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W elcome
This website is primarily intended to keep the USF St. Petersburg community upto-date on activities related to the campus's current process of seeking separate
accreditation by the Commission on Colleges of the Southern Association of
Colleges_and Schools (SACS).

Timelines and Tasks for Separate Accreditation
Click on "timeline" to link to the schedule for USF St. Petersburg's separate
accreditation process. For convenience, a summary table is provided that includes
USF St. Petersburg's certification of compliance.
Southern Association of Colleges and Schools
SACS is the non-governmental organization that regulates the accreditation of
educational institutions in the southern states (Alabama, Florida, Georgia,
Kentucky, Louisiana, Mississippi, North Carolina, South Carolina, Tennessee,
Texas, and Virginia) and Latin America. The Commission on Colleges oversees
accreditation of higher education institutions that award associate, baccalaureate,
master's, and/or doctoral degrees.
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Purpose of Accreditation
Accreditation is a voluntary process; however
Accreditation enhances educational quality throughout the region by
improving the effectiveness of institutions and ensuring that
institutions meet standards established by the higher education
community, and serves as a common denominator of shared values
and practices among the diverse institutions.
Based upon reasoned judgment, the process stimulates evaluation and
improvement, while providing a means of continuing accountability to
constituents and the public.
[Erinciples of Accreditation : Foundations for Qua lity Enhancement, p .
3)

Process and Status of Accreditation
Institutions that are seeking accreditation or reaffirmation of accreditation undergo
an intensive self-review process in which they assess the congruence of their
educational objectives, outcomes, and missions. USF St. Petersburg is committed
to upholding the highest standards of teaching, research, and service:
USF St. Petersburg's Mission, Vision, Va lues and Goa ls Statement
The University of South Florida St. Petersburg is currently accredited as part of the
University of South Florida System. USF was initially accredited by SACS in 1965.
To remain accredited, member institutions are reviewed every ten years; USF's
most recent review took place in 2005. USF St. Petersburg is seeking separate
accreditation but will remain a regional campus within the USF System.

Updates and Questions

http://ww\v.stpt. us f. edu/sacsreview/index .htm
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Updates will be posted regularly to this w ebsite, but if you have any further
questions about the accred itation process, please contact USF St. Petersburg 's
SACS Accreditation Liaison, V. Mark Du rand , at (727) 553-4260 or by email at
mdurand@stpt.usf.edu .
Questions regarding the website should be directed to Liza Stewart, Director of
Institutional Research & Effectiveness, at (727) 553-4744 or email
estewa rt@stpt. usf.edu .
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Leadership Team
USF St. Petersb urg 's SACS Leaders hip Team manages and va lid ates the
interna l institution al assessment of comp liance with Core Requ irements 1
- 11, t he Comprehensive Sta ndards, and the Feder al Requ irements .
V. Mark Durand- Chair, Accreditation Liaison
Regional Vice Chancellor, Academic Affairs
(727) 553-4260
Email: mdura nd@stQt.usf.ed u

Karen A. White
USF St. Petersburg Regional Chancellor
(727) 553-4151
Email: kaw hite@sgad m in.usf.edu
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Charles Brown
Regional Vice Chancellor, Student Affairs
(727) 553-4162
Email: clb@sgadm in.usf.edu
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Diane L. McKinstry
Division Assessment, Student Affairs
(727) 553-4076
Email: mckinst@stgt.usf.edu
Max Kerlin
Interim Regional Vice Chancellor, Administration & Finance
(727) 553-4287
Email: mkerl in@sQadmin.usf.edu
Ambe Njoh
Professor, Government/International Affairs
(727) 553-4509
Email: .ojoh@stgt.usf.edu
Liza Steinhardt Stewart
Director, Institutional Research & Effectiveness
(727) 553-4744
Email: estewart@stgt.usf.edu
Ex Officio
Donna Knudsen
Coordinator, Administrative Services

(727) 553-4450
Email: knudsen@stgt.usf.edu

http://www .stpt. usf.edu/sacsreview/Leadership_ Team.htm
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EXCELLENCE I N UNDERGRADUATE EDUCATION
I
!Hugh Lafollette, Chair
IIArts & Sciences
11873-4830 llhhl@stpt.usf .edu
!Jennifer Baker

!!Academic Affairs

11873- 4469

)bbaker@stpt.u sf. edu

I

lroni Criss

)!Business

11873-4006

)lcriss@stpt. us f.ed u

I

!Ben Hardist y

!!s t udent

!Larry Johnson

II Education

II
11873 -4052

!Ga ry Mormino

IIArts & Sciences

Irina Neville

llljohnson@stpt. usf .edu

I

11873-4855

)lgmormino@stpt .usf.edu

I

llubrary

11873-4081

llneville@nelson.usf .edu

I

!rom Peacock

!!Educa t ion

11873 -41 73

llpeacock@stpt.usf.edu

I

!Jennifer Woroner

IIArts & Sciences

11873 -4157

llworonerj @stpt.usf.edu

[
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I
!christopher D'Eiia, Co- Chair

!!Academic Affairs

11873-48 12

ll cdelia@spadmin.usf .edu

I

GDobo"h Homy

llubrary

11873-4977

llhenry@nelson.usf.edu

I

!Joyce Nutta

II Education

11873-4620

llnutta@t empest .coedu .usf.edu

IRick Smith

II Business

11873-4943

llsmithrb@stpt .usf.edu

I
!vivian Fueyo, Co-Chair
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DISTINCTIVE RESEARCH AND GRADUATE PROGRAM S

I
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Gradu at e Studi es
!!Education

11873-44 29

llfueyo@spadmin.usf.edu

!!Academic Affairs

11873-4450

llknudsen@stpt. usf.edu

!Bridget Nickens

IIArts & Sciences

11873-4 850

llmnickens@st pt. usf.edu

Ired Van Vleet

!!Marine Science

11873 -11 65

llva nvleet@marine.usf. edu

G Doooo Kn"d" n

I
!charles Brown, Chair
Dlcedric Howard
!Diane McKinstry
I
!Jaye Ann Terry, Chair

ENHANCED STUD ENT LIFE
!!s tudent Affairs

11873-4882

llclb@stpt .usf .edu

lls tudent Affairs

11873-4562

llcbhoward@stpt .usf .edu

IIAcademic Success

11873-4076

llmckinst@stpt.usf. edu

INCLUSION
II Business

11873 -481 6

)bterry@stpt.usf.edu

I

!Jessica Cabness

IIArts & Sciences

11873- 4738

)bcabness@st pt .usf .edu

IIArt~ & Sciences

I

!Joseph Dorsey

11873-4967

)ldorseyj w@stpt .usf.edu

I! stud ent

I

lvanessa Espinar
!Bill Heller

II Ed ucation

II
11873-4245

!ced ric Howa rd

lls tudent Affairs

11873 -4162

llcbhoward@st pt.usf.edu

!steve Marshall

lls tudent Affai rs

11873 -4845

llsm@stpt.usf .edu

II
)lh heller@stpt .usf.ed u

!Barry McDowell

lls tudent Affairs

11873 -4990

llmcdowell@st pt .usf.edu

!J amie McHale

IIArts & Sciences

lbmchale@st pt.u sf.ed u

!rom Peacock

IIEducat ion

11873 -4963
11873 -4173

llpeacock@st pt .usf.ed u

!Patricia Pettijohn

llubrary

11873-4407

llppettij ohn@nelson .usf .edu

lrodd Sha nk

II Business

IRick Sm it h

IIBusiness

11873-4894

lltshank@stpt.usf.edu

11873- 4943

llsmithrb@stpt.usf. edu

CO MMUNITY ENGAGEM ENT

I
IJudithanne Mclauchlan, Chair IIArts & Sciences

~londy Boon
IBm Heller

I

11873 -4956

)bsm2@st pt .usf.edu

II Business

11873 -4997

llcj bean@stpt. usf.edu

I

IIEducat ion

11873 -4245

llhheller@st pt .usf.ed u

I

!Barry McDowell

llstudent Affairs

11873-4990

llmcdowe ll@st pt .usf.ed u

!s teve Ritch

II Ed ucation

11873 -4985

llritch@st pt.usf.ed u

http://www.stpt.usf.edu/sacsreview/Review_Teams2.htm
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!Patricia Scott

llstudent

II

II

IIAcademic Affairs

11873-4096

llpscott@stpt.usf.edu

!Jay Sokolovsky

IIArts & Sciences

11873- 4514

lbsokolov@stpt.usf.edu

!Jaye Ann Terry

II Business

11873-4816

lbterry@stpt.usf.edu

I
!Max Kerlin, Chair

FISCAL ENHANCEMENT

IIAdmin. Affairs

11873-4980

llmkerlin@spadmin.usf.edu

!Pat White Butcher

IIArts & Sciences

11873-4851

llpewhite@spadmin.usf.edu

!rom carter

IIBusiness

11873-4893

llcartert@stpt.usf.edu

!John Honey

llstudent

!Joneen Maczis

llstudent Affairs

II
11873 -4182

!rom Piazze

lloevelopment

11873-4804

II
llmczis@stpt.usf.edu
llpiazze@spadmin.usf.edu

STUDENT ENROLLMENT

I
!Frank Hohengarten, Chair

IIEnrollment Services 11873-4879

!Todd Williams, Co-Chair

IIAdms. & Records

11873-4219

'!Bonnie Braun

II Education

11873-4524

II
llbbraun@stpt.usf.edu

!Kevin Coughlin

IIAdm.s & Records

11873-4143

llkevinc@stpt.usf.edu

!vicki Colbert

IIFinancial Aid

11873-4424

llvcolbert@stpt.usf.edu

llhohengar@spadmin.usf.edu

!steve Danese

I!Business

11873-4027

lldanese@stpt.usf.edu

!Joan George Eldridge

IIAcademic Advising

11873-4152

lbgeorge@stpt.usf.edu

!sheila Goethe

IIAcademic Advising

11873-4013

llgoethe@stpt.usf.edu

!cedric Howard

llstudent Affairs

11873-4162

llcbhoward@stpt.usf.edu

iueu Huynh

llstudent

!Rebecca Johns

IIArts & Sciences

II
11873- 4556

!usa Kahn

IIInternat. Affairs

11873- 4953

lllisakahn@stpt .usf.edu

!Holly Kickliter

IIAdvancement

11873- 4455

llhkicklit@spadmin.usf.edu

loonna Knudsen

IIGraduate Studies

11873-4450

llknudsen@stpt.usf.edu

!Joyce Morin

IIAdm.s & Records

11873-4361

llmorin@stpt.usf. edu

!Jim Schnur

llubrary

11873-4094

llschnur@nelson.usf.edu

lrodd Shank

IIBusiness

11873-4894

lltshank@stpt.usf.edu

!Rosemary Trukenbrod

IIEnrollment Services 11873 -48 79

lltrukenbr@stpt.usf.edu

!Regina Young-Hyatt

llstudent Affairs

llrvhatt@stpt.usf.edu

I
!Jeff Reisberg, Chair

11873-4180

II

I

TECHNOLOGY SUPPORT

llreisberg@stpt.usf.edu

llubrary

11873-4126

llbrodosi@stpt.usf.edu

!John Husfield

llwebmaster

11873-4040

jjhusfield@spadmin.usf.edu

!Lou Oddo

II Business

11873-4087

llloddo@stpt.usf.edu

!Bill Ruefle

IIArts & Sciences

11873-4077

llruefle@stpt.usf.edu

luza Stewart

IIAcademic Affairs

11873-4744

llestewart@stpt.usf.edu

lzafer Unal

II Education

11873-4803

llunal@stpt.usf.edu

!Michael Williams, Sr.

IIAdm .s & Records

11873 -4360

llwilliamm@stpt.usf.edu

I
laarbara Fleischer, Chair

I
I
I
I
I
I
I

llrjohns@stpt.usf.edu

llcampus Computing 11873-4552

loavid Brodosi

I
I
I
I

OPERATIONAL SUPPORT

IIHuman Resources

11873-4115

llrleische@stpt.usf.edu

!Bill Benjamin

IIPurchasing

11873-4199

llbenjamin@stpt.usf.edu

IRon Bugg

IIPhysical Plant

11873-4350

llrbugg@stpt.usf.edu

!Benny Chenevert

IIPublic Safety

11873-4475

llrcheneve@stpt.usf.edu

!Robert Lugo

IIAccounting

11873-4839

llrlugo@spadmin.usf.edu

IJoneen Maczls

llstudent Affairs

11873-4182

llmczis@stpt.usf.edu

!Michael Williams, Sr.

IIAdm .s & Records

11873-4360

llwilliamm@stpt.usf.edu
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SACS Review
Section 2- Core Requirements
2.1: Degree-granting Authority
The institution has degree-granting authority from the appropriate
government agency or agencies.

Q] Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg has degree-granting authority as
conferred by state law and institutional agreement. Florida Statute 1001. 74(7) UJ
vests responsibility with the board of trustees of each university in the State
University System for the establishment and discontinuance of degree programs
through the master's level. The State Board of Education retains final approval for
professional and doctoral programs at all public universities in the state ill.
Expand All

I Collapse All

The University of South Florida (USF) functions as a system with regional and
branch ca mpuses governed by the USF Board of Trustees Ql. The President of the
USF
System has the legal authority to award degrees as stipulated in Florida
[~===Je=l=co=m=-e---~======~ ~
Statute
1001.75(10) ~. USF St. Petersburg was established as a regional campus
Compliance Certification ~
by Florida Statute 1004.33 ill, and the Memorandum of Delegation of February
[
Leadership Team
=.____]
---====-=== 10, 2004 [QJ assigned the authority and accountability to award degrees at USF St.
~view Tea ms
_
Petersburg to the Regional Chancellor. USF St. Petersburg offers 26 baccalaureate
degrees and 12 master's level degrees ill in three colleges - the colleges of Arts
and Sciences, Business, and Education.

I

J

SUPPORTING DOCUMENTATION AND EVIDENCE:
GH

'-...J.
I I

AdoiK·
R(ladcr·

Adobe Acrobat Reader may be required to view these documents.
1. Powers and duties of university boards of trustees; degree-granting
authority: 1001. 74(7), Florida Statutes
2. General powers of State Board of Education: 1001.02(2)(w), Florida
Statutes
3. University of South Florida Board of Trustees
4. University presidents; powers and duties: 1001. 75(10), Florida
Statutes
5. The University of South Florida St. Petersburg: 1004.33, Florida
Statutes 2002
6. Memorandum of Delegation - February 10, 2004
7. USF St. Petersburg degree inventory

<

Home

2.2 Governing Board >
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Section 2 - Core Requ irements
2.2 : Governing Board
The institution has a governing board of at least five members that is the
legal body with specific authority over the institution. The board is an
active policy-making body for the institution and is ultimately responsible
for ensuring that the financial resources of the institution are adequate to
provide a sound educational program. The board is not controlled by a
minority of board members or by organizations or interests separate from
it. Neither the presiding officer of the board nor the majority of other
voting members of the board have contractual, employment, or personal
or familial financial interest in the institution.

IZJ

Compliance

D Partial Compliance

D Non-compliance

NARRATIVE:
Florida public universities are public bod ies corporate of the state as defined by
Florida statute ill, and each of them is operated by a local university board of
ExP-and All I Collapse All
trustees ill· The membership of the USF System Board is stipulated in Florida
L /el~
- - _ ] Statute UJ and the State Constitution [11. The Florida Constitution specifies that
Compliance Certif icatio n
] the USF Board of Trustees be comprised of thirtee n trustees, six of whom are
appointed by the Governor and five by the Florida Board of Governors. Eleven of
~adership Team ~--l the trustee appointments are subject to confirmation by the Florida Senate. The
remaining two trustee positions are held by the President of the USF Faculty
[Revi~Teams
Senate and the President of the USF Student Government who are ex-officio votin1
members. The USF Board of Trustees is specifically authorized to govern and
operate the university. The Bylaws and Operating Procedures ill of the Board of
Trustees establish that the whole body and its subparts act pursuant to a majority
vote on all matters coming before them after full consideration. The bylaws provid
that, with a limited exception regarding the Student Government and Faculty
Senate presidents, no trustee may serve on any other university-related board to
prevent actual or potential conflicts of interest.

I

--=----=-1

The Board of Trustees meets quarterly and by conference call on an as-needed
basis. Minutes of all meetings are recorded and posted on the board's website .(9].
The minutes demonstrate that the board is an active policy-making board and tha·
it is responsible for providing oversight of the financial resources of the institution,
including approval of the budget:
• September 8, 2005 [ 6a]
• May 19,2005 _[Q_QJ
• February 17, 2005 [gg
• December 2, 2004 Lfu;!J
• August 19, 2004 [6e}
• May 20, 2004 (.§fl
• February 26, 2004 [§gJ
All trustees serve without compensation but may be reimbursed for travel and per

http://www .stpt.usf.edu/sacsreview/compliance_ ce11ification/Core_ Requirements/Goveming_Board.htm
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diem expenses. The presiding officer of the board is selected from the appointed
members at the first regular board of trustees meeting after July 1 for a two-year
term and may be selected for a second term [ZJ .
The USF system president serves as corporate secretary of the Board of Trustees
and is responsible to the board for the operation and administratio n of the
university and for setting the agenda for meetings of the Board of Trustees in
consultation with the board chair l8Jffi.
The board is responsible for cost-effective policy decisions appropriate to the
institution's mission. Enumerated board powers include developing the university's
strategic plan; annual submission of an institutional budget request; accounting for
expenditures of all state, local, federal, and other funds; and maintaining an
effective information system to provide accurate, timely, and cost-effective
information about the university [.1_QJ_.
The USF Board of Trustees ensures that financia l resources support the educationa
programs consistent with its legislative budget request. Simi larly, the board
determines tuition policy and approves student fees lilJ . The board also reviews
and approves the university's operating budget.
In 2001, the Florida Legislature establ ished that USF St. Petersburg [1ll " be
operated and maintained as a separate organizational and budget entity of the
University of South Florida and that all legislative appropriations~~ [for this campus]
will " be set forth as separate line items in the an nual General Appropriations Act.
The statute language further states that USF St. Petersburg shall have a Campus
Board, appointed by the USF Board of Trustees. The powers and duties of the
Campus Board Include the authority to:
• Review and approve an annual legislative budget request to be submitted to
the Commissioner of Education.
• Approve and submit an annual operating plan and budget for rev iew and
consultation by the Board of Trustees.
• Enter into central support services contracts with the Board of Trustees for
any services that the St. Petersburg campus cannot provide more
economically.
11

Trustee members of the USF Board of Trustees and the USF St. Petersburg
Campus Board are considered public officers as defined by Florida Statute Section
112.313(1) [13] and so are subject to the Florida Code of Ethics for Pub lic Officers
and Employees which states in part that: [ N]o officer or employee of a state ·
agency or of a county, city, or other political subdivision of the state, and no
member of the Legislature or legislative employee, shall have any interest,
financial or otherwise, direct or indirect; engage in any business transaction or
professional activity; or incur any obligation of any nature which is in substantial
conflict with the proper discharge of his or her duties in the public interest ... [T]
here is enacted a code of ethics setting forth standa rds of conduct required of
state, county, and city officers and employees, and of officers and emp loyees of
other political subdivisions of the state, in the performance of their official duties.
[T]his code shall serve not only as a guide for the official conduct of public
servants in this state, but also as a basis for discipline of those who violate the
provisions of this part. Trustees, including the chair, and t heir immediate relatives
may not have or hold any employment or contractual relationship with any
business entity or agency that is doing business with the board of trustees or the
university unless the contractual relationship falls wit hin one of several
enumerated exemptions from the statutory prescription. Trustees may not have
any employment or contractual relationship that will create frequently recurring
conflict between their private interests and the performance of their public duties
or that would impede the full and faithful discharge of their public duties. As state

http://www .stpt. usf.edu/sacsreview/compliance_certification/Core_ Requirements/Goveming_ Board.htm
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officers, trustees are prohibited from acting in their official capacity to either
directly or indirectly purchase, rent, or lease any realty, goods, or services for the
board or the university from any business entity which the trustees or their
spouses or children are officers, partners, directors or proprietors or in which the
trustees or their spouses have a material interest. Nor may trustees, acting in a
private capacity, rent, lease, or sell any realty, goods or services to the board or
the university U1}.
Voting conflicts must be disclosed under Florida law. Specifically, trustees are
required to disclose the nature of their interest in a matter if it would result in
special gain or loss to the trustee, to any principal or employer who retains the
trustee, to a relative, or to a business associate [.J5J.
In addition, the USF Board of Trustees approved a Financial Code of Ethics illl on
November 20, 2003, applicable to the board and university employees reaffirming
its deeply rooted commitment to:
• Honest conduct, including the ethical handling of actual or apparent
conflicts of interest between personal and professional relationships
• Full, fair, accurate, timely and understandable disclosure in financial
reporting
• Compliance with applicable university, state and federal laws, rules an
regulations
• Prompt reporting for violations of the code to the university's Office of
Audit and Compliance
Under the law and its own adopted policies, university trustees and fiscal officers
are held to the highest standards of public trust to serve the best interests of the
university's established academic mission as articulated in the university's strateg
plan [lZJ . The biographies of the board of trustees are published on the USF Boar
of Trustees website [1a]_.

USF St. Petersburg Campus Board
The USF St. Petersburg Campus Board is comprised of five residents of Pinellas
County U2J, I20] . If a resident of Pinellas County is appointed to the USF Board c
Trustees, that member serves jointly as a member of the Campus Board.
The campus board meets no fewer than four times annually. Notices of all regular
scheduled meetings are published at least seven days in advance in a newspaper
of general circulation, on the USF St. Petersburg campus website, on the
university-wide list serve, and with the university Media Relations Office. Copies <
the notice also are mailed to all persons who have made requests. In instances ol
emergency meetings, the Campus Board's Corporate Secretary posts a notice on
the campus website, USF listserve and with the university Media Relations Office.
Meetings are typically held on the USF St. Petersburg campus, and meetings are
conducted in locations that are accessible to all individuals. Minutes of all
meetings are duly recorded and posted on the USF St. Petersburg campus websit
U1}.
The Operating Procedures of the Campus Board require that the campus operatin
budget must reflect the line-item appropriations contained in each annual Florida
General Appropriations Act. The board also has the authority to enter into centra
support services contracts with the Board of Trustees for services that the campL
cannot provide more economically. The Operating Procedures of the USF St.
Petersburg Campus Board stipulate that the members will regularly review
enrollment trends to ensure that the campus is maintaining the student enrollme
necessary to support current and long-term stability I22..l.

http://www .stpt. usf.edu/sacsreview/compliance_certification/Core_Requirements/Governing_Board .htm

112/2(

Page 4 of 5

SACS Review - USF St. Petersburg

Article V, "Code of Ethics," of the Operating Procedures of the University of South
Florida St. Petersburg further details the obligations of board members and the
procedures to be followed if a conflict of interest should arise. The Campus Board
members are not employees of the university; are not compensated for their
service to the Board; and have no personal, familial, or financial interest in the
campus or the University.

SUPPORTING DOCUMENTATION AND EVIDENCE:
(.tl

AdliiH•' "--..'
R<'adcr·

I I

Adobe Acrobat Reader may be required to view these documents.
1. University boards of trustees; boards to constitute a corporation:
1001.72, Florida Statutes
2. University of South Florida Board of Trustees
3. University boards of trustees; membership: 1001.71, Florida
Statutes
4. State University System; Local Boards of Trustees: Section 0
Florida Constitution
5. University of South Florida Board of Trustees Operating Procedures
6. University of South Florida Board of Trustees Min utes
6a. September 8, 2005
6b. May 19, 2005
6c. February 17, 2005
6d. December 2, 2004
6e. August 19, 2004
6f. May 20, 2004
6g. February 26. 2004
7. University boards of trustees; membership: 1001. 71 (2 & 3) , Florida
Statute~

8. University boards of trustees; membership: 1001. 71(4), Florida
Statutes
9. University presidents; powers and duties: 1001.75, Florida Statutes
10. Powers and duties of university boards of t rustees: 1001.74,
f lorida Statutes
11. University of South Florida Board of Trustees m inutes: September
1, 2005
12. The University of South Florida St. Petersburg: 1004.33, Fl orida
Statutes 2002
13. Standards of conduct; Definition: 112.313(1 ) , Flo rida Statutes
14. Standards of conduct; Doing Business With One's Agency: 11 2 .313
(_3), Florida Statutes
15. Voting conflicts: 112.3143 , Florida Statutes
16. University of South Florida Financial Code of Co nduct
17. University of South Florida: Plann ing, Performance & Accountability
18. University of South Florida Board of Trustees biographies
19. University of South Florida St. Pete rsburg Campus _Board
20. University of Sout h Florida St. Pet ersburg Camp us Board member
biographies
21. University of South Florida St. Petersburg Cam pus Board Archive
22 . University of South Florida St. Petersburg Cam pu s Board Operating
Procedures

< 2. 1 Degree-granting Authority_ Home

2.3 Chief Executive Offi cer >

http://www. stpt. usf. edulsacsreview/comp1iance_certification/Core_Requirements/Governing_Board. htm

112/2006

Page 5 of5

SACS Review - USF St. Petersburg

VSF St. Peten-!mrg
USF St. Pe tersburg- 140 Sc,·enth Avenue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
Copyright © 2003, University of South Florida- Direct questions or comments about the web site to: www@stpt.usf.edl,!

http://www .stpt. usf.edu/sacsreview/compl iance_certification/Core_Requirements/Goveming_ Board.htm

112/2006

SACS Review - USF St. Petersburg
!liP.!!~~

Page 1 of2

UN IVERSIT Y OF
SOUTII FLORI DA

• Search USF
• USF Site Map
• USF Home

ST . PETERS BlJ RC)

I Prospective Students I

Our Students

I Visitors I Faculty s. Staff I Alumni s. Parents I Business s. Community I campuses I
.tJ~

> SACS Review > 2.3 Chief Executive Officer

SACS Re v iew
Sectio n 2 - Core Req ui rement s
Z.3 : Chief Executive Office r
The institution has a chief executive officer whose primary responsibility
is to the institution and who is not the presiding officer of the board.
li] Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The Regional Chancellor ill is the chief executive officer of the University of South
Florida St. Petersburg and is responsible for administering campus operations and
providing academic leadership to the campus. The Regional Chancellor is not the
presiding officer of the USF System Board of Trustees nor of the USF St.
Petersburg Campus Board.
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Chapter 1004.33(3) ill of the 2002 Florida Statutes detailed the duties of the
Campus Executive Officer of USF St. Petersburg. Dr. Karen A. White UJ was
appointed as the Vice President and Campus Executive Officer (VP/CEO) of USF St.
Petersburg effective July 1, 2003. In addition/ Regional Chancellor White's letter of
employment ill adds the following responsibilities to:
• represent the interests of the campus in the strategic planning/ priority
setting, and policy development for the university
• provide academic leadership to the campus to further its mission with
respect to teaching/ research, and service to students and the community
• assist in the development of accreditation efforts
• provide direction to program development and organization for the campus
• collaborate with faculty to improve programs, services, and products of the
campus
• exercise administrative authority over the utilization of campus resources in
the service of the missions of the campus and the university
• further the educational/ research, and service goals of the campus and the
university, in collaboration with the Provost and other administrators
• build financial, alumni, and legislative support for the campus and the
university, in collaboration with the Vice President for Advancement and
Alumni Affairs and the Associate Vice President for Government Relations
• work with external constituencies to promote excellence in education
On February 6, 2004, the title of the USF St. Petersburg VP/CEO was changed to
Regional Chancellor i5] , and on February 10, 2004 1 the USF System President
delegated additional authority [hl to the USF St. Petersburg Regional Chancellor ir
t he following areas:
• award degrees
• assign student information system codes
• undergraduate and graduate admissions
• certify graduates
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registration
approve new courses
process sabbatical leaves
administer international programs
recommend faculty tenure and promotions
hiring personnel with coordination at the USF system level
contracting with coordination at the USF system level
create campus policies and procedures in conco rdance with USF system-wide
policies and procedures

SUPPORTING DOCUMENTATION AND EVIDENCE:
Gt l

Adubt•·

R~adcr·
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Adobe Acrobat Reader may be required to view these documents.

1. Organizational chart: Regional Chancellor
2. The University of South Florida St. Petersburg; Campus Executive
Officer: 1004.33(3), Florida Statutes 2002
3. BiograR.b.Y.: Dr. Karen A. White
4. Lett er of em ployment : Dr. Karen A. White
5. Change of title : VP/CEO to Regional Chancellor
6. Memorandum of Delegation - February 10, 2004
< 2.2 Governing Board

Home

2.4 Institutional Mission >

USF St. Peter.\·hurg
USF St. Petersburg - 140 Seventh Avenue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
Copyright © 2003, University of South Florida- Direct questions or comments about the web site to: www@stpt. usf.edu

http://www.stpt. usf.edu/sacsreview/compliance_certification/Core_Requirements/Chief_Executive_Officer. ...

1/2/200<

SACS Review - USF St. Petersburg

USF

Page 1 of2

UNI VERSITY OF
SOUTII FLORI DA

• Search USF
• USF Site Map
• USF Home

ST. PETEit SBtJ RG

.
.. -·- . --.
I Prospective Students I Our Students I Visitors I Faculty &
-~-

Staff

I Alumni &

Parents

-

I Business &
Ho~

~-

.

COmmunity

I

camp~ses

I

> SACS Review > 2.4 I nstitutional Mlssio1

SACS Review
Section 2 - Core Require ments
2.4: Institutional Mission
The institution has a clearly defined and published mission statement
specific to the institution and appropriate to an institution of higher
education, addressing teaching and learning and, where applicable,
research and public service.

121 Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg 's Missi on Statement ill is clearly
defined, published, specific to the unique characteristics of the campus, and
complements that of the university-wide mission of the University of South Floridc
System ill. The Mission Statement addresses the campus's commitment to
excellence in teaching and learning, research, and public service in a studentcentered environment.
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USF St. Petersburg's Mission Statement
USF St. Petersburg offers distinctive graduate and undergraduate
programs in the arts and sciences, business and education within a
close knit, student-cent ered learning community that welcomes
individuals from the region, state, nation and world. We conduct wideranging, collaborative resea rch to meet society's needs and engage in
service projects and partnerships to en hance the university and
community's social, econom ic and intellectual life. As an integral and
complementary part of a multi-campus university, USF St. Petersburg
retains sepa rate identity and mission while contributing to and
benefiting from the associations, cooperation and shared resources of a
premier national resea rch university.
The current mission statement was developed in 2002 as part of a campus-wide
Task Force on Campus Planni ng that included representatives of all employee
groups as well as students. A draft document was disseminated to USF St.
Petersb urg's Faculty Council, A&P (Administrative & Professional Employees)
Council, USPS (University Support Person nel Services Employees) Council and th
USF St. Petersburg Student Government. The draft document also was sha red wi
t he USF St. Petersburg Campus Board and at an open public St.
Petersburg/Pinellas County community forum . The fi nal document was present ed
at and was approved by th e USF St. Petersburg Campus Boa rd on February 24,
2003 IJ]_. The next formal review of the Mission Statement will be condu cted as
part of the campus's 2005-2006 strategic planning process.
USF St. Petersburg disseminates its Mission Statement in a number of ways. USF
St. Petersburg's Mission Statement is included in t he Undergraduate Cat alog W ,
via a link on the USF St. Petersburg website hom epage [.!>], and links provided o
the Academic Affairs ill and USF St. Petersburg SACS Review [ZJ webpages.
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Importantly, each year the Academic Convocation includes an address by a
prominent higher education administrator who highlights the metropolitan
university mission of the campus [ill. This serves to reinforce the commitment of
the campus to its core mission.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gt r Adl)IH' . ' -1

RcadN·
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Adobe Acrobat Reader may be required to view these documents.
1. Mission Statement : USF St. Petersburg
2. Mission Statement: University of South Florida
3. Approval of Mission Statement: USF St. Petersburg Campus Board
Minutes, Feb. 24 2003
4. USF St. Petersburg Undergraduate Catalog
5. USF St. Petersburg website
6. USF St. Petersbu rg Academic Affairs webpage
7. USF St. Petersburg SACS Review webpage
8. USF St. Petersburg Academic Convocation Addresses
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SACS Review
Section 2 - Core Requ irements
2.5 : Institutional Effectiveness
The institution engages in ongoing, integrated, and institution-wide
research-based planning and evaluation processes that incorporate a
systematic review of programs and services that
• (a) results in continuing improvement, and
• (b) demonstrates that the institution is effectively accomplishing its
mission.
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0
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NARRATIVE:
The University of South Florida St. Petersburg engages in ongoing, integrated, and
institution-wide research-based planning and evaluation processes.
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Florida statute 1001. 74(14) ill requires that the Board of Trustees of each public
state university " .. . shall develop a strategic plan specifying institutional goals
and objectives for the university for recommendation to the State Board of
Education. " Section 1001.75( 13) ill of the Florida Statutes that outlines the
powers and duties of public university presidents requires each president to " ...
review periodically the operations of the university in order to determine how
effectively and efficiently the university is being administered and whether it is
meeting the goals of its strategic plan adopted by the State Board of Education."
The 2003-2008 USF St. Petersburg Strategic Plan W serves as the guide for
institution-wide planning and evaluation; the USFSP Strategic Pla n is currently
under review W.. Weekly Executive Team meetings attended by the Regional
Chancellor; the Regional Vice Chancellors for.Academic Affairs, Student Affairs,
and Administration and Finance; the Regional Associate Vice Chancellor for
University Relations; and the campus Director of Development serve as the
primary vehicle for ongoing evaluation for the campus LS
J . Updates provided by
each office (see example from the Vice Chancellor's Report from Academic Affairs
ill) are tied to the campus strategic actions and provide the campus with
information on its progress. Data provided by the Office of Institutional Research
and Effectiveness in collaboration with the Office of Campus-wide Assessment and
Compliance, both under Academic Affairs, are used to inform this weekly
integrated evaluation process.
Information from these Executive Team meetings is disseminated to the campus
through various formats, including monthly Leadership Team meetings LZl and
reports through bi-weekly Council of Deans meetings r.ru_. A schematic with links to
meeting minutes for relevant groups can be found here [9] .
Several examples of this process can be found in how the campus addressed the
following strategies from the current campus Strategic Plan:
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• Strategy Two: Promote the intellectual, cultural, personal and social
development of all students through high-quality academic student life
programs. A proposal to expand student tutoring services llQJ was
presented at an Executive Team meeting il1l which resulted in assignment
of new space and a recommendation for new funding. In part, this proposal
grew out of an analysis by the Office of Institutional Research and
Effectiveness of feedback from the National Survey of Student Engagement
(NSSE) which indicated a need for a broader range of services for USFSP
students. The proposal included: renaming the current facility to the USF St.
Petersburg Academic Success Center; expanding the hours of operation to
include evening and weekend hours; providing a wider selection of tutoring
subjects, especially topics in general studies; increasing support for graduate
studies entrance exams; non-credit workshops and for-credit courses to
enhance study skills; time management and other learning strategies.
Dissemination of this proposal to students and faculty resulted in broadbased support. At a USF St. Petersburg budget meeting on August 12, 2004
[UJ , the Vice Chancellor for Student Affairs put forward the proposal to
expand the learning services for students at USF St. Petersburg, and
additional funding was allocated. The Academic Success Center- with
additional programs and staff- opened its doors in fall 2005 LU] .
• Strategy Three: Shape the enrollment profile to reflect educational goals of
an urban research institution that provides a student-centered learning
community. In an effort to enhance recruitment and outreach efforts to
increase enrollment, research was conducted by the Office of Institutional
Research and Effectiveness to determine the profile of USFSP students. For
example, Geographic Information Systems data were used to assess the
feeder high schools for first-time-in-college (FTIC) students L1.1l. In June
2004, a USF St. Petersburg Marketing Plan [.l5l was presented to the
Executive Team to address marketing and recruitment needs (l_QJ . With the
support of the Executive Team, this plan was presented to the Leadership
Team L1Zl and ultimately received funding through the Budget Advisory
Committee process L1.8J, The new funding provided two new positions for
recruiters, marketing materials, movie ads, and the purchase of a Client
Relationship Manager program (Hobsons). Success of these efforts is
monitored through a variety of mechanisms, including tracking email traffic
elicited by marketing messages [ 19]. Follow-up GIS analysis will be used to
determine the success of regional marketing efforts.

• Strategy Four: Enhance technology support for students, staff, and faculty.
In spring 2005, a task force was assembled (comprised of students, staff,
and faculty) to assess the technological needs of the campus. A subgroup
assessed the classroom technology needs and submitted a proposal in
August 2005 [ 20 ], [ 21 ]. The Executive Team met and supported the plan but
did not anticipate sufficient new funding in the budget to support the need.
The Academic Deans created a funding plan U2J using carry-forward monies
from each college, proportional to the student FTE, thus sharing the costs.
Approximately $225,000 was used from the three colleges to install video
projection systems in the remaining large and medium-sized classrooms
across the campus along with upgraded seating. Recurring funds were
allocated from the Academic Affairs new request to support maintaining
these improvements I2lJ.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gtz :\uu lw ' - . -1

Reader· I
Adobe Acrobat Reader may be required to view these documents.
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1. Powers and duties of university boards of trustees : 1001.74(14),
Florida Statutes
2. University presidents; powers and duties: 1001. 75(_13), Florida
Statutes
3. USF St. Petersburg Strategic Plan
4 . USF St. Petersburg Strategic Planning Committee
5. Minutes of Executive Team Meetings
6 . Vice Chancellor's Report from Academic Affairs
7 . Minutes of Leadership Team Minutes
8. Minutes of Council of Deans Meetings
9. Planni ng and Evaluation Schematic
10. Academic Success Center Proposal
11. Minutes of Executive Team Meeting - August 3, 2004
12. Minutes of Budget Advisory Meeting - August 12, 200.1
13. USF St. Petersburg Academic Success Center
14. First-Time- in-College Students by Zip Code
15. USF St. Petersburg Marketing Plan
16. Executive Team Meeting Minutes - June 8, 2004
17. Leadership Team Meeting Minutes- June 9, 2004
18. Budget Advisory Committee Meeting Minutes -August 12, 2004
19. Email tracking analysis
20 . Classroom Technology Plan
21. Class room Technology Enhancement Plan
22 . Classroom Technology Enhancement Fund ing Plan
23. Budget_8dvisor'LCommittee Meeting Minutes - May 26, 2005
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SACS Review
Section 2 - Core Requ irements
2 .6: Continuous Operation
The institution is in operation and has students enrolled in degree
programs.
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NARRATIVE:
The University of South Florida was formally established in 1956 as part of the
State University System ill In 1965, the St. Petersburg campus enrolled 250
students who could not be accommodated at the Tampa campus UJ_
. The Florida
Legislature officially designated USF St. Petersburg as a branch campus of USF in
1968, and USF St. Petersburg was established as a regional campus by Florida
Statute 1004.33 in 2002 L3J. USF St. Petersburg has been in continuous operation
since 1965. Enrollment of students who have declared St. Petersburg as their
"home" campus has grown to over 3,300 in fall 2005 MJ_. More than 4, 500
stud ents were enrolled in St. Petersburg-funded courses in fall 2005. USF St.
Petersburg offers 26 baccalaureate degree programs and 12 graduate degree
programs liJ .
SUPPORTING DOCUMENTATION AND EVIDENCE:
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Adobe Acrobat Reader may be required to view these docum ents.
1. USF Factbook Histo ry
2. USF St. Petersburg : The First 25 Years
3. The University of South Florida St. Petersburg: 1004.33, Florida
Stat utes 2002
4 . Enrollment at USF St. Petersburg bY- home campus
5. USF St. Petersburg degree inventorY-
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SA CS Revi e w
Section 2 - Core Requ irements
2.7 . 1: Prog ram Length
The institution offers one or more degree programs based on at least 60
semester credit hours or the equivalent at the associate level; at least 120
semester credit hours or the equivalent at the baccalaureate level; or at
least 30 semester credit hours or the equivalent at the postbaccalaureate, graduate, or professional level. The institution provides a
written justification and rationale for program equivalency.
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NARRATIVE:
The University of South Florida St. Petersburg's degree prog ra ms meet or exceed
the minimum number of credit hours specified in Core Requirement 2.7.1. USF St.
Petersburg offers 26 baccalaureate degrees and 12 graduate degrees W . Although
USF St. Petersburg does not offer an associate's degree, students may request an
associate in arts certificate upon successful completion of the minimum
requirements for the associate in arts degree, as stipulated in Flo rid a Statute
1007.25(10) [ll . Florida Statute 1007.25(8) QJ regulates specific requirements
] and the minimum number of credits at the baccalaureate level.
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Associate Level
Pursuant to Florida Statute 1007.25(10) L2J , all institutions in Florida's State
University System mu st grant a student an associate in arts degree upon
completio n of minimum requirements, if the student so request s. The student must
have successfully complet ed the requirements for college-level communication and
computation skills and 60 academ ic semester hours or the equiva lent within a
degree program area, with 36 semester hours in general education courses,
consistent with Florida's statewide articulation agreement ill. Florida St atute
1007.25(7) ill stipulates that an associate in arts degree shall require no more
than 60 se mester hours of college credit, including 36 semester hours of general
education coursework . To receive the associate in arts certificate at USF St.
Petersburg, th e student must complete at least 20 of the last 30 semeste r hours
counted toward the certificate in residence at USF with a minimum grade point
average of 2.0 based on work attempted at USF. In addition, a transfer student
must have a GPA of 2 .0 or high er when combined with transfer work accepted and
eva luated by the USF St. Petersburg Office of Admiss ions & Records; and the
general ed ucation requirements of USF St. Petersbu rg must be satisfied. Physical
Edu cation and military science credits do not count within the 60 semester hours
toward the associate in arts certificate . In addition, t he student must present
passing scores on the College-Level Academic Skills Test (CLAST), or combination
of passing scores and exemptions, and fulfill the writing and computation course
requirement s (the "Gordon Rule") of Rule 6A-10.030 of t he Florida Administrative
Code [§l prior to rece iving the associate in arts cert ificate.
Baccalaureate Level
Baccalaureate degrees awarded by USF St. Petersburg require between 120 and
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124 semester credit hours. The State Board of Education mandates hours to
degree for baccalaureate programs in Florida by discipline. Florida Statute 1007.25
(8) [3J stipulates that a baccalaureate degree program shall require no more than
120 semester hours of college credit, including 36 semester hours of general
education coursework, unless prior approval has been granted by the State Board
of Education. Two degree programs at USF St. Petersburg have been granted such
approval to exceed the statutory 120 credit-hour limit: Mass Communication and
Early Childhood Education [Zl. Requirements for the Mass Communication program
are described on the departmental website ill. The Early Childhood Education
program was discontinued and has not admitted new students since 2001.
University minimum requirements for graduation consist of the following: earn a
minimum of 120 semester hours with an overall 2.00 GPA, including a 2.00 GPA in
all courses attempted within the USF System; a transfer student must have a GPA
of 2.0 or higher when combined with all work attempted at other institutions;
satisfactorily complete CLAST and the writing and computation course
requirements of Rule 6A-10.030 of the Florida Administrative Code; earn a
minimum of 48 semester hours of upper-level work (courses numbered 3000 and
above); complete Liberal Arts requirements [2] ; complete residency requirement;
complete program requirements as determined by the college; and be
recommended for graduation by the dean of the appropriate college [lQJ.
Graduate and Professional Level
The University of South Florida St. Petersburg offers 12 graduate degrees.
Minimum requirements for master's degrees are 30 semester hours beyond the
baccalaureate degree [11]. Degree requirements for specific programs are found in
the USF St. Petersburg Graduate Catalog [m_ . Of the minimum 30 hours required
for a master's degree, at least 16 hours must be at the 6000 level. At least 20
hours must be in formal, regularly scheduled course work, 10 of which must be at
the 6000 level. Up to 6 hours of 4000-level courses may be taken as part of a
planned degree program.
SUPPORTING DOCUMENTATION AND EVIDENCE:
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1. USF St. Petersburg Degree InventorY2. General education courses ... and other degree requirements:
1007.25(10), Florida Statutes
3. General education courses .. . and other degree requirements:
1007.25(8), Florida Statute~
4. Statewide articulation agreement: 1007.23, Florida Statutes
5. General education courses ... 1007. 25(21-E.Lorida Statutes
6. Other Assessment Procedures for College- Level Communication and
Computation Skills: Rule 6A-10 .030, FAC
7. Baccalaureate Degree Program Inventory by Credit Hours
8. Department of Journalism and Media Studies
9. USF St. Petersburg Liberal Arts Requirements
10. USF St. Petersburg Bacca laureate Degree Requirements
11. Authorized Gradu ate Degree Programs and Credit Hours Requi red
12. Masters Degree Requirements: USFSP Graduate Catalog
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Section 2 - Core Requirements
2.7. 2 : Program Content
The institution offers degree programs that embody a coherent course of
study that is compatible with its stated purpose and is based upon fields
of study appropriate to higher education.

[ZJ Compliance

D Partial Compliance

D Non-compliance

NARRATIVE:
Each degree program offered at the University of South Florida St. Petersburg
embodies a coherent course of study that is compatible with its mission W and is
based upon fields of study appropriate to higher education. Degree programs at
USF St. Petersburg are offered in disciplines classified as postsecondary in the US
Department of Education National Center for Education Statistics' (NCES)
Classification of Instructional Programs {CIP) taxonomy.

USF St. Petersburg is part of Florida's public State University System (SUS) that is
overseen by the Florida Board of Governors. Florida Statute 1001. 74{7) W grants
degree program approval and discontinuance through the master's level to local
boards of trustees of the universities in the SUS. However, all proposals for new
programs must follow criteria that were adopted by the Florida Board of Governors
lt:l
:=
==R=-e=v=ie=w=--T_.:.e-:
am
==s========~j on April 30, 2003 Ul . These criteria include the provision that program goals must
~
be aligned with the institution's mission and strengths. Proposals also must include
evidence that the program includes an appropriate and sequenced course of study.
The process for development and approval of new degree programs at USF St.
Petersburg, delineated in USFSP Policy 10-036 ~1 is designed to ensure that all
programs meet the criteria adopted by the Florida Board of Governors. All degree
programs are organized by discipline in the SUS Academic Degree Programs
Inventory L5.] .

J
~====================~
Compliance Certification
[::ieadership Team

[

I
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I

J

The undergraduate and graduate educational programs offered at USF St.
Petersburg are regularly reviewed by faculty curriculum committees within each
college. The committees determine the need for revision of existing courses and
programs and initiate proposals for changes. Recommendations are forwarded to
the dean of the college for approval and are subsequently forwarded to the
appropriate Undergraduate Council l 6J or Graduate Council [Z}. Faculty from each
college serve on the councils.
The USF St. Petersburg Undergraduate and Graduate councils provide advice and
consultation to the Regional Vice Chancellor for Academic Affairs regarding course
changes and approvals. The Regional Chancellor has the authority to approve new
courses and curricular changes at USF St. Petersburg as denoted in the
Memorandum of Delegation of February 10, 2004 [ID. New courses approved by
the Regional Chancellor are submitted for final approval to the USF Board of
Trustees. USF St. Petersburg does not currently offer doctoral level programs.
SUPPORTING DOCUMENTATION AND EVIDENCE:
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1. USF St. Petersburg Mission, Vision, Values & Goals Statement
2. Powers and duties of university boards of trustees; degree-granting
authority: 1001. 74(7), Florida Statutes
3. Criteria for New Degree Authorization: Florida Board of Governors,
adopted April 30, 2003
4. Proposals for New Degree Programs: USF St. Petersburg Policy 10036
5. State University: System Academic Degree InventorY- - February
2005
6. USF St. Petersburg Undergraduate Council
7. USF St. Pete rsburg Graduate Council
8. Memorandum of Delegation - February 10, 2004
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Section 2 - Core Requirements
2. 7.3: General Education
The institution requires in each undergraduate degree program the
successful completion of a general education component at the collegiate
level that
1. is a substantial component of each undergraduate degree,
2. ensures breadth of knowledge, and
3. is based on a coherent rationale.
For degree completion in associate programs, the component constitutes a
minimum of 15 semester hours or the equivalent; for baccalaureate
programs, a minimum of 30 semester hours or the equivalent. These
credit hours are to be drawn from and include at least one course from
each of the following areas: humanities/fine arts; social/behavioral
sciences; and natural science/mathematics. The courses do not narrowly
focus on those skills, techniques, and procedures specific to a particular
occupation or profession. The institution provides a written justification
and rationale for course equivalency.
['

I
I
I
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Compliance

0

Partial Compliance

0

Non-compliance
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NARRATIVE:
The USF St. Petersburg Liberal Arts Requirement ill ensures that each
undergraduate degree program includes a broad general education component that
is based on a coherent rationale. Breadth of knowledge is ensured through the
inclusion of at least one course in humanities/fine arts; social/behavioral sciences;
natural sciences; and mathematics. The University of South Florida St. Petersburg
complies with Florida Statute Section 1007 .25(8) ill that mandates a 36-credithour general education component.
All new USF students and Former Students Returning are required to take 45
semester hours to satisfy the complete liberal arts requirements to earn the
baccalaureate degree. The Liberal Arts Requirement is designed to ensure breadth
of knowledge by inspiring and fostering "reflective skills and ways of looking at the
world and one's place in it that transcend any particular course of study." Thirtysix (36) semester hours will satisfy the general education course requ irements and
9 semester hours will satisfy the ex it requirements. Students must complete all 36
general education hours in order to earn either an associate of arts degree or a
bachelor's degree. Students seeking second baccalaureate degrees are exempt
from the 9 semester hour exit requirements .
The General Education requirements include:
• Engl ish Composition (6 semester hours)
• Quantitative Methods (6 semeste r hours)
• Natural Sciences (6 semester hours)
• Social Sciences (6 semester hours)
• Historical Perspectives (6 semester hours)
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• Fine Arts (3 semester hours)
• African, Latin American, Middle Eastern or Asian Perspectives (3 semester
hours)

The exit requirements include 6 semesters of Major Works/Major Issues and 3
semester hours of Literature/Writing. Courses that fulfill the exit requirements are
designed to integrate students' discipline-specific knowledge within the context of
the liberal arts. These capstone courses are typically taught by full-time facu lty
members with enrollments limited to approx imately 20 to 25 students. Co urses
approved to meet exit requirements incorporate consideration of values and eth ics,
race and ethnicity, gender, and international and environmental perspectives.

Course equivalency
Course equivalency is ensured through state law and common practice. Rule
6A10.024(3) of the Florida Administrative Code _QJ governs articulation of general
education requirements between community colleges, school districts, and
universities in the State University System. In accordance with this rule, each
institution establishes its own general education core curriculum of at least 36
semester hours in the liberal arts and sciences for students pu rsuing the
baccalaureate. Upon completion of the general education core, as certified by an
institution on the student's official transcript, no other community college or
institution in the SUS can require the student to fulfill any further general
education courses.
Courses transferred from Florida's public postsecondary education system and
from those private institutions that participate in the Statewide Course Numbering
System (SCNS) are evaluated in accordance with the SCNS guidelines for course
equivalences [.1J_. State Board of Education Rule 6A-10.024( 23) ill describes
conditions under which universities in the State University System are required to
award credit to transfer students for courses satisfactorily completed at other fully
accredited postsecondary institutions. College credits earned by high schoo l
students who participate in accelerated programs (e.g., College Board Advanced
Placement (AP] or International Baccalaureate [IB] Diploma programs) and credits
earned by students on the basis of credit by exam ination (e.g ., College Board
College Level Examination Program [CLEP]) are evaluated in accordance with Rule
6A-10.024. Additional details regarding the statewide articulation agreement and
common course numbering system are provided in Section 2. 7 .4.
USF St. Petersburg faculty also work closely with their counterparts at area
community colleges to help ensure that courses in t he general education core
incorporate a common body of knowledge across the institutions.
As part of the University of South Florida reaffirmation QEP preparation, USF St.
Petersburg participated in the General Education analysis and reconceptualizat ion
process L6J . A revised general education curricu lum is scheduled for
implementation in fall 2007 IZJ.
SUPPORTING DOCUMENTATION AND EVIDENCE:
G~l Aduht·· '-...J
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Adobe Acrobat Reader may be required to view these documents.
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USF St. Petersburg Liberal Arts Re~u i rement
General Education courses: 1007.25(8). Florida Statutes
Articulation; General education: Rule_6A10.024(3)., FAC
Statewide course numbering system: 1007.24, Florida Statutes
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5. Articulation Between Universities, Community College and School
Districts: Rule 6A-10.024(23), FAC
6. University of South Florida Quality Enhancement Plan
7. General Education Assessment Plan
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Section 2 - Core Requ i rements
2. 7.4: Contractua l Agreements for Instruction
The institution provides instruction for all course work required for at
least one degree program at each level at which it awards degrees. If the
institution makes arrangements for some instruction to be provided by
other accredited institutions or entities through contracts or consortia, or
uses some other alternative approach to meeting this requirement, the
alternative approach must be approved by the Commission on Colleges. In
all cases, the institution demonstrates that it controls all aspects of its
educational program.
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NARRATIVE:
The University of South Florida St. Petersburg has degree-granting authority to
award degrees up to and including the master's degree level ill. The campus
provides instruction for all course work required for at least one degree program at
each level. USF St. Petersburg also accepts credit for course work completed at
any of the accredited postsecondary institutions in the state in accordance with
Florida law.

J
J Florida Statute 1001 .74(7) [21 vests responsibility with the board of trustees of

each university in the State University System for the establishment and
discontinuance of degree programs through the master's level. The State Board of
Education retains final approval for professional and doctoral programs at all public
universities in the state [_3 ] .
A statewide articulation agreement, in effect since April 13, 1971 and later
encoded into law by the Florida Legislature as Florida Statute 1007.23, "Statewide
articulation agreement," W governs an effective and orderly transfer of Florida
community college students into the state universities.
The agreement defines and establishes the Associate of Arts degree from a Florida
public community/junior college as the basis for all articulation rights. Among
these guarantees, the following are central to the transfer process:
1. AA graduates will be granted admission to a university within the State
University System, but not necessarily to the university or program of
choice.
2. AA graduates will have the same opportunity to enroll in a university Limited
Access program (Rule 6A- 10.024(18), F.A.C., ill) as the native university
student.
3. Upon transferring to a state university, AA graduates will be awarded at least
60 credit hours towards the baccalaureate degree, exclusive of occupational
courses and basic required physical education courses .
4. Credits that are part of the AA degree earned through articulated
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acceleration mechanisms, such as dual enrollment/ International
Baccalaureate/ early admission/ advanced placement and credit by exam/ will
be transferable to the state university.
5. As participants in the Statewide Course Numbering System (SCNS) IQ] 1
receiving institutions must accept all courses taken at the transfer institution
if the courses at each institution have the same prefix and the same last
three digits of the course number.
6 . The university catalog in effect the year the AA degree student first enrolled
at the community college will remain in effect for the student's entire
program, provided the student maintains continuous enrollment as defined in
that catalog .
7. When a student has completed the general education core and this fact is
noted on the transcript1 regardless of whether or not an AA degree is
awarded, no other state university or community college to which the
student may transfer can require additional courses to the general education
core [Zl .
Included in these transfer guarantees is the right of appeal. Students may appeal
to the institution and to the Statewide Articulation Coordinating Committee. At the
University of South Florida St. Petersburg, the Articulation Agreement is
administered through the Office of Admissions and Records UU.
Transfer Credit
The USF St. Petersburg Undergraduate Catalog defines those conditions under
which the institution accepts transfer credit from other Florida institutions not
covered by the articulation agreement (typically private institutions), and national
and international accredited institutions [21. USF St. Petersburg accepts transfer
credits only from institutions that are accredited by one of the regional accrediting
agencies/commissions recognized by USF St. Petersburg at the time the credits are
earned. Courses approved for transfer by the Florida Statewide Course Numbering
System (SCNS) from non-regionally accredited institutions may be considered for
transfer credit. All credits earned during the period of time a regionally accredited
institution was in "candidacy" status for accreditation are considered for transfer
credit. Credits earned at an institution that is currently in "candidacy" status will
not be considered for transfer credit until such time as the awarding institution
receives full regional accreditation. For an applicant applying from a non-regionally
accredited school, the admissions decision will be based on prior work at a
regionally accredited institution. If all post-secondary work is from a non-regionally
accredited school 1 the evaluation will be based on the high school record and test
scores and the applicant will be regarded as a freshman for purposes of admission.
USF St. Petersburg reserves the right to evaluate specific courses and deny
transfer credit. USF St. Petersburg does not award transfer credit that is
determined to be occupational or vocational in nature.
Applicants with fewer than 60 transferable semester credits are considered lowerlevel transfers; students who have completed 60 or more transferable semester
credits are admitted as upper-level transfers. Regardless of category, grade point
averages (GPA) for purposes of admission are computed based only on grades
earned in courses that are acceptable for transfer credit and as calculated by USF
St. Petersburg.
State Board of Education Rule 6A-10.024(23) [1_QJ describes conditions under
which Florida public universities are required to award credit to transfer students
for courses satisfactorily completed at other fully accredited postsecondary
institutions.
At the undergraduate level, a check for existing course equivalencies is made
through the database of the Student Academic Support Syste m (SASS), a
computer assisted advising program within FACTS [ill , the statewide online
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student advising system, designed to help students track their progress toward
meeting general education and undergraduate degree requirements. If a match is
not found in SASS, then the course prefix, number, description, host institution
catalog, syllabus and other supporting documentation are reviewed to determine if
the course is equivalent to a USF St. Petersburg course.
At the graduate level, transfer credit from a regionally accredited institution is
limited to 8 semester hours or 3 courses. All transfer credit must have been
completed with grades of "B" or better and be approved by the program or college
to which the student is applying. Transfer (post-baccalaureate, transfer credits
from other institutions) and special student credits (earned in non-degree status at
USF St. Petersburg) must be evaluated and transferred by the time of formal
acceptance and enrollment. The graduate program/department to which the
student applies is responsible for evaluating and initiating the transfer of credit
LW, [1_3J, [ill.

SUPPORTING DOCUMENTATION AND EVIDENCE:
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1. Memorandum of Delegation - Februa_ry___li)J00.1
2. Powers and duties of university boards of trustees; Degree-granting
authority: 1001. 74(Zh Florida Statute~
3. University presidents; powers and duties: 1001. 75(9].. Florida
Statutes
4. Statewide articulation agreement: 1007.23, Florida Statutes
5. Articulation; Limited access programs: Rule 6A-10.024..(J.li), FAC
6. Statewide course numbering system: 1007.24, Florida Statutes
7. General education courses: _1007.25, Florida Statutes
8. USF St . Petersburg Office of Admissions and Records
9 . Admissions and Related Matters: USF St. Petersburg Undergraduate
Cata iQg
10. Articulation Between Universities, Community Colleges, and School
Districts: Rule 6A-10.024(2l)_, FAC
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12. College of Arts & Sciences: USF St. Petersburg__Graduate CatajQg
13. College of Business: USF St. Petersbur~raduate Cata log
14. College of Education: USF St. Petersburg Graduat e Cata log
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Section 2 - Core Require m ents
2.8 : Facult y
The number of full-time faculty members is adequate to support the
mission of the institution. The institution has adequate faculty resources
to ensure the quality and integrity of its academic programs. In addition,
upon application for candidacy, an applicant institution demonstrates that
it meets Comprehensive Standard 3.7.1 for faculty qualifications.
12) Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:

L
[

L

The University of South Florida St. Petersburg employs sufficient full-time faculty
members to provide high-quality educational programs for the 4,700 students who
take classes on the campus. USF St. Petersburg is committed to teaching
excellence in a student-centered envi ron ment; relevant research that will
contribute to the public good; and partnerships that will enhance the social,
Expand A ll I Co ll apse All
economic, and intellectual growth of our community. The Regional Vice Chancellor
Jelcome
~ for Academic Affairs ill oversees the delivery of academic programs at the
campus. In fall 2005, there are 123 full - time instructional faculty members in three
Compliance Certification
]
colleges: the College of Arts & Sciences .W, the College of Business Ql, and the
College of Education
Leadership Team
Review Tea ms

w.
J
J In 2001, Florida lawmakers awarded USF St. Petersburg an additional $7.1 million

to the campus's recurring base budget beginning in fiscal year 2002-03 in order to
accommodate enrollment growth. During 2002, the campus began a national and
international search for new faculty and administrators. In 2003, twenty-five new
full-time faculty members were hired in the College of Arts & Sciences, primarily in
support of the general education program requ irements; 18 full-time faculty were
added in the College of Business; and 8 new faculty members joined the College of
Education. Over the next two years, an add itional nine full-time faculty positions
were created : five in the College of Arts & Sciences, one in the College of Business,
and three in the College of Education. In fall 2005 USF St. Petersburg employed
171 full - time personnel with faculty ranking; this number includes academic
advisors, librarians and teaching administrators, in addition to the 135 full-time
teaching faculty. The fall 2005 faculty roster shows the names and credentials of
the 219 part- time and full-time faculty who taught credit-earn in g courses at USF
St. Petersburg . The roster is included in the application materials and on the
application CD . Florida statute requires that each full-time -equivalent instructional
faculty member at a university who is paid wholly from state funds teach at least
twelve classroom contact hours per week

rn.

USF St. Petersburg defines full- time instructional faculty in accordance with SACS
guidelines. Full-time instructional faculty are defined as USF St. Petersburg
employees whose primary assignments are in teaching and/or research; their
employment is based upon a contract for full-time employees. The campus has
procedures in place to en sure that ther e are sufficient full - time faculty m embers to
meet the needs of its students. Faculty who wish to teach at anoth er campu s
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within the USF System as part of their regular course load must secure the
permission of the dean of their college. These course assignments are approved
only under extenuating circumstances. Faculty who plan to teach at another
institution or campus over and above their USF St. Petersburg responsibilities must
inform their respective program and college scheduling personnel prior to the
semester in which the instruction will occur. For those who receive compensation
through the USF System, a "Request for Approval of Extra Compensation" must be
completed and signed by the faculty member's dean and secondary employer prior
to any secondary appointment. Faculty who receive compensation for activities
outside of the USF System must complete a "Report of Outside Activity" form.
USF St. Petersburg allocates adequate resources to retain and support its faculty
members. The annual budget includes start-up funds for new faculty; funds for
awards for excellence in teaching L.hl, service LZJ, and research & creative
scholarship ill awards; and New Investigator ill and Senior Investigator [1QJ_
Research Grants. Each of the colleges allocates additional funds for faculty to
participate in professional development activities. USF St. Petersburg publishes
information for regarding tenure and promotion Iill on its website. USF St.
Petersburg actively encourages faculty who meet the eligibility requirements to
apply for sabbatical leave for professional development, in accordance with USF
Faculty Personnel Rule 6C4-10.104 ill}. Full-time tenured faculty members who
have at least six years of full-time service within the USF System are eligible to
apply either for a one-semester sabbatical at full pay or a two-semester sabbatical
at half pay U3J , L11J..
USF St. Petersburg follows strict guidelines for faculty searches I.lSl that ensure
diversity in the representation on search committees and in candidate pools, in
compliance with state law and Florida Board of Education guidelines. Particular
attention is paid to candidates' credentials, and the faculty roster for the campus
demonstrates the high caliber of faculty who teach at the campus.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gtt Adubc·
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1. Regional Vice Chancellor for Academic Affa irs
2. USF St. Petersburg College of Arts & Sciences
3. USF St. Petersbu r g Co llege of Business
4. USF St. Petersburg College of Education
5. Required number of classroom teaching hours for university faculty
members: 1012.945, Florida Statutes
6. USF St. Petersburg Chancellor's Award for Teaching Ex cellence
7. USF St. Petersburg Chancellor's Award for Excellence in Service
8. USF St. Petersburg Chancellor's Award for Excellence in Research &
Creat ive Scholarship
9. USF St. Petersburg New Investigator Research Grants
10. USF St. Petersbu rg Se nior Investigator Research Grants
11. Tenure and Promotion Guidelines
12. Faculty Hours and Benefits of Work: Rule 6C4-10 .104
13. USF St. Petersburg Sabbatica l Leave
14. USF St. Petersburg Sabbatical Guide lines
15. USF St. Pete rsbu r_g Facu lty Sea r ch Guidelines
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Section 2 - Core Requirements
2.9 : Learning Resources and Services
The institution, through ownership or formal arrangements or
agreements, provides and supports student and faculty access and user
privileges to adequate library collections as well as to other
learning/information resources consistent with the degrees offered. These
collections and resources are sufficient to support all its educational,
research, and public services programs.
[2] Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The Nelson Poynter Memorial Library W , physically located on the St. Petersburg
campus, houses an extensive collection of materials that support the educational,
research, and service missions of the campus. USF St. Petersburg faculty, staff,
and students have access to the Poynter Library's collection that includes 214,421
Expand All I Collapse All
volumes, 708 current periodical and serial subscriptions, 12 newspaper
subscriptions, and 7,414 audiovisual titles. USF St. Petersburg faculty, staff, and
[
, elcome
~ students also have efficient interlibrary loan access or in-person borrowing
C compliance Certification ~ privileges to resources of the entire USF Library System IlJ as well as to resources
held by other local institutions of higher learning through a series of formal
r-=Leadership Team
~
agreements. The shared electronic resources of the USF Libraries are available at
~view Team s
all times, except for brief system maintenance. Currently, the USF Libraries
subscribe to more than 500 proprietary databases, over 19,500 electronic journals,
and over 48,000 electronic books. All of these resources are available remotely to
currently affiliated USF students, faculty and staff through the use of Net ID or a
proxy server.
In addition to participation in the USF Libraries system, USF St. Petersburg's
Poynter Library is a member of the Southeastern Library Network (SOLINET), the
Florida Library Information Network, and the Tampa Bay Library Consortium.
Through participation in these networks, undergraduates may borrow materials
freely within the state, and graduate students and faculty may borrow nationally or
internationally as well. Daily courier service from other USF and many other area
libraries expedites interlibrary loan borrowing and lending, and Ariel technologies
provide desktop delivery of digitized articles.
Professional librarians are on duty at the reference desk during the 79 hours per
week that the library is typically open. The Poynter Library reference policy states
one of the main goals of the department, "to empower users to serve themselvesto select the best material appropriate to their needs and to reject irrelevant
material." Several methods are used to accomplish this task. Reference librarians
provide individual instruction to library users on a walk-in basis. For longer, more
in-depth requests, students are advised to attend a library tutorial or to make an
appointment for a Reference Assistance Program (RAP) session.

Library Instruction: Poynter Library pursues a varied and comprehensive
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program of orientation and instruction incorporating Association of College and
Research Libraries (ACRL) QJ standards for information literacy and life-long
learning [11. Librarians work with student advisors and faculty to provide
classroom instruction for individual classes either in the library or in a particular
classroom. Presentations are geared toward the class's specific subject area.
Emphasis is placed on building research skills, critical thinking and the evaluation
of material techniques. Subject oriented bibliographies, user guides and style
format handouts, many of them available online, are provided for further selfstudy. Library orientation sessions are provided for new students on a regular
basis during each semester and continue through semester breaks. At these
sessions, students are given an overview of the physical layout of the library,
focusing especially on the Reference and Circulation areas and the services they
provide, information concerning hours of operation, validation requirements for
circulation and online access, schedules regarding bibliographic instruction
presentations, and individual and group tutorial opportunities. In addition to
classes or tutorials, students may also request an individual tutorial (Research
Assistance Program "RAP Sessions"). The student is guided through the research
process to ensure that he or she will be able to continue confidently with an
assignment. For distance learning students, these tutorials are offered by phone or
online.
The Poynter Library Media Center ill houses collections of juvenile fiction and nonfiction, now approximately 6945 titles. This collection serves the programs of the
College of Education and the School of Library and Information Science, as well as
families of the campus community. The Instructional Materials Center (IMC) also
provides educational games, kits, and visual aids for classroom use by education
student interns. The IMC collection includes 786 cataloged and 267 still
uncataloged items. Special Collections, Poynter Library's newest department,
focuses on developing collections in journalism, marine science, and local history -three of USF St. Petersburg's areas of curriculum strength. Notable collections
include the papers of Nelson Poynter, the John C. Briggs Collection of Ichthyology
and Natural History, the David Hubbell Mark Twain Collection, and local oral history
audiotapes. Manuscript collections, exclusive of the Poynter Papers, now total 502
linear feet. The Library's 7500 sq. ft. Media Center has a large array of media and
distance education technologies. A broadcast studio receives and sends
conferences, USF credit classes, etc., using ITSF and V Brick technology, satellite
uplink and downlink, and Pictel systems. The Media Center has 6 large and small
group listening and viewing rooms for all audio and video formats, a graphics lab,
a studio and control room, production room, dubbing and archive room, storage
and repair rooms, and an instruction materials center and juvenile collection
reading area that seats 44. Recently acquired computer technology now allows for
digital storage and duplication of copyright-compliant audio and video learning
resources. The Media Center staff offers additional audiovisual equipment, such as
slide projectors, video cameras, digital still cameras, or boom boxes, for checkout.
Media staff provide and maintain audiovisual classroom teaching technologies
throughout USFSP. Each classroom is equipped, at minimum, with an overhead
projector, television monitor, and VCR. Computer projectors, DVDs, or document
cameras are also provided in selected classrooms. Additional USFSP classrooms
are scheduled for technology updates in late fall 2005.
Currently, the library networks 47 computers for public library research and 25
stations for the library's bibliographic instruction classroom. Networked printing
and three public photocopiers, card and/or cash operated, are available for patron
use, and 2 microform reader/printers are located in the microform section on the
first floor. Most computers and the library's wireless LAN provide access to
Microsoft Office programs in addition to the USF Libraries web site.
Library Management System : USF Libraries converted from the Notis Library
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Management System to Aleph in June 2005. The Aleph system, with Ex Libris as its
public face, is operated by the Florida Center for Library Automation. Circulation,
Acquisitions, and Cataloging functions are Aleph based so that patrons have
instant information about a book from ordering, to catalog ing, to its circulation
status and due dates. The Aleph system allows students and faculty to charge and
return materials speedily, maintains patron records and related financial details,
and includes a reserved materials component. Faculty can place materials on
reserve and students can retrieve these materials both in print and electronically.
Other online services for USF patrons include renewing materials, placing hold or
recall requests or checking to see whether a particular item is available. These
services can be accessed both in the library and by distance learning students at
remote locations.
One of the components of USF St. Petersburg's mission is to "engage in ...
partnerships to enhance the university and community's social, economic and
intellectual life. " As the leading academic library in Pinellas County, Poynter
Library provides circulation privileges to students and faculty at Eckerd College, St.
Petersburg Theological Seminary, Shorecrest School, and the two International
Baccalaureate programs offered by Pinellas County Public Schools. St. Petersburg
College students, under an agreement between the Florida community and
university systems, are also entitled to library privileges.
Poynter Library is also open to the general public for research purposes.
Community members who would like to obtain a library card and check out
materials may join the Society for Advancement of Poynter Library, with
membership dues beginning at $50 per year. Besides offering circu lation
privileges to its members, the Society schedules receptions for its members,
usually twice a year, featuring new library collections or speakers of local
interest. Of interest to both the campus and community, Poynter Library staff
members develop numerous displays in special cases on every floor of the building
or work with community or campus organizations for additional exhibits. The
library's special collections librarian actively pursues community outreach
opportunities. He is in demand for talks and workshops focusing on local history,
oral history or archival techniques, or topics related to Poynter's special collections.
The Nelson Poynter Memorial Library conforms to the Association of College and
Research Libraries "Guidelines for Branch Libraries in Colleges and Universities".
The Poynter Library and its website are fully ADA compliant.
SUPPORTING DOCUMENTATION AND EVIDENCE:
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Section 2 - Core Requ irements
2 . 10: Student Support Services
The institution provides student support programs, services, and activities
consistent with its mission that promote student learning and enhance the
development of its students.
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NARRATIVE:
The USF St. Petersburg division with primary responsibility for student
development and learning outside of the classroom is the Division of Student
Affairs LlJ . The primary purpose of the Division of Student Affairs is to support the
educational mission of USF St. Petersburg to be a "student-centered learning
community" by providing services and programs that are essential for student
support and that address holistic student development both within and beyond the
classroom. The Division of Student Affairs provides comprehensive and high
quality services that are informed by best practices and student needs
assessments, that are designed to meet or exceed professional standards, and that
] are continually improved by outcomes assessment.

Collap~

Leadership Team

0

J

_

The mission of the Division of Student Affairs was most recently reviewed in
January of 2004. It was revised as follows:

_ ]

The mission of the Student Affairs Division at USF St. Petersburg is to
meet the needs of our students in this time of tremendous growth by
complementing and supplementing the mission of the University of
South Florida St. Petersburg. Paramount to this mission is the
Division's leadership role in creating and maintaining a campus
ambiance that fosters academic excellence, promotes social and
personal development and creates opportunities for students to explore
today's global society through their interaction with fellow students and
faculty members from diverse backgrounds.
The Division of Student Affairs is organized as four departments under the
Regional Vice Chancellor of Student Affairs [£] . These include Assessment and
Effectiveness, Counseling and Career Center Ql Student Services ill, and
Student Life [Sj .

Office of the Regional Vice Chancellor for Student Affairs ill:
USF St. Petersburg's Division of Student Affairs is led by a Regional Vice
Chancellor, commensurate with the leadership of the Divisions of Academic and
Administrative Affairs. The Regional Vice Chancellor reports to the Regional
Chancellor and serves as the chief student affairs officer on the campus. The
Regional Vice Chancellor of Student Affairs provides leadership for and direct
support to each department in the division and supports the achievement of
Divisional and Departmental goals by providing administrative services, financial
support and human resources. In addition, this officer serves the students, alumni,
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faculty, and administration of the university, facilitates collaboration among these
groups and represents these constituencies in the greater metropolitan
community. The Regional Vice Chancellor supports the institutional mission by
providing leadership and coordination for efforts that involve the entire Division
such as strategic planning, research, assessment, and budgeting as well as the
development of initiatives that serve to enhance the campus environment for
student learning.

Counseling and Career Center Q..l:
The Counseling and Career Center (CCC) is dedicated to USF St. Petersburg's goal
to "create a campus life that challenges, supports and encourages student
involvement in activities and programs that will enrich and enhance students'
university experience and empower them for lifelong success." The mission of the
Counseling and Career Center (CCC) was revised in 2003 as follows:
Recognizing that psychological, physical, cultural and spiritual factors
greatly impact one's ability to fully participate in and benefit from a
university education, the Counseling and Career Center supports the
holistic development of USF students by providing a comprehensive
array of professional services.
These include : Psychological Services and personal counseling services; Career
Services (E-Recruiting; On and Off-Campus Part-Time Employment; Experiential
Learning Programs; Internships; Cooperative Education; On-Campus Interviews;
Career Expo; Career and Employer Reference Library); Healt h and Wellness
Services; and Student Health Services.

Department of Student Services ill:
The Department of Student Services provides a variety of programs and services
centered on the mission of the learning experience of students. As an advocate for
students, the Department of Student Services responds to general student
concerns and assists students to find solutions to their specific problems. This
department gives direction to students who are uncertain where or how to find a
response to a specific issue. The department's areas of responsibility include:
Judicial Services, Student Advocacy Services, Student Disability Services,
Volunteer Services, Multicultural Center, Math and Writing Centers, Food Service,
and Student Residential Services.
Department of Student Life [.SJ:
The Department of Student Life directly supports the campus mission and goal to
"create a campus life that challenges, supports and encourages student
involvement in activities and programs that will enrich and enhance students'
university experience and empower them for lifelong success."
The mission of the Department of Student Life is as follows:
As a compliment to both the University and Student Affairs missions,
the Department of Student Life is committed to facilitating experiences
and providing services to USF students for the enhancement and
enrichment of their own development. We are dedicated to assisting
students to maximize their "total" college experience. We accomplish
this by working with and providing support for students as they
participate in co-curricular activities, organizations, leadership
opportunities, and other related endeavors.
The Student Life Department at USF St. Petersburg offers comprehensive
educational, recreational and cultural programs for the campus community . It
coordinates the facilities, services and programs designed to meet the campus'
out-of-classroom needs. The facilities, programs and services administered by the
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Department of Student Life include: Campus Activities Center [QJ, Student
Organizations [Zl, Harborside Activities Board [ill , Fitness Center [9], Intramurals
[lll}, Leadership Programs [1JJ, Student Government [.lll, Waterfront [1JJ, Xtra
Ed . [14], Sailing Program lliJ, New Student Orientation LlQJ , Student Publications
[171, Campus Facility Reservations and Services, and the Campus Events Calendar

UJU,
SUPPORTING DOCUMENTATION AND EVIDENCE:
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SACS Review
Section 2- Core Requirements
2 .11: Resources
The institution has a sound financial base, demonstrated financial
stability, and adequate physical resources to support the mission of the
institution and the scope of its programs and services.
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The member institution provides the following financial statements:
• (a) an institutional audit (or Standard Review Report issued in
accordance with Statements on Standards for Accounting and
Review Services issued by the AICPA for those institutions audited
as part of a systemwide or statewide audit) and written institutional
management letter for the most recent fiscal year prepared by an
independent certified public accountant and/or an appropriate
governmental auditing agency employing the appropriate audit (or
Standard Review Report) guide;
• (b) a statement of financial position of unrestricted net assets,
exclusive of plant assets and plant-related debt, which represents
the change in unrestricted net assets attributable to operations for
the most recent year; and
• (c) an annual budget that is preceded by sound planning, is subject
to sound fiscal procedures, and is approved by the governing board.
Audit requirements for applicant institutions may be found in the
Commission policy entitled "Accreditation Procedures for Applicant
Institutions."
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NARRATIVE:
The University of South Florida St. Petersburg has a sound financial base,
demonstrated financial stability, and adequate physical resources to support the
mission of the campus and the scope of its programs and services. In 2001, the
Florida Legislature established that USF St. Petersburg shall "be operated and
maintained as a separate organizational and budget entity of the University of
South Florida and that all legislative appropriations" (for the campus] will "be set
forth as separate line items in the General Appropriations Act" W .
A
The Auditor General of the State of Florida, in accordance with Florida Statute
11.45(2)(c) ill, conducts an annual aud it of the public universities in Florida . The
most recent audits of USF St. Petersburg reported that the campus's f inancial
statements complied with government auditing standards and that there were no
material weaknesses in matters of internal control and operation [3} , [.1], 15.1 [QJ..

B
The recent financial history of the University of South Florida System also shows
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financial stability for the annual operating budget, unrestricted revenues and
unrestricted fund balances. USF's Annual Financial Statements are available on the
Purchasing and Financial Services website [21. An analysis of the total net assets
from fiscal year 2003 to fiscal year 2004 showed an increase of approximately $4. :
million.

c

Florida Statute 1004.33 ill also created a campus board for USF St. Petersburg
that has the power and duty to approve and submit an annual operating plan and
budget for review and consultation by the USF system Board of trustees. The
Operating Procedures of the Campus Board [ill require that the campus operating
budget must reflect the line-item appropriations contained in each annual Florida
General Appropriations Act.
The budget request submitted by USF St. Petersburg is preceded by sound
planning and is developed based on the priorities and strategic goals and
objectives of the USF St. Petersburg Strategic Plan [2}. At the campus level, the
budgeting process for the campus is governed by USF St. Petersburg Policy 0-51~
"University Budgets" U_QJ .
The operating budget process at USF St Petersburg is designed to incorporate the
following major elements:
• Identification of priorities. This step must embody and enable the
institution's strategic direction. Identification of priorities includes not
only new programs, activities, and services, but also should identify
low-priority items that may be reduced or eliminated .
• Alignment of priorities with resources. This is the process of
determining the mix of priorities that can be supported with the
resources available.
• Opportunity for broad-based input and review. Budget development
is an administrative role, but it must be informed by the values and
opinions of the entire institutional community, including faculty,
students, staff, and the public.
• Preparation of detail. The budget is necessarily a detailed and
complex plan, the preparation of which requires a significant amount of
time.
• Formal approval. As a public institution, USFSP's campus board must
approve its legislative budget request and operating budget. The USF
Board of Trustees approves tuition and fee rates.
The following calendar shows the major events and roles that make up the
operating budget process. Terms shown in italics are defined below the table.

I

MONTH

II

February

EVENT

Regional Chancellor issues
budget guidelines and
instructions for the preparation
of budget proposals.

!March

"Budget proposals due

I

II

II

ROLES

I

Regional
Chancellor
Major budget
units

IMa.jor budget
UnitS

I
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March

D

Budget hearings (full day)

Budget scenarios for coming
Budget Advisory
year developed and submitted Committee
to Regional Chancellor

!April

ICampus
Board given budget
prevrew

!June

"State appropriations set

'June

"Tuition set

June

'June
July

!Aug-Sept
'September

Conducted by
Budget Advisory
Committee
Major budget
units present
Public invited to
participate

Regional
Chancellor

IFlorida

. Legrslature

Rnal budget scenario fur
coming year determined and
made available for
review/comment

ITrustees
USF Board of
Regional
Chancellor

ILegislative
budget request for
succeeding year developed

Executive Team

Final budget scenario and
legislative budget request
presented to Campus Board
for discussion and approval

Regional
Chancellor
Budget Director
Campus Board

!!Detailed budget prepared

IFinal
budget document
distributed

!!Budget Director

I

Budget Director

Budget guidelines and instructions state the Regional Chancellor's priorities for the
campus, preview the likely outcomes of the state budget and Board of Trustees'
tuition-setting processes, review any "unavoidable costs" or previous commitment!
that must be addressed, and set the parameters for the budget proposals to
follow.
Budget proposals are prepared by each major budget unit and formally respond to
the budget guidelines and instructions. Budget proposals typically include requests
for new funding and/or identification of items to be cut or reallocated, depending
on the instructions for that year.
Major budget units are Academic Affairs, Student Affairs, Finance and
Administration, and the Regional Chancellor's area. Within Academic Affairs, the
three Colleges, the Poynter Library, and Enrollment Management is each a major
budget unit.
Budget Advisory Committee includes the Vice Chancellors, the Budget Director,
one representative each chosen by the Faculty, A&P, and USPS Councils, and one
representative chosen by Student Government. In addition, the Regional
Chancellor appoints one member of the committee at her discretion. The
committee is chaired by one of the Vice Chancellors on a rotating basis to be
determined by the Regional Chancellor.
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Budget scenarios are high-level models of the budget which incorporate several
variables, including state support, tuition rates, enrollment, and budget allocations
Legislative budget request is the institution's formal request for state funding. It
must be approved by the Campus Board and is submitted through the UBOT to the
Chancellor's office.
Final budget document is the base budget in internal USFSP format.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gn ,\dnht>· '-..,.
Reader·

I I

Adobe Acrobat Reader may be required to view these documents.
1. The University of South Florida St. Petersburg: 1004.33 , Florida
Statutes 2002
2. Duties of the Auditor General: l l.A5(2)(c), Florida Statutes
3. USF St. Petersburg FY 2004 Financial Audit Summary
4. USF St. Petersburg FY 2004 Full Financial Audit
5. USF St. Petersburg FY 2003 Financial Audit Summary
6. USF St. Petersburg FY 2003 Full Financia l Audit
7. USF Purchas ing and Financial Services
8. USF St. Petersburg Campus Board Operat ing Procedures
9. USF St. Petersburg Strateg ic Plan
10. University Budgets: USF St. Petersburg Po licy 0-513
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Section 2 - Core Requ irements
2. 12: Qua lity Enhancement Plan
The institution has developed an acceptable Quality Enhancement Plan
and demonstrates that the plan is part of an ongoing planning and
evaluation process.
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NARRATIVE:
The University of South Florida St. Petersburg, as a candidate institution, is not
required to develop a Quality Enhancement Plan .
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SACS Review
Sectio n 3 - Compreh ensive Standards - Institutiona l
Mission
3.1 .1: Institutiona l Mission
The institution has a clear and comprehensive mission statement that
guides it; is approved by the governing board; is periodically reviewed by
the board; and is communicated to the institution's constituencies.
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NARRATIVE:
The University of South Florida St. Petersburg has a clear and comprehensive
mission statement UJ that guides the institution while complementing that of the
systemwide mission of the University of South Florida ill. The mission statement
was approved by the USF St. Petersburg Campus Board in 2003, and is currently
under review by the Strategic Planning Committee for consideration by the Board
The mission is communicated to the institution's constituencies through a variety
of media . The Mission Statement addresses the campus's commitment to
excellence in teaching and learning, research, and public se rv ice in a studentcentered environment.

USF St. Petersburg's Mission Statement
USF St. Petersburg offers distinctive graduate and undergraduate
programs in the arts and sciences, business and education within a
close knit, student-centered learning community that welcomes
individuals from the region, state, nation and world. We conduct wideranging, collaborative research to meet society's needs and engage in
service projects and partnerships to enha nce th e university and
community's social, economic and intellectual life. As an integral and
complementary part of a multi-campus university, USF St. Petersburg
retains separate identity and mission while contributing to and
benefiting from the associations, cooperation and shared resources of a
premier national research university.
The current mission statement was developed in 2002 as part of a campus-widE
Task Force on Campus Planning that included repre sent atives of all employee
groups as well as students. A draft document was disseminated to USF St.
Petersburg's Faculty Council, A&P (Administrative & Professional Employees)
Council, USPS (University Support Personnel Services Employees) Council and t
USF St. Petersburg Student Government. The draft document also was shared ,
the USF St. Petersburg Campus Board and at an open public St.
Petersburg/Pinellas County community forum. The fin al document was prese ntf
at and was approved by the USF St . Petersburg Campus Board on February 24,
2003 [Jl. The next form al review of the Mission Statement will be conducted a!
part of the campus's 2005 -2006 strat egic planning process.
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USF St. Petersburg's Mission Statement is included in the Undergraduate Catalog
a link on the USF St. Petersburg website homepage W , and links provided
on the Academic Affairs [QJ_ and USF St. Petersburg SACS Review websites [2] .

JAl, via

An important example of how the mission statement guides the activities and
decisions of the institution can be seen in the creation of the USF St. Petersburg
"Programs of Distinction." Focusing on the part of the mission statement that notes
"USF St. Petersburg offers distinctive graduate and undergraduate programs" the
campus identified four special Programs of Distinction. Each has received
significant funding to develop a program that will help create a distinctive national
identity for the university.
Social Responsibility and Corporate Reporting Ull
In the wake of scandals that have rocked the global financial markets, the College
of Business analyzes management and marketing ethics, and fraud prevention and
detection. This unique program prepares controllers, certified fraud examiners and
forensic accountants. By partnering with regional, national and multinational
corporations, the university will assume an exciting new leadership role.
Journalism and Media Studies [_9_}
The University's Journalism Studies program enjoys an international reputation,
particularly in regard to its focus on social responsibility. It maintains a long
partnership with both the St. Petersburg Times and the prestigious Poynter
Institute. This program broadens the department with additional professors of
visual communications and science journalism, with the purchase of state-of-theart news gathering technology, and with added support for the Neighborhood News
Bureau, another USF St. Petersburg community partnership.
Florida Studies [1Q]
This interdisciplinary initiative draws together scholars from a number of fields -anthropology, geography, history, economics, political science -- to explore
Florida's history, culture, politics and changing identity. From environmental policy
and resource management to political challenges and immigration reform, students
from many disciplines benefit as they prepare for careers ranging from urban
planning to social work, from historic preservation to international business .
Environmental Science, Policy and Geography [ilJ
Scientific research, policy and social analysis, as well as geographic information
and remote sensing data are combined to address global groundwater issues,
including keeping our beaches healthy. Students strengthen their scientific and
analytical skills while enhancing their understanding of the broader social and
natural contexts in which they will apply those skills in the region.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gt t Atluh<··

R~adcr·

"'---J
1

Adobe Acrobat Reader may be required to view these documents.
1. Mission Statement : USF St. Pete rsbur_g
2. Mission Statement : University of South Florida
3. Approval of Mission Statement: USF St. Pete rsburg Campus Board
Minutes, Feb. 24, 2003
4. USF St. Petersbu rg Undergraduate Catalog
5. USF St. Petersbu rg website
6. USF St. Petersburg Academic Affa irs website
7. USF St. Petersburg SACS Review website
8. Socia l ResP-onsibility and Corporate Reporting
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9 . Journalism and Media Studies
10. Florida Studies
11. Environmental Science, PolicY- and GeograQby

< 2.12 Quality Enhancement Plan
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Home > SACS Review > 3. 2.1 CEO Selection and Evaluation

SACS Review
Section 3 - Com pre he nsive Sta nda rds - Gove rna nce &
Administration
3 .2. 1 : CEO Selectio n & Eva luation
The governing board of the institution is responsible for the selection and
the evaluation of the chief executive officer.

121 Compliance

[

I
I
[

0

Partial Compliance

0

Non-compliance

NARRATIVE:
Karen A. White, the current Regional Chancellor ill, who is the chief executive
officer at the University of South Florida St. Petersburg, was appointed by the USF
President in 2003 following a national search. The search was assisted by a
nationally recognized search firm (A.T. Kearney). A search committee comprised of
representatives including faculty, staff, students, alumni and community composed
the advertisement and a description of qualifications and personal attributes using
USF St. Petersburg's Mission/Vision/Values/Goals statements as a guide for what
.Ex.Qand All 1 Collapse All
the institution was seeking in its new leader ill, UJ . The committee reviewed over
sixty applications and asked eleven candidates to a first interview. Four finalists
.'elcome
~ were invited for two days each of sessions with the search committee; with the
USF St. Petersburg administration; with USF Tampa administrators; with a faculty
Compliance Certification
open forum; with a student open forum; and with a community open forum. The
Leadership Tea m
search committee subsequently recommended that two of the four be invited back
Review Teams
for sessions with the USF St. Petersburg Campus Board and USF's President.
--======== Ultimately, the USF President, in consultation with the USF St. Petersburg Campus
Board and the USF Board of Trustees, made the appointment of the campus CEO.

I
I

The evaluation process for the Regional Chancellor of the University of South
Florida St. Petersburg is conducted by the President of the University of South
Florida system in conjunction/collaboration with the Chairman of the USF Board of
Trustees. This administrative evaluation procedure is outlined in Florida Statute
1004.33 l l i. The President consults with the USF St. Petersburg Campus Board
members and chair. The evaluation is based on mutually agreed upon goals related
to institutional progress on USF St. Petersburg 's strategic plan, diversity goals of
the USF system, and USF Foundation goals. The Regional Chancellor provides a
written self-evaluation, the Chancellor and President meet to discuss the
evaluation and plan the next year's goals. At the conclusion of discussion, the
president provides a written evaluation. The President and USF Board of Trustees
Chairman sign the evaluation.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gt1 Ad niH"

_ Reader·

'--.J

IJ

Adobe Acrobat Reader may be required to view these documents.

1. USF St. Pet ersburg CEO: Reg ional Chancello r, Karen A. White
2. Advertisement: USF St. Petersburg Ch ief Executive Officer
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3. Personal Attributes: USF St. Petersburg Ch ief Executive Officer
4 . The University of South Florida St. Petersburg: 1004.33, Florida
Statutes 2002
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Home > SACS Review > 3.2.2 Authority and Cont rol

SACS Review
Section 3 - Comprehensive Standards - Governance &
Administration
3 .2.2: Authority & Control
The legal authority and operating control of the institution are clearly
defined for the following areas within the institution's governance
structure:
• 3.2.2.1 institution's mission;
• 3.2.2.2 fiscal stability of the institution;
• 3.2.2.3 institutional policy, including policies concerning related and
affiliated corporate entities and all auxiliary services; and
• 3.2.2.4 related foundations (athletic, research, etc.) and other
corporate entities whose primary purpose is to support the
institution and/ or its programs.

1ZJ Compliance
Expand All

I Collapse

---

0

Partial Compliance

0

Non-compliance

All

[ .lelcome
[ Compliance Certification
[ Leadership Team
[ Review Teams
---

NARRATIVE:
J The
legal authority and operating control of the University of South Florida St.
I Petersburg are clearly defined in Florida statute and in the institution's operating

]

procedures.

J Institutional Mission
At the state level, the Florida Board of Governors has the responsibility to operate,
regulate, control, and manage the State University System, including defining the
distinctive mission for each institution ill. Florida Statute 1004.01 ill defines the
overall mission of the system of education within the state. At the USF System
level, Florida statute 1001. 74(14) [3lcharges the Board of Trustees with the
development of a strategic plan ill that outlines the university's mission and
specific goals and objectives consistent with that mission. The current mission
statement of USF St. Petersburg [~ was approved by the USF St. Petersburg
campus board on February 24, 2003 [QJ.

Fiscal Stability
Florida Statutes regulate the financial operations of the state universities. FS
1010.01 through 1010.11 -general accounting requirements; 1011.40 through
1011.52 prescribe the budget process; 1011.90 through 1011.94 describe funding;
and 1010.30 and 1010.33 provide audit requirements and procedures. At t he
institutional level, the USF System President is responsible for the operation and
admin istration of the university pursuant to Florida Statutes 1001.74 and 1001.75.
In 2002, the Florida Legislature established that USF St. Petersburg shall "be
operated and maintained as a separate organizationa l and budget entity of the
University of South Florida and that all legislative appropriations" [for the campus]
will "be set forth as separate line items in the General Appropriations Act" lZJ, The
campus prepares its own Legislative Budget Request and Capital Improvements
Plan. The USF St. Petersburg campus board is responsible for approval of the
budget and submits to system.
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Institutional Policy
Florida Board of Education Rule 6C-9.013, F.A.C. establishes authority for auxiliary
enterprise operations to furnish goods or services primarily to students, faculty, or
staff and that charge a fee directly related to the costs of good or services. USF St.
Petersburg has the authority to establish and publish policies and procedures
distinctive to the institution's mission rru_. Regulation of fiscal matters in the public
universities of Florida, including USF, is governed by Section 1010 of the Florida
Statutes. For example, in the case of state universities, 1010.01 through 1010.11,
Florida Statutes, state the general accounting requirements; 1011.40 through
1011.52, Florida Statutes, prescribe the budget process; 1011.90 through
1011.94, Florida Statutes, describe funding; and 1010.30 and 1010.33, Florida
Statutes, provide audit requirements and procedures.
Related Foundations
The USF Board of Trustees monitors the operations of Direct Support Organizations
as authorized by Florida Statute 1004.28 [2]. and pursuant to Rule 6C4-13.002 of
the Florida Administrative Code [10), which specifically addresses USF. Direct
Support Organizations are certified by the Board to operate in a mann er consistent
with the goals of the university and in the best interest of the state . They are
organized for the benefit and furtherance of the University's mission .
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gil

Adnb,·· '-.__,.
Rc.:~der·

I

Adobe Acrobat Reader may be required to view these documents.
1. State University System : Constitution
2. Statement of purpose and mission: 1004.01, Florida Statutes
3. Powers and duties of university boards of trustees; strategic
planning: 1001. 74(14) , Florida Statutes
4. USF St. Petersburg Strategic Plan 2003 - 2008
5. USF St. Petersburg Mission Statement
6. Approval of Mission Statement: USF St. Petersburg Campus Board
Minutes, Feb. 24, 2003
7. The University of South Florida St. Petersburg: 1004.33, Florida
Statutes 2002
8 . Memorandum of Delegation - February 10, 2004
9. Direct support organizations: 1004.28, Florida Statutes
10. University of South Florida Direct-Support Organizations: 6C413.002, FAC
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SACS Re vie w
Section 3 - Compre he nsive St a nda rds - Gove rn a nce &
Administration
3 .2.3 : Conflict of I nte rest
The board has a policy addressing conflict of interest for its members.

1ZJ Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
Issues regarding conflict of interest of members of the USF Board of Trustees and
the USF St. Petersburg Campus Board are covered by Florida Statute and by
institutional policy.
The board members are defined as public officers by Florida Statute Chapter
112.313(1) [1] , "Standards of conduct for public office rs . . . " and are accordingly
subject to the Florida Code of Ethics for Public Officers and Employees. Florida
Expand All I Colla pse All
Statute 112.311, "Legislative intent and declaration of policy, " ill establishes
standards that address conflict of interest for public officers. Florida Statute
[_ elcome
~ 112.313, "Conflicting employment or contractual relationship," further prohibits
public officers from having or holding any employment or contractual relationship
Compliance Certification ]
with any business entity or agency that is conducting business with the board or
Leadership Team
the University Q.l, unless the arrangement falls within a legally exempted category
[ Yeview Teams
The statute further precludes board members from having or holding any
employment or contractual relationship that regularly creates a conflict of interest
between their private interests and their public responsibilities [.SJ.

w.

Article VII, "Code of Ethics," of the USF Board of Trustees Operati ng Procedures
L§J provides that a trustee shall be considered to have a conflict of interest if:
1. such Trustee has existing or potential financial or other interests that impair

or might reasonably appear to impair such member's independent, unbiased
judgment in the discharge of his or her responsibilities to the university, or
2. such Trustee is aware that a member of his or her family, or any
organization in which such Trustee (or member of his or her family) is an
officer, director, employee/ member/ partner, trustee, or controlling
stockholder, has such existing or potential financial or other interests.
The code of ethics further requires disclosure of such conflicts of interest and
provides for appropriate voting procedures.
All Trustees shall disclose to the Board any possible conflict of interest
at the earliest practical time. Furthermore, th e Trustee shall absent
himself or herself from discussions of, and abstain from voting on, such
matters under consideration by the Board of Trustees or its
committees. The minutes of such meeting shall reflect that a disclosure
was made and that the Trustee who has a conflict or possible conflict
abstained from voting . Any Tru stee who is uncertain whether a conflict
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of interest may exist in any matter may request that the Board or
committee resolve the question in his or her absence by majority vote.
Each Trustee shall annually complete and sign a disclosure form.

Similarly, issues regarding conflict of interest of members of the St. Petersburg
Campus Board are addressed by the University of South Florida St. Petersburg
Operating Procedures. Article V, "Code of Ethics," of the USFSP Operating
Procedures details the obligations of board members and the procedures to be
followed if a conflict of interest should arise [2]_. The Campus Board members are
not employees of the University; are not compensated for their service to the
Board; and have no persona l, famil ial, or financial interest in the campus or the
University.
To ensure that board members are aware of legislation and policies that relate to
conflict of interest issues, each board member receives an ex tensive packet of
information about USF St. Petersburg as part of his/her orientation. The Regional
Chancellor personally reviews the entire packet with each new board member. The
packet includes the Campus Board Operating Procedures and copies of Florida
statutes 112.311 and 112.313 . This information also is available on the USFSP
Campus Board web site .
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gtt Adubt'· ~

Reader· #_j
Adobe Acrobat Reader may be required to view these documents.
1. Standards of conduct for public officers: 112.313(1), Florida
Statutes
2. Legislative intent and declaration of policy: 112.311, Florida
Statutes
3. Conflicting Employment or Contractual Relationship: 112.313(7),
Florida St atutes
4. Conflicting Employment or Contractual Relationship-Exemption:
112.313(12), Florida Stat utes
5. Conflicting Employment or Contractual Relationship: 112.313(7a),
Florida Statutes
6. Article VI, Code of Ethics: USF Board of Trustees Operating
Procedures
7. Article V, Code of Ethics: USF St. Petersburg Campus Board
Operating Procedures
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SACS Re v iew
Section 3 - Comprehensive St anda rds - Govern ance &
Administration
3 .2.4 : Undue Influence
The governing board is free from undue influence from political, religious,
or other external bodies, and protects the institution from such influence.
li] Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida Board of Trustees and the USF St. Petersburg
Campus Board are protected from issues arising from undue influence from
political, religious, or other external bodies by Florida statute and institutional
policy. This same protection extends to the USF system and its constituent
campuses.
.E:xQand All
[

I Collapse All

.:!!come

~

[ iompliance Certification~
Leadership Team
- ~
I~--==========-=__j
[

Review Teams

=.J

Each public university in the state of Florida is operated by a local university board
of trustees that is vested with the authority to govern the institution in accordance
with state law and with rules of the State Board of Education UJ, The membership
of the USF System Board is stipulated in Florida Statute [lJ and the State
Constitution ill. The Florida Constitution specifies that the USF Board of Trustees
be comprised of 13 trustees, six of whom are appointed by the Governor and five
by the Florida Board of Governors. Eleven of the trustee appointments are subject
to confirmation by the Florida Senate. The remaining two trustee positions are held
by the President of the USF Faculty Senate and the President of the USF Student
Government who are ex-officio voting members. The Bylaws and Operating
Procedures W of the Board of Trustees establish that the whole body and its
subparts act pursuant to a majority vote on all matters coming before them after
full consideration.
Florida Statute 112.311, "Legislative intent and declaration of policy," [.5J
establishes standards that address conflict of interest for public officers. Florida
Statute 112.313, "Conflicting employment or contractual relationship," further
prohibits public officers from having or holding any employment or contractual
relationship with any business entity or agency that is conducting business with
the board or the University [§J , unless the arrangement falls within a legally
exempted category ill. The statute further precludes board members from having
or holding any employment or contractual relationship that regularly creates a
conflict of interest between their private interests and their public responsibilities
llU. As state officers, trustees are prohibited from acting in their official capacity to
either directly or indirectly purchase, rent, or lease any realty, goods, or services
for the board or the university from any business entity which the trustees or their
spouses or children are officers, partners, directors or proprietors or in which the
trustees or their spouses have a material interest. Nor may trustees, acting in a
private capacity, rent, lease, or sell any realty, goods or services to the board or
the university.
Voting conflicts must be disclosed under Florida law. Specifically, trustees are
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required to disclose the nature of their interest in a matter if it would result in
special gain or loss to the trustee, to any principal or employer who retains the
trustee, to a relative, or to a business associate f.9_J. Public boards are subject to
Florida's Government-in-the-Sunshine Law [10j, requiring that board meetings are
open and accessible to the public and are publicly advertised li1l and that records
must be open to public inspection L1lJ . "Public records" have come to be defined
not only as written documents but also visual and sound recordings and computer
files. The Sunshine Law, Chapter 286.011 of the Florida Statutes, applies to all
interactions, both formal and casual, precluding two or more members of the a
public board from discussing any issue that might foreseeably come before the
board. The Government-in-the-Sunshine Law includes a provision for criminal
penalties for a member of a public board who knowingly violates the statute .[1;l] .
Such violations are deemed to be second degree misdemeanors. Business
conducted by public boards also is regulated by Florida's public records laws,
Chapter 119 of the Florida Statutes l111. Notices of meetings are published at
least seven days in advance of regularly scheduled meetings, and minutes of all
meetings are posted to the campus website .
In addition, on November 20, 2003 at a regular board meeting, the USF Board of
Trustees approved a Financial Code of Ethics, applicable to the Board and
University employees reaffirming its deeply rooted commitment to:
• Honest conduct, including the ethical handling of actual or apparent
conflicts of interest between personal and professional relationships
• Full, fair, accurate, timely and understandable disclosure in financial
reporting
• Compliance with applicable university, state and federal laws, rules and
regulations
• Prompt reporting for violations of the code to the University's Office of
Audit and Compliance Ll.SJ_
The above- mentioned Florida Statutes and the Government-in-the-Sunshine Law
also pertain to members of the USF St. Petersburg Campus Board members.
Article V, "Code of Ethics," of the Operating Procedures of the University of South
Florida St. Petersburg further details the obligations of Campus Board members
I.lQl. The Campus Board members are not employees of the University; are not
compensated for their service to the Board; and have no personal, familial, or
financial interest in the campus or the University.
To ensure that board members are aware of legislation and policies that relate to
their ethical and legal responsibilities, each board member receives an extensive
packet of information about USF St. Petersburg as part of his/her orientation. The
Regional Chancellor personally reviews the entire packet with each new board
member. The packet includes the Campus Board Operating Procedures and copies
of Florida statutes 112.311 and 112.313 . This information also is available on the
USFSP Campus Board web site.

SUPPORTING DOCUMENTATION AND EVIDENCE:
Gtl A doh( '

'--,.I

RNdcr·

I

Adobe Acrobat Reader may be required to view these documents.

1 . Powers and duties of university boards of trustees: 1001.74, Florida
Statutes
2. University boards of trustees; membership: 1001.71. Florida
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Statutes
3. State University System; Local Boards of Trustees: Section 7 L
Florida Constitution
4. University of South Florida Board of Trustees Operating Procedures
5. Legislative intent and declaration of policy: 112.311, Florida Statute
6. Standards of conduct for public officers; Conflicting employment or
contractual relationships : 112.313(7), Florida Statutes
7. Standards of conduct for public officers; Exemption: 112.313(12)L
Florida Statutes
8. Standards of conduct for public officers; Conflicting employment or
contractual relationships: 112.313(7}(a)
9. Voting conflicts: 112.3143, Florida Statutes
10. Florida's Government-in-the -Sunsh ine Law
11. Public meetings and records: 286.011(1) 1 Florida Statutes
12. Public meetings and records; Minutes: 286 .011(21-florida Statutes
13. Public meetings and records; Penalties: 286 .011Q1 Florida
Statutes
14. Public records laws: 11.9_. Florida Statutes
15. Universit'i of South Florida Financial Code of Ethics
16. Code of Ethics: USF St. Petersb!:!.rg__Campus Board Operating
Procedures

< 3.2.3 Conflict of Interest
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SACS Review
Section 3 - Comprehensi ve Standards - Governance &
Adm i n istration
3 .2 .5: Board Dismissal
Members of the governing board can be dismissed only for cause and by
due process.
[2) Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
Trustees of the University of South Florida Board of Trustees and the University of
South Florida St. Petersburg Campus Board are deemed state officers by Florida
Statute ill. As such, they are subject to the Florida Code of Ethics for Public
Officers and Employees for purposes of suspension and removal. The reasons for
dismissal and due process procedures are outlined in the state constitution.
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Article IV, Section 7 of the Constitution of the State of Florida stipulates that the
Governor may suspend a state officer for malfeasance, misfeasance, neglect of
duty, drunkenness, incompetence, permanent inability to perform official duties, or
commission of a felony UJ_ . The State Senate may, under due process proceedings
prescribed by law, remove or reinstate the suspended official. These processes are
detailed in Florida Statute.
The Florida Board of Governors adopted a resolution Ql on January 7, 2003,
prescribing the powers and responsibilities of State University System boards of
trustees . The resolution asserts that the instance of a board member missing three
consecutive meetings constitutes grounds for dismissal.
The Operating Procedures of the University of South Florida St. Petersburg Campus
Board ill stipulate that a member can be removed for missing three consecutive
meetings or for other good cause.
SUPPORTING DOCUMENTATION AND EVIDENCE:
(n!.\dnh, - ' - . .1

Reader· I
Adobe Acrobat Reader may be required to view these documents.
1. Standards of conduct for public officers: 112.313(1), Florida
Statutes
2. Suspensions: Article IV Section 7, Florida Constitution
3. Florida Board of Governors Resolution Creating Boards of Trustees
4. USF St. Petersburg Campus Board Operating Procedures
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SACS Review
Section 3 - Comprehensive Standards - Governance &
Admin istration
3.2.6: Board Functions
There is a clear and appropriate distinction, in writing and practice,
between the policy-making functions of the governing board and the
responsibility of the administration and faculty to administer and
implement policy.

121

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
Florida law and university policies and operating procedures make a clear
distinction between the policy-making functions of the governing board and the
responsibility of the administration and faculty to administer and implement policy.
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Florida Statute 1001.74, "Powers and duties of university boards of trustees/'
delineates the policy-making function of the USF Board of Trustees:
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The boards of trustees shall be responsible for cost-effective policy
decisions appropriate to the university's mission, the implementation
and maintenance of high quality education programs within law and
rules of the State Board of Education, the measurement of
performance/ the reporting of information 1 and the provision of input
regarding state policy, budgeting/ and education standards.
The Board of Trustees also is "vested with the authority to govern its university, as
necessary to provide proper governance and improvement of the university in
accordance with law and with rules of the State Board of Education" ill. The Board
additionally is authorized to take action without recommendation from the
president

ru.

The USF Board of Trustees Operating Procedures [ 4] reiterate state law and
declare that the Board serves as the policy-making body and the legal owner and
final authority of the university.
Effective July 1, 2001 1 and in accordance with the Florida Education Governance
Reorganization Implementation Act1 the Florida Legislature enacted legislation
creating a University Board of Trustees for each state university and a Campus
Board for the University of South Florida St. Petersburg . The Statute also made
provision for a Campus Executive Officer for the University of South Florida St.
Petersburg. The responsibilities of the Campus Board and the Campus Executive
Officer were incorporated in the legislation. Florida Statute 1004.33(2 a-c) LSl
mandated that the following duties are the responsibility of the Campus Board:
• Review and approve an annual legislative budget request to be submitted to
the Commissioner of Education.

http://www.stpt.usf.edu/sacsreview/compliance_certification/ Comprehensive_Standards/Govemance_and_ A ... 1/2/2006
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• Approve and submit an annual operating plan and budget for review and
consultation by the Board of Trustees of the University of South Florida.
• Enter into central support services contracts w ith the Board of Trustees of
the University of South Florida for any services that the St. Petersburg
campus cannot provide more economically [excepting legal services].
The duties of the Campus Executive Officer, as stipulated in FS 1004.33(3) [§J , are

to:
• Administer campus operations within t he annual operating budget as
approved by the Campus Board.
• Recommend to the Campus Board an annual legislative budget request that
includes funding for campus operations and fixed capital outlay.
• Recommend to the Campus Boa rd an annual operating budget.
• Recommend to the Campus Board appropriate services and terms and
conditions to be included in annual central support services contracts.
• Carry out any additional responsibilities assigned or delegated by the
President of the University of South Florida fo r the efficient operation and
improvement of the campus.
The administration of policies that are specific to the campus are detailed in USF
St. Petersburg Policy 0-001 ill which vests the authority and responsibility for
their review and promulgation with the Regional Chahcellor. Policy 0-001 also
details those instances in which the authority to issue new policies may be
delegated to administrative officials who report directly to the Regional Chancellor.
USF St. Petersburg affirms the right of faculty to develop and implement academic
policies and processes.
SUPPORTING DOCUMENTATION AND EVIDENCE:
6<z Atluhc ~
RNdcr· I

Adobe Acrobat Reader may be required to view these documents.

1. Powers and duties of university boards of trustees: 1001.74, Florida
Statut es
2. Powers and duties of university boards of trustees; vesting of
authority: _LOOl. 74(2) , Florida Statute~
3. Powers and duties of university boards of trustees; acting without
Presidential recommendation: 1001. 74Ql, Florida Statutes
4. University of South Florida Board of Trustees Operating Procedure~
5. The University of South Florida St. Petersburg; campus board:
1004.33(2 a-c), Florida Statutes 2002
6. The University of South Florida St. Petersburg; CEO: 1004.33(3),
[ lorida Stat ut es 2002
7. Issuance of Policies and Procedures: USF St. Petersburg Policy 0001
< 3. 2.5 Board Dismissql

Home

1.._2. 7 Organizational Structure >

USF St. Petersburg
USF St. Petersburg - 140 Seventh A\·enuc South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
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SACS RevieV\'
Section 3 - Com prehensive Standards - Governa nce &
Adm inistration
3 .2. 7 : Organ izationa l Structure
The institution has a clearly defined and published organizational
structure that delineates responsibility for the administration of policies.

IZJ

Compliance

0

Partial Compliance

0

Non -compliance

NARRATIVE:
The University of South Florida St. Petersburg has a clearly defined and published
organizational structure that delineates responsibility for the administration of
policies. Organizational charts for all colleges, divisions, and departments are
published on the USF St. Petersburg Human Resources website

w.

Expand All 1 Collapse All

l
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J

LLe ade rsh ip Team

L

Review _!ea ms ~ _ _ _

J

The Regional Chancellor is the Chief Executive Officer of USF St. Petersbu rg and
reports directly to the USF System President [l]. The Regional Vice Chancellors for
Academic Affairs, Administration and Finance, and Student Affairs report directly to
the Regional Chancellor. The Regional Associate Vice Chancellor for University
Relations also reports directly to the Regional Chancellor.

) The administration of policies is detailed in USF St. Petersburg Policy 0-001 [JJ ,
"Issuance of Policies and Procedures" which provides for consistent submission,
review, and promulgation of policies through the USF Office of the General
Counsel. USF St. Petersburg policies address the unique characteristics of the
campus but are consistent with USF Systemwide policies.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gt! Adu iH' ' " -'

RcadN·

I

Adobe Acrobat Reader may be required to view these documents.
1. USF St. Petersburgjjuman Resources
2. Organizational chart: Regiong_LChancellor
3. Issuance of Policies and Procedures : USE._St._Eetersbur.g Polic'L0001

< 3.2.6 BoarQ_functions

Home

;3.2.8 Q_u__gJ ified Adm inistrative & Academic
Qfficer.s_ >

USF S t. Petersburg
USF St. Petersburg - 140 Sc\'enth Avenue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
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SACS Review
Section 3 - Comprehensive Standards- Governance &
Administration
3 .2.8: Qualified Administrative & Academic Officers
The institution has qualified administrative and academic officers with the
experience, competence, and capacity to lead the institution.

!Z] Compliance

L

I
[
[

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida has qualified administrative and academic officers
who are committed to providing educational opportunities of the highest quality in
the campus's student-centered environment. Dr. Karen A. White [1 ], the Regional
Chancellor of the University of South Florida St. Petersburg, the campus's
executive officer, came to the University in July 2003. She has extensive
experience in higher education administration and is eminently qualified to lead the
hQand All I CollaQse All
metropolitan campus. From 1990 to 1993, she served as Executive Assistant to the
Chancellor of the University of Maryland System and as a consultant to the
,;icome ---=-- __
National Association of State Universities and Land Grant Colleges on urban and
Compliance Certification=._] metropolitan university issues. She is a nationally recognized scholar on
metropolitan universities and is the author of " Metropolitan Universities: Models for
Leadership Tea~
the Twenty-First Century."
Review Teams.=--1

-=__]

J

Dr. V. Mark Durand 11.1 serves as the Reg ional Vice Chancellor for Academic
Affairs, the chief academic officer of the campus . The Regional Vice Chancellor for
Academic Affairs provides leadership and oversight for all academic colleges,
programs, faculty, and support units at USF St. Petersburg and reports directly to
the Regional Chancellor QJ.
The academic programs are administered in three colleges: Arts & Sciences,
Business, and Education. Each college is headed by a dean who holds the rank of
professor and is tenured in the college HJ., [.Sl, [Q] . The founding deans were hired
following competitive national searches in 2003. In 2005, the Dean of Arts &
Sciences became the Regional Vice Chancellor of Academic Affairs; the College of
Arts & Sciences currently is led by an interim dean while a national search is being
conducted. The three academic deans report directly to the Regional Vice
Chancellor of Academic Affairs and are highly qualified to lead their respective
colleges.
The other administrative officers who report to the Regional Chancellor Ul include
the Regional Vice Chancellor for Student Affairs, the Regional Vice Chancellor for
Administration and Finance, and the Regional Associate Vice Chancellor for
University Relations. All hold graduate degrees and extensive prior experience in
highe r education. The curriculum vitae/resumes and transcripts for all academ ic
and administrative officers are kept on file in the Office of Academic Affairs.
Curriculum vitae/resumes for all executive administrators are included as part of
the application materials.
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All administrative officers are evaluated annually. Data for evaluations come both
from supervisor feedback as well as from qualitative and quantitative feedback
from the administrator's constituents. Feedback forms are distributed and returned
anonymously from all individuals who directly work with the administrator. The
data are compiled and summarized for inclusion in the administrator's evaluation.
SUPPORTING DOCUMENTATION AND EVIDENCE:
C.tr Adnbe·

R<"adcr·

~

# I

Adobe Acrobat Reader may be required to view these documents.
1. Regiona[ Chancellor: Karen A. White

2.
3.
4.
5.
6.
7.

Regional Vice Chancellor of Academic Affairs: V. Mark Durand
Organizational chart: Reg iona l Vice Chan~ellor f_or Academic Affairs
Organizational chart: College of Arts & Sciences
Organizational chart: College of Business
Organizational chart: College of Education
Organizational chart: Regl9nal_Chancellor

< 3.2.7 Organ izationa l Structure

Home

3.2.9 Employme nt Policies >

US F St. Peter.\-lmrg
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Home > SACS Review > 3.2.9 Employment Policies

SACS Review
Section 3 - Comprehensive Standards - Governance &
Adm inistration
3 .2 .9 : Employ ment Policies
The institution defines and publishes policies regarding appointment and
employment of faculty and staff.

0

Compliance

0 Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg defines and publishes pol icies
regarding appointment and employment of faculty and staff in accordance with
Florida law. Section 1001.74(19) of the Florida Statutes U.J mandates that each
board of trustees shall establish a personnel program for all employees in
accordance with rules and guidelines of the State Board of Education including
recruitment and selection, compensation, appointment and nonappointment,
Exgand All I Collapse All
tenure and permanent status, evaluation, and other conditions of employment. The
Florida Board of Governors resolution of January 7, 2003 ill requires that each
i~me
university's
procedures for recruitment, selection, appointment, and
~omplia nce Certification ~
nonreappointment of employees conform to t he provisions of Florida
Lead ership Team
" ] Administrative Code FAC 6C-5.910 QJ. Provisions for faculty recruitment,
selection, and appointment are stipulated in Florida Adm inistrative Code FAC 6C4~view Teams
10.102

L
I

J

J

w.

The Regional Chancellor has authority for hiring personnel, includ ing faculty, at
USF St. Petersburg as provided in a memorandum of delegation of 2004 ill.
USF St. Petersburg defined and published the Guidelines for Recruitment and
Selection of Faculty Members f.§l . Application of these guidelines is monitored by
the USF St. Petersburg Vice Chancellor for Academic Affairs and t he campus Equal
Opportunity Liaison.
The Guidelines for Recruitment and Se lection of Faculty Members provide guidance
for search committees and hiring authorities on how to prepare for recruitment,
advertise position vacancies, establish an applicant pool, review applications,
conduct interviews, and make offers. These guidelines are published on the
Academic Affairs website and are discussed with each search committee as part of
their charge. A Code of Conduct is also presented to each search comm ittee to
outline property recruitment and selection procedures LZJ..
Tenure and promotion guidelines and policies are discussed at annua l faculty
meetings llU.
.
On June 27, 2003, the USF Board of Trustees' Academics and Cam pus
Environment Work Group, with authority delegat ed by t he Chair of the Board of
Trustees, approved perman ent personnel rules for faculty (USF Rule 6C4-10.100

http://W\:vw.stpt.usf. edu/sacsreview/compliance_certification/Comprehensive_ Standards/Governance_and_ A... 113/2006

Page 2 of2

SACS Review - USF St. Petersburg

and 6C4-10.102 through 6C4-10 .113 applicable to USF St. Petersburg) and staff
(USF Rule 6C4-10-200 through 6C4-10.213) [2l. The rules are published on the
Human Resources web site LlOJ. These rules replaced collective bargaining
agreements that became ineffective after the demise of the Florida Board of
Regents in 2001. Collective bargaining negotiations between the University of
South Florida and the United Faculty of Florida are currently in progress.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gn

Adulw '-..,.I
RNdN '

I J

Adobe Acrobat Reader may be required to view these documents.
1. Powers and duties of university board of trustees; personnel
program: 1001. 74(19), Florida Statutes
2. Florida Board of Governors resolution - January 7, 2003 ill
3. Recruitment, selection, appointment, and nonreappointment: Florida
8dministrative Code FAC 6C-5,910
4. Faculty selection, recruitment, appointment : 6C4- 10. 102 FAC
5. Memorandum of Delegation, February 2004
6. USF St. Petersburg Guidelines for Recruitment and Selection of
Fq_cult_'i
7. USF St. Petersburg Code of Conduct for Search Processes
8. Fall 2005 Faculty Meeting : Agenda
9. University Board of Trustees Workgroup on Academic and Campus
Environment - Minutes June 27, 2003
10. USF St. Petersburg Human Resources

< 3.2 .8 Qualified Administration & Academic Officers

Home

3.2.10

Administrator Evaluation >

USF St. Peter.\·/mrg
USF St. Petersburg - 140 Seventh Avenue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
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SACS Review
Section 3 - Comprehensive Standards - Governa nce &
Adm inistration
3 .2 .10: Adm inistrator Eva luation
The institution evaluates the effectiveness of its administrators, including
the chief executive officer, on a periodic basis.
[i] Compliance

D Partial Compliance

D Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg evaluates the effectiveness of its
administrators on an annual basis.

[·

I
I
[

The evaluation process for the Regional Chancellor of the University of South
Florida St. Petersburg is conducted by the President of the University of South
Florida system in conjunction/collaboration with the Chairman of the USF Board of
Expand All I Collapse All
Trustees. This administrative evaluation procedure is outlined in Florida Statute
1004.33 ill. The President consults with the USF St. Petersburg Campus Board
.elcom e
members and chair. The evaluation is based on mutually agreed upon goals related
to institutional progress on USF St. Petersburg's strategic plan/ diversity goals of
Complia n ce Certification
the USF system, and USF Foundation goals. The Regional Chancellor provides a
Leade r ship Team
~
written self-evaluation/ the Chancellor and President meet to discuss the
Re view T eam s
J evaluation and plan the next year's goals. At the conclusion of discussion, the
president provides a written evaluation. The President and USF Board of Trustees
Chairman sign the evaluation.
The evaluation process for campus administrators occurs annually and involves
written reports by the individual's immediate supervisor/ followed by an in-person
review. All aspects of the administrator's job performance in achieving the
strategic goals of the campus are assessed. Data for evaluations come both from
supervisor feedback as well as from qualitative and quantitative feedback from the
administrator's constituents. Feedback forms are distributed annually and returned
anonymously from all individuals who directly work with the administrator ill. The
supervisor collects/ analyzes and summarizes the feedback and incorporates the
information into the administrator evaluation.

I
I

SUPPORTING DOCUMENTATION AND EVIDENCE:
Gil Adul>c· '

Reader·

-'

# J

Adobe Acrobat Reader may be required to view these documents.

1. The University of South Florida St. Petersburg: 1004.33, Florida
Statutes 2002
2. Administrator evaluation form
< 1,].9 Employ:ment Policies

Home

3.2.11 Intercollegiate Athletics >
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SACS Revie w
Sectio n 3 - Com prehe nsive Sta ndards - Governa nce &
Adm inistration
3 .2.11 : I ntercolleg iate Athletics
The institution's chief executive officer has ultimate responsibility for, and
exercises appropriate administrative and fiscal control over, the
institution's intercollegiate athletics program.

IZl Compliance

Ex gand All 1 Collapse All

r

D Partial Compliance

D Non -compliance

NARRATIVE:
In accordance with Florida Statute 1001. 75(8) ill, the President of the University
of South Florida System has ultimate responsibility for, and exercises appropriate
administrative and fisca l control over, the university's intercollegiate athletics
program. USF St. Petersburg does not offer any intercollegiate athletics programs.
Intercollegiate athletics is a central function for the University of South Florida.
However, sports may be based on any campus. Women's Sailing is hosted by USF
St. Petersburg [lJ .

/e lcome

The USF St. Petersburg Division of Student Affairs provides liaison between USF St.
Compliance Cert ifi cat i on ~ Petersburg and the Department of Intercollegiate Athletics. This liaison includes,
but is not limited to: facilities, equ ipment, maintenance and advice concerning
Leadership Team
budgets, recruiting, and employee performance. Intercollegiate Athletics provides
administrative oversight and financial control including accreditation standards,
Rev iew Teams
planning, evaluation, and compliance with NCAA rules and regulations, and
appropriate academic support programs for student athletics.
The Division of Student Affairs also sponsors a Co-Ed Sailing Team (club sport) in
conjunction with USF St. Petersburg Student Government. The Co-Ed Sailing Team
is comprised of male sailors and novice female sailors. While NCAA compliance is
not required, every effort is made to maintain minimum NCAA standards.
SUPPORTING DOCUMENTATION AND EVIDENCE:
1
Gll Ad<>ht•" "\.........,.

Reader·

I

Adobe Acrobat Reade r may be required to view these documents.
1. University presidents; powers and duties : 1001. 75(8), Florida
Statutes
2. Sa iling Team

< 3.2.10 Admin istrator Evaluation

Home

3.2.12 Fund-raising Control >

USF St. Petersburg
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liome > SACS Review > 3.2.12 Fund- raising_Control

SA CS Review
Section 3 - Comprehensive Standards - Governance &
Administration
3.2.12: Fund-raising Control
The institution's chief executive officer has ultimate control of the
institution's fund-raising activities.

IZJ

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The President of the University of South Florida system has ultimate control for the
approval of fund-raising activities by university entities or direct support
organizations claiming to represent the university.

r

L
L
L

The University of South Florida Foundation ill is a private, not-for-profit
Expand All 1 Collapse All
corporation that serves as the legal entity for receipt, investment, and distribution
of all private gifts made to the university. The USF Foundation is a direct support
. Jel come
organization as defined and regulated by Florida Statute 1004.28 L2 ], Florida
compliance certi fication~ Administrative Code 9-011, "Direct Support Organizations" Ql, and Chancellor's
Memorandum CM-F 01.00- 08/96 ill issued by the Florida Board of Regents and
Leadersh ip Team
subsequently adopted by the Florida Board of Governors. ·

J

J

Revi ew Teams

.J

USF Policy 0-221 W states that, "The USF Foundation shall be the conduit for any
donations, gifts, or other bequests made in support of the University. All other
entities and organizations affiliated with the University, including other DirectSupport Organizations, shall channel any donations, gifts or bequests through the
USF Foundation in accordance with all existing USF Foundation policies and
procedures. Exceptions to this procedure will be authorized only with the specific
written approval of the University President."
The Division of University Advancement provides the day-to-day oversight of the
institution's fund-raising activities. The Vice President for University Advancement
is appointed by and reports to the USF System President. The Vice President for
University Advancement serves as the President of the USF Foundation .
In accordance with the Bylaws of the USF Foundation ill and Florida Statute
1004.28 [ 3], the USF President is an ex officio member of the USF Foundation
Board of Trustees and a member of its Executive Committee.
The USF St. Petersburg Campus Advancement Services Office UJ, part of Campus
Advancement Services, is the central fundrai sing office for the campus. The
Campus Development Office is headed by the Executive Director of Development
for USF St. Petersburg; the Executive Director reports directly to the Vice President
for University Advancement.
SUPPORTING DOCUMENTATION AND EVIDENCE :
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Adobe Acrobat Reader may be required to view these documents.
1. The University of South Florida Foundation
2. Direct-support organizations: 1004.28, Florida Statutes
3. Direct Support Organizations: Rule 6C 9-011, Florida Administrative
Code
4. Chancellor's Memorandum: CM-F 01.00 -08/96
5. Fund-raising activities, USF Policy 0 -221
6. The Universi_ty,_of South Florida Foundation 6.Y.@ws
7. USF St. Petersburg Campus Advancement

< 3.2.11 Intercollegiate Athletics
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SACS Review
Section 3 - Comprehensive Standards- Governance &
Administration
3.2.13 : Externa l Foundations
Any institution-related foundation not controlled by the institution has a
contractual or other formal agreement that
(a) accurately describes the relationship between the
institution and the foundation, and
(b) describes any liability associated with that relationship.
In all cases, the institution ensures that the relationship is consistent with
its mission.

!ZJ Compliance

Expand All

I CollaRse All

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The relationship between the University of South Florida and the University of
South Florida Foundation, Inc. W is prescribed by Florida statute and university
rules.

J The University of South Florida Foundation is defined as a direct support
LC~ plia ~Certification J organization by Florida Statute 1004-28 12.1. Statute 1004-28 and Florida
Administrative Code, Rule 6C-9.011 W , specify the relationship between the
L Leadersh ip Tea; - - _ _ J foundation
and the institution. The University of South Florida Board of Trustees
[ ~eview Teams
J prescribes the conditions for certifying Direct Support Organizations and their
[ _.lelcome _ _ _ _ _ _

operation ill; USF Rule 6C4-13.002 stipulates basic requirements including
budgetary review, auditing requirements, and procedures for decertification of a
direct support organization in accordance with state law. No liabilities are ascribed
to USF St. Petersburg by virtue of its relationship with the USF Foundation.

SUPPORTING DOCUMENTATION AND EVIDENCE:
6<1 AdoiH·· ' - .1
Rc.:~dcr·

I

Adobe Acroba.t.Reader may be required to view these documents.
1. IlliLUniver~ of Soutb£!.9rida E_ouo dation
2. Direct support organizations: 1004-28 Flo_rida.-S_tatutes
3. University Direct Support Organizations: Rule 6C-9.011, FAC
4. Direct Support Organizations: USF Rule_Q_C4 - 1~002

< 3.2. 12 Fund -raising Control

Home
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Revie w > 3 .2. 14 Intellectual Proper!

SACS Review
Section 3 - Comprehensive Standards - Governance &
Administration
3 . 2.14: Intellectual Property
The institution's policies are clear concerning ownership of materials,
compensation, copyright issues, and the use of revenue derived from the
creation and production of all intellectual property. This applies to
students, faculty, and staff.
li) Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg's policy and the USF system-wide
policies and procedures regarding the creation and production of all intellectual
property are clear and are disseminated to the campus community.
In accordance with Florida Statute 1004.23 W , the University of South Florida
adopted a rule W regarding inventions and works. USF St. Petersburg additiona
established
a policy ill concerning copyright issues. USF system policy 0-300 [.1
[ Nek~m~ -- - addresses issues of ownership of materials, compensation for intellectual proper!
Com plia nce Ce rtification _] contribution and the distribution of revenues derived from the property's creatio1
[= Lead~~p Te~m ___ and production. These policies apply to all faculty, staff, and students. These
policies stipulate:
[ _~evi~Tea ms
_
• how inventions and works are disclosed
• ownership of the materials produced
• how a determination of commercial application is made
• how intellectual property can be used by the faculty, staff, and/or student
• how publication occurs
• what confidentiality provisions apply
• procedures to be followed to ensure protection of intellectual property
• relevant legal authorities
• compensation for inventions and works and how revenues are allocated
Expand All
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At the state level, a Board of Governors' memorandum W stipulates that incon
to a university derived from intellectual property for which interest has not bee1
assigned should be deposited in the sponsored-research development fund of tl
university. Public state universities in Florida also may assign interests in resea
intellectual property to a research foundation that is a direct-support organizati
of the university.
The USF St. Petersburg Office of Research & Graduate Studies Lhl and the USF
Office of Research [Z] assist faculty, staff, and students in publishing and
copyrighting the results of their university-supported research.
The USF Office of Research's Division of Patents and Licensing publishes guide!
regarding the development and disclosure of inventions on their website [].1.
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Adobe Acrobat Reader may be required to view these documents.

1. Universities; powers; patents, copyrights, and trademarks: 1004.23,
Florida Statute~
2. Inventions and Works: USF Rule 10-012
3. University Copyright Policy : USF St. Pete rsburg Policy 0-105
4 . Statement of Policy and Procedures for Inventions and Works: USF
Policy 0-300
5. Income Received from Research Intellectual Properties and
Contracts and Grants: ChanceJ..IQr's Memorandum CM-D-40.00-04/ 00
6. USF St. Petersburg Office of Research and Grad uate Studies
7. University of South Florida Office of Research
8. University of South Florida Division of Patents and Licensing
< 3.2.13 External Foundations
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> 3 .3.1 Inst itutional Effectivenes

SACS Review
Section 3 - Comprehensive Standard s - Institutiona l
Effective ness
3 .3 . 1 : Institutional Effectiveness
The institution identifies expected outcomes for its educational programs
and its administrative and educational support services; assesses whethe
it achieves these outcomes; and provides evidence of improvement based
on analysis of those results.
IZ) Compliance
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Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg identifies expected outcomes for it!:
educational programs and its administrative and educational support services;
assesses whether it achieves these outcomes; and provides ev idence of
improvement based on analysis of those results .

I Collapse All
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0

J The University of South Florida St. Petersburg systematically and regularly
· evaluates student achievement. Florida was, and remains, at the forefront of the
] accountability movement in higher education. Florida Statutes require that the
state universities participate in an ongoing process of monitoring their performan•
in instruction, research , and public service. Section 1008.31 of the Florida Statute
ill delineates the intent, scope, and processes of the state's K-20 education
performance accountability system. Section 1008.31(1)(e) UJ mandates that "Th
State Board of Education [shall] establish performance measures and set
performance standards for ind ividual components of the public education system,
including individual schools and postseconda ry educational institutions, with
measures and standards based primarily on student achievement. "

J
J

The assessment of student learning outcomes has been an integra l pa rt of each c
the academic programs offered at USF St. Petersburg since 2001 In. Additionall~
the administrative and educational support areas participate in an annual review
cycle that culminates in programmatic reform. All programs and areas develop
outcomes that are measurable and that are used to inform decision making . The
results of the annual reviews are used in the development of the subsequent yea
measures.
On April 22, 2004, the Florida Board of Governors pa ssed a resolution ~1
recommending that all universities adopt Academic Learning Compacts for all
underg raduate programs. The compacts must identify ex pected student learning
outcomes in the areas of content/discipl ine knowledge and sk ills, communication
skills, and critical thinking skills; identify assessments to determine the congruer
of student learning and articulated outcomes; and express a willingness to certif'
that learning expectations have been achiev ed. In fall 2005, faculty in each
program at USF St. Petersburg developed student learning outcomes and
assessments. The outcomes will be published in the 2006/ 2007 Undergraduate
Catalog.
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The University of South Florida St. Petersburg created four Programs of Distinction
in 2002, an initiative intended to establish a distinct academic/scholarly identity for
the campus. USF St. Petersburg 's Programs of Distinction are: Florida Studies;
Journalism and Media Studies; Environmental Science, Policy and Geography; and
Social Responsibility and Corporate Reporting. A review process was put in place in
fall 2005, and the programs are being evaluated for their success in achieving thei r
stated program objectives .
USFSP recently initiated a distance education pilot program using state-of-the-art
video and PowerPoint integration
An assessment plan was part of the program
and led to significant improvements based on student learning outcomes .[§J_.

rn.

Graduate programs at the University of South Florida St. Petersburg follow a
cyclical review process, with external reviews conducted on a staggered 5-year
schedule

m.

The University of South Florida St. Petersburg has articulated its commitment to
the highest standards of teaching, research and service as part of its Mission,
Vision, Values and Goals statement (8] .
SUPPORTING DOCUMENTATION AND EVIDENCE:
1
G<l :\dob,·· '-..,.

Reader·

I

Ado be Acrobat Reader may be required to view these documents.
1. Florida's K-20 educational performance accountability system:
1008.31 Flo rida Statutes
2. Florida's accountability system; perform ance measures and
st andards : 1008.31( 1)(e), Florida Stat utes
3. USF St. Pet ers bu rg Out comes Assessment Regorts
4. Academic Learning Compacts : Florida Boa rd of Governors Reso lution
5. Ab norma l Psycholog'}-' On line Course samp le
6. Distance Ed ucation Pilot Project
7. USF St . Petersburg Academ ic Review Timeline
8. Miss ion Stat ement: USF St. Petersb urg

< 3.2.14 Intellectua l Prope rty

Home

3.4.1 Program Approva l and Evaluat ion >
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USF St. Petersburg - 140 Se\•enth Avenue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
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SACS Review
Section 3 - Comprehensive Standards - Educationa l
Programs
3 .4 . 1: Program Approval and Evaluation
The institution demonstrates that each educational program for which
academic credit is awarded
(a) is approved by the faculty and the administration, and
(b) establishes and evaluates program and learning outcomes.

1ZJ

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
All educational programs for which USF St. Petersburg offers academic credit are
approved by faculty and the administration and include ongoing evaluation
processes.
The process for development and approval of new degree programs is designed t<
ensure that all programs meet a set of criteria established by the State Board of
L Je lcom e
- - -] Education, adopted by the Florida Board of Governors, and administered by the
Division of Colleges and Universities
All degree programs must demonstrate
Complia nce certiticatio;:;- ~ that they embody a coherent course of study and must also demonstrate
Leadership Team _ _ _ " ] consistency with the University mission. The USF Board of Trustees has the
authority to approve new degree programs at the baccalaureate and master's
[ R~wT-;; m s
degree levels in accordance with State Board of Education criteria.
Expand All 1 ~se All
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Paying close attention to USF St. Petersburg's mission and strategic goals, as we
as to all course and program outcomes assessment measures, each college
periodically reviews its courses, programs, and academic policies for appropriate
changes that will result in stronger curricular offerings. All graduate and
undergraduate course changes, new course approvals and program proposals an
changes for USF St. Petersburg are processed at this institution [l] . Proposals
originate in the College and must be approved by the appropriate College's
curriculum committee. They then must be approved by the respective College
dean. If a proposal is approved by both the College curriculum committee and t~
dean, it then is forwarded to the appropriate campus-wide curriculum committee
(the Undergraduate Council L3l or the Graduate Council ill). Final local approva
of all proposals must be given by the Regional Vice Chancellor for Academic Affa
(RVCAA). In the case of new courses, RVCAA approval is required before a
proposal is forwarded to Tallahassee for approval by the Board of Education. In t
case of new or substantive program changes, RVCAA approval is required before
proposal is forwarded to the Academic Affairs Coordinating Council. A schematic
the USFSP Course and Program Approval Process outlines the steps l5J. A paral l
process is used for undergraduate course and program proposals.
USF St. Petersburg's Undergraduate Council is responsible for recommending to
the Regional Vice Chancellor for Academic Affairs, and for reporting to the USFS
Faculty Coun cil, on matters pertaining to undergraduate courses, curricula, and
instructional programs of USFSP QJ . USF St. Petersburg's Graduate Council is
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responsible for recommending to the Regional Vice Chancellor for Academic Affairs
and for reporting to the USFSP Faculty Council, on matters pertaining to graduate
courses, curricula, and instructional programs of USFSP L4] . The Councils are each
comprised of seven faculty members: two representatives each from the College 0 1
Business, the College of Education, and the College of Arts and Sciences, and one
representative from the USFSP Library faculty. The chair is elected from one of
these seven.
Major program changes have been deferred while the campus is being reviewed by
the Commission on Colleges. As a result, there is not an extensive history of
decision-making by the Undergraduate and Graduate Councils on this campus with
regard to new courses or programs. However, one example proves illustrative
regarding this system structure .
Consistent with its application for accreditation from the Association to Advance
Collegiate Schools of Business (AACSB), the USF St. Petersburg College of
Business revised its mission in 2004 and suggested appropriate courses changes ir
its MBA program to be consistent with the revised mission. These modifications
were presented to the College of Business Graduate Curriculum Committee, which
approved the changes and brought them to the College of Business faculty on
March 4, 2005. The changes were approved by the College of Business faculty on
March 31, 2005. Subsequently, the proposal was reviewed by the USF St.
Petersburg Graduate Council and was approved on May 11, 2005 [QJ . Following
approval by the Regional Vice Chancellor for Academic Affairs these changes were
presented to the Academic Affairs Coordinating Council and acknowledged by the
USF System President in December, 2005.
The Governing Principles for the Development of the USF System ill describe that
Coordinating Councils will be established to provide stewardship of the USF Syster
mission, vision, and values. In anticipation of the creation of this structure, the
first monthly meeting of the Academic Affairs Coordinating Council occurred on
Monday September 19, 2005 . The Council has five voting members: chief
academic officers from four campuses (USF St. Petersburg, USF Lakeland, USF
Sarasota-Manatee, and USF Tampa) and the USF Health Sciences Center.
Administrative staff members who have system level responsibility in the areas of
faculty issues, program monitoring and the Board of Governors are in attendance
as needed. The USF vice president with system responsibilities chairs the Academi
Affairs Coordinating Council. The guiding principles for the USF System Academic
Affairs Coordinating Council is to add value to the system by ensuring economies
of scale, assurance of program quality, enhanced access to resources, partnership
opportunities, coordination of programs across campuses, improved service to our
burgeoning region, branding/marketing.
The assessment of student learning outcomes has been an integral part of each o1
the academic programs offered at USF St. Petersburg since 2001 [.81 . The results
of the annual reviews are used in the development of the subsequent year's
measures. On April 22, 2004, the Florida Board of Governors passed a resolution
Nl recommending that all universities adopt Academic Learning Compacts for all
undergraduate programs. The compacts must identify expected student learning
outcomes in the areas of content/discipline knowledge and skills, communication
skills, and critical thinking skills; identify assessments to determine the congruenc
of student learning and articulated outcomes; and express a willingness to certify
that learning expectations have been achieved. In fall 2005, faculty in each
program at USF St. Petersburg developed student learning outcomes and
assessments. This process was developed by each College Council and was
reviewed and approved by the campus-wide Faculty Council [lQJ . The outcomes
will be published in the 2006/2007 Undergraduate Catalog.
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Degree programs at USF St. Petersburg are offered in disciplines classified as
postsecondary in the US Department of Education National Center for Education
Statistics' (NCES) Classification of Instructional Programs (CIP) taxonomy. All
degree programs are organized by discipline in the SUS Academic Degree
Programs Inventory ll1l.

SUPPORTING DOCUMENTATION AND EVIDENCE:
c.tzAdubt'" '--,.I

Reader· I
Adobe Acrobat Reader may be required to view these documents.

1. New Degree Programs Proposal Format
2. Proposals for New Degree Programs: USF St. Petersburg Policy 10036
3. USF St. Petersburg Undergraduate Council
4. USF St. Petersburg Graduate Council
5. USF St. . Petersburg Program Approval Flowchart
6. Minutes of USFSP Graduate Council - May 11, 2005
7. The University of South Florida System Principles
8. USF St. Petersburg Student Learning Outcomes
9. Academic Learning Compacts Policy
10. Faculty Council Minutes - Sept. 16, 2005
11. SUS degree programs inventorY-

< 3.3 .1 Institutional Effectiveness Home
3.4.2 Continuing Education,.
Outreach, & Services Programs >
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SACS Review
Section 3 - Comprehensive Standards - Educational
Programs
3.4.2: Continuing Education, Outreach, & Service
Programs
The institution's continuing education, outreach, and service programs arc
consistent with the institution's mission.
IZ) Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg's continuing education, outreach,
and service programs are consistent with its mission. USF St. Petersburg's Missior
Vision, Values & Goals Statement Ul formalizes the campus's commitment to
"engage in service projects and partnerships to enhance the university and
community's social, economic and intellectual life."
Expand All 1 Collapse All
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J Over the past two years there has been a growing campus-led movement to

integrate meaningful community-based activities into the course work offered to
students. The Strategic Planning Committee -which is reviewing the 2003-2008
Le adersh~ '!:_e am
_ _
strategic plan - reinforced this commitment by creating a "Community
Engagement" subcommittee W to evaluate the current state of engagement by
[_ Revie~Teams ___ - _] students and academic programs and make recommendations for increasing our
involvement. At the same time, the campus included a requirement- unique to
USF St. Petersburg - to assess civic engagement in its required outcomes
assessments for each discipline (referred to as "Academic Learning Compacts") [ :
[.i] , which went through a review process in each College and was approved by t
Faculty Council [.sJ. In addition, annual administration of the National Survey of
Student Engagement (NSSE) was implemented in 2003 in part to provide baselin
information on student engagement in civic and community activities.

r- Co;;:;-p~ nce Ce rtifkation_ l

L

J

The goal of these activities ·is provide the groundwork to make academically-link(
community engagement - referred to the Citizen-Scholar Program - a cornerstor
of the campus. "Citizen- Scholars" are students who can communicate effective!
who can think critically and who are committed to civic engagement. The goal of
Citizen-Scholar Program is to combine academic instruction on topics focusing or
ethics and leadership, with implementation of these concepts into the local
community. There are a number of developments on campus that point to the
value of such a reconceptualized program into one that addresses contemporary
needs and is consistent with the campus' desire to create a distinct and distinctb
mission . Central to the Citizen Scholar Program is the role of service learning,
where students provide meaning contributions in our community. This experienc
is tied to the academic component of the program.
This aspect of the Citizen Scholar Program is consistent with a number of initiati
in the College of Arts & Sciences. For example, the Department of Journalism a
Media Studies is working with the College of Education to assist the Midtown
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community raise literacy levels through journalism. A "Neighborhood News
Bureau" ill provides students of reporting with experience in underserved areas of
the city. Psychology faculty are teaching "Child Psychology" with a practicum for
students at the Melrose Elementary School working with students with reading and
behavioral disabilities. The Program for Ethics in Education and Community (PEEC)
program's focus on ethics ill will also be coordinated with this program. The
College of Business' Program of Distinction in Social Responsibility and Corporate
Reporting ill is creating opportunities for students in this area. The work of the
College of Education's Leadership Education initiative dovetails nicely with some of
the activities central to this program .

All of these initiatives are consistent with USF St. Petersburg's mission and will be
significantly reinforced in the coming years. The assessment components built into
the Academic Learning Compacts and the annual NSSE survey allow for
appropriate campus-wide evaluation of the effectiveness of these programs to
increase civic engagement among our students.
The Counseling and Career Center ill also provides outreach programs including
structured groups, workshops, and presentations for students and staff and
provides information through student publications, posters, advertisements, and
presentations about a wide range of mental health, psychological and educational
issues that concern students.
In the Division of Student Affairs, the Center for Multicultural Affairs UOJ "strives
to provide diversity programming, activities, workshops and serves as a resource
for all students, faculty, staff and the community."
The USFSP Public Safety Department Lill provides ongoing programs to insure the
safety and security of our campus and the local community. In 2003 , t he USFSP
Police Departm ent r eceived a grant f rom the St. Pet ersburg Police Department to
conduct a community outreach crime prevention workshop on the campus. The
department's website includes links to a variety of public safety sources, c rime
al ert information, and emergency o perations plans.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gn

Adnh<·· ' - . .1
R~adcr·

# 1

Adobe Acrobat Reader may be required to v iew these docum ents.
Mission Statement: USF St. Petersburg
Campus Strategic Planning Groups
Academic Learning Compacts
Sample : Criminology Academic Learning Compact
Facu lty Council Minutes - Sept. 16, 2005
Neighborhood News Bureau
Prog ram for Ethics in Education and Community
Social Responsibility and Corporate Reporting
USF St. Petersburg Counseling and Career Center
10 . USF St. Petersburg Center for Multicultural Affai r s
11 . USF St. Petersburg Publ ic Safety

1.
2.
3.
4.
5.
6.
7.
8.
9.
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3.4.3 Admissions Policies >
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SACS Review
Section 3 -Comprehensive Standards - Educational
Programs
3.4.3 : Admissions Policies
The institution publishes admissions policies consistent with its mission.

121

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg publishes admissions policies
consistent with its mission W to offer distinctive programs in the arts and
sciences, business, and education to qualified students from the region, state,
nation, and the world. USF St. Petersburg recruitment and admissions materials
clearly state the criteria upon which admissions decisions will be based.
Admissions policies for undergraduates and graduate students are published online
in the Undergraduate Catalog ill and Graduate Catalog QJ, respectively. The
Undergraduate Catalog also is available on a CD free of charge.

Expand All 1 Collapse All
[

lelcome

Admission to USF St. Petersburg requires evidence of the student's ability to
handle academic work, capacity to think creatively, and strong motivation QJ (11.
These
criteria are consistent with the institution's mission and in accordance with
~ J
Florida Administrative Code 6C-6.001(1, 2) LSJ that states that universities shall
] determine admissions rules that consider the student's academic ability and may
also consider creativity, talent, and character. In the admissions selection process,
such factors as grades, test scores, pattern of courses completed, class rank,
educational objectives, past conduct, academic recommendations, personal
recommendations, and portfolios are considered. Preference for admissions in any
term will be given to those applicants whose credentials indicate the greatest
promise of academic success. The policies do not discriminate against a student's
race, religion, nationality, gender, or creed.

Q_omplian ce Certifica tion
Q

eadersh ip Team

~eview
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__ __
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Freshmen: USF St. Petersburg's admissions criteria for freshman students [9j are
consistent with Florida Administrative Code 6C-6.002 UJ . To be admitted as a
first-time-in-college (FTIC) student, applicants must have graduated from an
accredited secondary school. Home schooled students and graduates of
unaccredited schools may be asked to submit additional documentation outlining
their educational background. The General Educational Development (GED) test
score is accepted in place of a high school diploma . For admission purposes, USF
St. Petersburg recomputes a high school grade point average (GPA) based on
grades earned in all college prep academic courses with additional weight assigned
to grades earned in honors classes.
Transfer students: USF St. Petersburg's admissions criteria for undergraduate
transfer students Iru are consistent with Florida Administrative Code 6C-6.004 ffi.
Transfer applicants are required to have a cumulative 2.0 GPA in all college work
and be in good academic standing at the last institution attended unless exceptions
are made under Academic Renewal Policies. USF St. Petersburg accepts transfer
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credit from institutions that are regionally accredited at the t ime the credits are
earned. USF St. Petersburg complies with the Florida articulation agreements
stipulated in Statute 1007.23 [lQJ . (Comprehensive Standard 3.4.4 further deta ils
the institution's transfer policies and practices.)

International students: Applicants to USF St. Petersburg from non-Englishspeaking countries must provide a minimum TOEFL score of 213 (computer-based
test) or 550 (written test) taken within two years of the desired term of entry.
International applicants must meet the same academic requirements as domestic
students, but application dates for foreign students are earlier to allow sufficient
time for processing required materials. The requirements for admission of
international students are in accordance with Florida Administrative Code 6C6.009, admission of foreign students to public institutions in Florida Llll. Detailed
information for international applicants is provided on the USF St. Petersburg
International Affairs website Ul]_.
Students meeting minimum admission requirements are not guaranteed admission
to particular programs. Individual programs may set more selective requirements
that are described in the USF St. Petersburg catalogs and on the program
websites . Florida Statute 1007.31 lU.l grants Limited Access status to
undergraduate programs when the number of qualified students exceeds available
resources; when an audition or portfolio is required for admission; or when t he
required GPA or other admission standards are above those required for general
admission to the institution. Several programs at USF St. Petersburg have Limited
Access status including Mass Communications, Business, and teacher educatio n
programs.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gtt Adoh< · ~
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Adobe Acrobat Reader may be required to view these documents.
1. Mission Statement: USF St. Petersburg
2. General Admissions Requirements: USF St. Petersburg
Undergraduate Catalog
3. Graduate Admissions: USF Graduate Catalog
4. Admissions and Related Matters: !JSF St. Petersburg Undergraduate
CatqjQg
5. Admissions: 6C-6.001(1-2), FAC
6. Freshman Applicants: USF St. Petersburg Undergraduate Cata log
7. Entering freshmen: 6C-6.002, FAC
8. Transfer students : USF St. Petersburg Undergraduate CataJ.Qg
9. Transfer students - Undergraduate: 6C-6.004, FAC
10. Statewide articulation agreement: 1007.23, Florida S_tatutes
11. Admission of Foreign Students to SUS Institutions: 6C-6.009. FAC
12. USF St. Petersburg I nternational Affa irs
13. Limited access programs: 1007.31, Flo rida Statutes

< 3.4.2 Conti nuing Education, Outreach, & Service Programs
Transfer Cred it >
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Section 3 -Comprehensive Standards - Educationa l
Prog ra m s
3 .4.4: Transfe r Cred it
The institution has a defined and published policy for evaluating,
awarding, and accepting credit for transfer, experiential learning,
advanced placement, and professional certificates that is consistent with
its mission and ensures that course work and learning outcomes are at the
collegiate level and comparable to the institution's own degree programs.
The institution assumes responsibility for the academic quality of any
course work or credit recorded on the institution's transcript.
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NARRATIVE:
USF St. Petersburg has defined and published policies for evaluating, awarding,
and accepting credit that is consistent with its mission and in compliance with
Florida statutes. Policies and procedures regarding t ransfer credit are published in
the Undergraduate Catalog Lll and the Graduate Catalog L2].

-= ]

_

USF St. Petersburg accepts transfer credits only from institutions that are
accredited by one of the regional accrediting agencies/commissions recognized by
_ - ] USF St. Petersburg at the time the credits are earned. Courses approved for
transfer by the Florida Statewide Course Numbering System (SCNS) QJ from nonregionally accredited institutions may be considered for transfer credit. All credits
earned during the period of time a regionally accredited institution was in
"ca ndidacy" status for accreditation are considered for transfer credit. Credits
earned at an institution that is currently in "cand idacy" status will not be
considered for transfer cred it until such time as the awarding institution receives
full regional accreditation. For an applicant applying from a non- regionally
accredited school, the admissions decision will be based on prior work at a
regionally accredited institution. If all post-secondary work is from a non-regionally
accredited school, the evaluation will be based on the high school record and test
scores and the applicant will be regarded as a freshman for purposes of admission.
USF St. Petersburg reserves the right to evaluate specific courses and deny
transfer credit. USF St. Petersburg does not award transfer credit that is
determined to be occupational or vocational in nature. All official transcripts, test
scores, and other credentials to be evaluated for transfer credit must be received
directly from the issuing institutions and agencies.

Undergraduate Credit
State Board of Education Rule 6A-10.024( 4) [.11 stipulates that Florida public
universities must accept students with an earned associate in arts from any
accredited Florida public community college or postsecondary institution. The
articulation agreement, in effect si nce April 13, 1971 and later written into state
law as Florida Statute 1007.23, "Statewide articu lation agreement," [Sj, governs
an effective and orderly transfer of Florida community college students into the
state universities.
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The agreement defines and establishes the Associate of Arts degree from a Florida
public community/junior college as the basis for all articulation rights. Among
these guarantees, the following are central to the transfer process:
1. AA graduates will be granted admission to a university within the State
University System, but not necessarily to the university or program of
choice.
2. AA graduates will have the same opportunity to enroll in a university Limited
Access program (Rule 6A-10.024(18), FAC LQJ , see 3.4.3) as the native
university student.
3. Upon transferring to a state university, AA graduates will be awarded at least
60 credit hours towards the baccalaureate degree, exclusive of occupational
courses and basic required physical education courses.
4. Credits that are part of the AA degree earned through articulated
acceleration mechanisms, such as dual enrollment, International
Baccalaureate, early admission, advanced placement and credit by exam, will
be transferable to the state university.
5. As participants in the Statewide Course Numbering System (SCNS) ill,
receiving institutions must accept all courses taken at the transfer institution
if the courses at each institution have the same prefix and the same last
three digits of the course number.
6. The university catalog in effect the year the AA degree student first enrolled
at the community college will remain in effect for the student's entire
program, provided the student maintains continuous enrollment as defined in
that catalog.
7. Once a student has completed the general education core and this fact is
noted on the transcript, regardless of whether or not an AA degree is
awarded, no other state university or community college to which the
student may transfer can require additional courses to the general education
core [2l .

Included in these transfer guarantees is the right of appeal. Students may appeal
to the university and to the Statewide Articulation Coordinating Committee. At the
University of South Florida St. Petersburg, the Articulation Agreement is
administered through the Office of Admissions & Records llU.
Section 1007.27 of the Florida Statutes ill requires public universities in Florida to
award designated credit for Advanced Placement (AP), International Baccalaureate
(IB), and College-Level Examination Program (CLEP) examinations with approved
scores. USF St. Petersburg Policy 10-017 UQJ regulates the acceptance of AP
credits. A maximum of 45 semester hours of CLEP credits can be accepted for
transfer credit. Up to 30 credits may be granted for the IB diploma.
USF St. Petersburg also provides an early admission program to meet the needs of
highly capable, mature high school students [1U.
The University accepts transfer credit from other Florida institutions not covered by
the articulation agreement (typically private institutions), and national and
international accredited institutions [121 .
Applicants with fewer than 60 transferable semester credits are considered lowerlevel transfers; upper-level transfers are those with 60 or more transferable
semester credits. Regardless of category, grade point averages (GPA) for purposes
of admission are computed based only on grades earned in courses that are
acceptable for transfer credit and as calculated by USF.
State Board of Education Rule 6A- 10.024( 23 ) [1Jl describes conditions under
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which Florida public universities are required to award credit to transfer students
for courses satisfactorily completed at other fully accredited postsecondary
institutions.
At the undergraduate level, a check for existing course equivalencies is made
through the database of the Student Academic Support System (SASS), a
computer assisted advising program within FACTS lliJ, the statewide online
student advising system, designed to help students track their progress toward
meeting general education and undergraduate degree requirements. If a match is
not found in SASS, then the course prefix, number, description, host institution
catalog, syllabus and other supporting documentation are reviewed to determine if
the course is logically and qualitatively equivalent to a USF St. Petersburg course.
Graduate Credit Ll.SJ
At the graduate level, transfer credit from a regionally accredited institution is
limited to 8 semester hours or 3 courses. All transfer credit must have been
completed with grades of "B" or better and be approved by the program or college
concerned. Transfer (post-baccalaureate, transfer credits from other institutions)
and special student credits (earned in non-degree status at USF) must be
evaluated and transferred by the time of formal acceptance and enrollment. The
graduate program/department to which the student applies is responsible for
evaluating and initiating the transfer of credit. The College of Business MBA
Handbook also contains information about course equivalencies and transfers.
Generally, up to six credit hours in the MBA program are accepted for transfer
from an AACSB International accredited program.
International Transfer Credit
Transfer credits from institutions outside the United States are permitted if the
foreign institution is determined to have the equivalent of regional accreditation
and the courses meet all USF St. Petersburg policies and criteria. Foreign transcript
evaluations are accepted only if the credentialing agency is a member of the
National Association of Credential Evaluation Services UQJ.. International
transcripts are evaluated by the Director of International Affairs using a library of
credential evaluations reference and guide books published by the American
Association of College Registrar and Admissions Officers (AACRAO), NAFSA:
Association of International Educators, and/or the College Board, as well as
recommendations from U.S. Department of State supported Overseas Educational
Advisors located in 450 advising centers outside the United States [lZl.
SUPPORTING DOCUMENTATION AND EVIDENCE:
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Adobe Acrobat Reader may be required to view these documents.
1. Evaluation of (Undergraduate) Transfer Credit: USF St. Petersburg
Undergraduate Catalog
2. Graduate Academic Policies: USF Graduate Catalog
3. Statewide course numbering system: 1007.2~Fiorida Statutes
4. Articulation Between Universities, Community Colleges, and School
Districts: 6A-10.024(_1), FAC
5. Statewide Articulation Agreement: Florida Statute 1007.23
6. Limited access programs: 6A-10.024(18), FAC
7. General education courses: Florida Statute 1007.25
8. USF St. Petersburg Office of Admissions~ Records
9 . Articulated acceleration mechanisms: 1007.27,.£l9rida Statutes
10. Advanced Placement : JJ_SF St. Petersburg_E_olicy _li)-01 Z
11. Early admission program
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12. Transfer Academic Policies and Procedures
13. Articulation Between Universities, Community Colleges, and School
Districts: GA-10.024(23), FAC
14. Florida Academic Counseling and Tracking for Studentt lFACT_s_)
15. Graduate Academic Policies: USF Graduate CataiQQ
16. National Association of Credential EvaluatiQJJ_Servi ce~ NACES)
17. USF St. Petersburg International Affa irs
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SACS Revie w
Section 3 - Comprehensive Standards - Educationa l
Programs
3 .4 .5 : Academ ic Policies
The institution publishes academic policies that adhere to principles of
good educational practice. These are disseminated to students, faculty,
and other interested parties through publications that accurately
represent the programs and services of the institution.
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0

Partial Compliance

0

Non-compliance
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NARRATIVE:
The University of South Florida St. Petersburg publishes admissions policies
consistent with the campus's mission and the mission of the University of South
Florida System. All academic policies adhere to principles of good educational
practice. Academic policy information specific to the campus is published in the
Undergraduate Catalog W , the Graduate Catalog Ul, on the USF St. Petersburg
Expand All I _collapse All
Academic Affairs web page Dl, and on the web site of the Office of Student Affair
/elcome
W . The Regional Chancellor has authority for campus policies and procedures in
co~lia nce certifkati~ J accordance with the Memorandum of Delegation of authority of February 10, 200'
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] Within the Division of Academic Affairs, the Offices of Admissions & Records (Q}
- and Prospective Student Outreach Ul have a number of options regarding
admissions criteria for prospective students to view. These include recruitment
publications and CD, the USF St. Petersburg catalogs and website. Recruitment
and admissions materials clearly state the criteria upon which admissions decisior
will be based.

The Division of Student Affairs oversees the orientation process as new students
enter the institution. Separate orientation sessions are held for first-time-in-colle~
students and transfer students prior to the term in which they plan to matriculate
The USF St. Petersburg Student Handbook is distributed during orientation, and
the staff cover material related to academic policies. The Student Handbook is
updated annually.
Academic policies designed to facilitate the smooth transfer of students from
Florida community colleges to the State University System are stipulated in state
statute. The statewide articulation agreement requires that universities adhere tc
common set of academic policies and procedures. The statewide articulation
agreement is described in detail in section 2. 7 .4, "Contractual Agreements for
Instruction."
SUPPORTING DOCUMENTATION AND EVIDENCE:
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1. Admissions and Related Matters: USF St. Petersburg Undergraduate
Catalog
2. USF St. Petersburg Graduate Catalog
3. Academic Policies: ,A.cademic Affairs website
4. USF St. Petersb1JI9 Student Affairs
5. Memorandum of Delegation - February 10, 2004
6. USF St. Petersburg Office of Adm issions & Reco rds
7. Prospective Student Outreach
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SACS Review
Section 3 - Com prehensive Standards - Educationa l
Prog r ams
3 .4 .6 : A w ard ing of Cred it
The institution employs sound and acceptable practices for determining
the amount and level of credit awarded for courses, regardless of format
or mode of delivery.

1ZJ Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg employs sound and acceptable
practices for determining the amount and level of credit awarded for courses,
regardless of format or mode of delivery, in accordance with Florida Administrativ
Code.
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Florida Board of Education Rule 6A-10.033(1)(a) Ill defines one semester hour o
college credit as "the learning expected from the equivalent of fifteen (15) fiftyminute periods of classroom instruction; with credits for such things as laborator~
instruction, internships, and clinical experience determined by the institution basE
on the proportion of direct instruction to the laboratory exercise, internship hours
or clinical practice hours."
New course proposals, regardless of format or mode of delivery, originate with th
department or college that will offer the course. The proposal must include a
sample syllabus, course outline, or other documentation that the number of credi
assigned to the proposed course is in accordance with the State Board of Educati
rule.
USF St. Petersburg's governance structure includes curriculum committees withir
its three colleges and campuswide Undergraduate R] and Graduate councils QJ.
The Regional Chancellor has authority to approve new courses at the campus, as
delegated by the President of the USF System in the Memorandum of Delegation
dated February 10, 2004 l4J. Upon approval, new course information is
transmitted to the Tampa campus for processing and entry into the Statewide
Course Numbering System (SCNS) and the University's course information syste
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Section 3 - Comprehensive Standards - Educational
Programs
3.4 . 7: Consortia Re lationships
The institution ensures the quality of educational programs/courses
offered through consortia relationships or contractual agreements,
ensures ongoing compliance with the comprehensive requirements, and
evaluates the consortia! relationship and/or agreement against the
purpose of the institution.
IZ) Compliance

0
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0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg participates in the statewide
articulation agreement LU, in effect since April 13, 1971 and later adopted by th1
.ExQand All I Collapse All
Florida Legislature in statute form as Florida law, that governs an effective and
orderly
transfer of Florida community college students into the state universities
.elcome
, --- - - - - - - 1 and provides that a Florida public university must accept students with an earnec
L Compliance Certification _ J associate in arts if it was earned at an accredited Florida public community colle£
~~;.:s hi pTea"!:'_ - --=_ -_ J or postsecondary institution. (The articulation agreement is described in detail in
2.7.4) .
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As part of the USF Libraries, the USF St. Petersburg Nelson Poyn ter Library
participates in consortia agreements to facilitate user access to research materia
not loca lly owned. The Libraries maintain a variety of relationships to such
organizations as the Florida Center for Library Automation (FCLA), the Associatic
of Southeastern Research Libraries (ASERL), the Florida Library Information
Network (FUN), and the Tampa Bay Library Consortium (TBLC). As a member o·
the state's Division of Universities and Colleges, the libraries are signatories to a
active participants in the 1998 "Reciprocal Borrowing Agreement Between State
University System and Community College Libraries" which guarantees that
current students, staff, and faculty affiliated with any state university or
community college may borrow research materials from any other member
institution [£] . The relationship with FCLA ensures that USF-affiliates share in th
access to databases, journals, indexes and abstracts, newspapers, and statisticc
tools [J]_. Within the context of access to research collections, the TBLC-Tampa
Library relationship ensures rapid and cost-effective delivery of materials betwe
member libraries statewide [.1]_. Finally, as an active member of the OCLC
bibliographic network, USF-affiliated users have intellectual access to worldwide
library holdings as well as a defined and comprehensive interlibrary-loan netwo1
[.SJ . All of these ag reements and relationships are evaluated as part of the USF
Libraries' ongoing collection and service assessment activities (see Section 2.9
Core Requirements).
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Section 3 Comprehensive Standards - Educationa l
Programs
3.4 .8: Noncred it Cour ses
The institution awards academic credit for course work taken on a
noncredit basis only when there is documentation that the noncredit
course work is equivalent to a designated credit experience.
[2) Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg does not normally award credit or
credit-equivalencies for noncredit course work. Exceptions may be made for
military service school courses, which are evaluated with reference to the
recommendation of the American Council of Education when official credentials
have been presented. Such recommendation, however, is not binding.
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Section 3 - Comprehensive Standards - Educationa l
Programs
3 .4 .9: Academic Support Services
The institution provides appropriate academic support services.
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NARRATIVE:
The University of South Florida St. Petersburg provides numerous academic
support services through the Office of the Regional Vice Chancellor for Student
Affairs W and throughout areas supervised by the Regional Vice Chancellor for
Academic Affairs [lJ .

Expand All
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The departments within the Division of Student Affairs L3J that directly provide
academic support services include: the Counseling and Career Center [1.] , Studer
Disability Services W , and the Academic Success Center L6}.

I Collapse All

Counseling and Career Center: The Counseling and Career Center (CCC) [.1].
provides professional counseling services and related programs that help studenl
to succeed and to derive maximum benefit from the college environment
J emotionally, intellectually, vocationally, socially and physically. To assist student
in accomplishing personal and academic goals, the CCC offers services that
address developmental and remedial needs. The developmental services of the
CCC are designed to help students enhance their functioning and personal growt
with regard to identity, self-esteem, interpersonal relations, health, wellness,
career, and lifestyle choices. Remedial services are designed to assist students t
overcome significant personal adjustment or academic problems. Consulting
services are intended to assist the institution in making the environment as
beneficial as possible to the intellectual, emotional, vocational, and physical
development of students.
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Student Disability Services: Student Disability Services [5] provides academ
support and reasonable accommodations to students with disabilities as defined
the Americans with Disabilities Act (ADA). Services are provided to students wit
wide range of disabilities and are determined on the basis of supporting medica
psychological, or testing documentation. Qualified students with disabilities rna~
arrange for academic accommodations, such as note takers, reading services,
library assistance, test proctoring and other supportive services through the off
of Student Disability Services. Adaptive equipment such as Visualteks, FM Audil
Systems, Large Print Display Processors and other aids are available for studen
use [Z] . The visibility of USFSP services among various constituent groups was
improved by developing a Manual of Student Disability Services UH that was
distributed to all students who had registered with the office of Student Disabili
Services. In addition, updated information was distributed to all faculty and sta
and a Student Disability Services brochure was sent to all local high schools.
Academic Success Center: Prior to the opening of the state-of-the-art Acade
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Success Center (ASC) in 2005, remedial/developmental services were provided
through the Math and Writing centers that were housed in the Nelson Poynter
Memorial Library. In August 2005, the Academic Success Center [.2] opened in its
own new and enlarged space. The center is administered by a full-time director
who holds a Ph.D. in psychology. Books, study guides, and videos are available to
all students, and tutoring services in a variety of areas UQJ are available by
appointment. Ten Internet-ready computer stations are available for student use.
The departments and areas in the division of Academic Affairs that provide
additional academic support include Undergraduate Advising LW, the Office of
Financial Aid & Veterans Services [1~, the Nelson Poynter Memorial Library UJJ,
and Campus Computing Services [t.1.] .

Undergraduate advising: Academic advising for undergraduates is provided by
the Academic Advising Center Lill in the unit of Enrollment Services [.15J under
the supervision of the Dean of Enrollment Services L1QJ . The Academic Advising
Center is open from 8 a.m. to 6 p.m., Monday through Thursday and 8 a.m. to 5
p.m. on Friday. In-person and telephone advising conference sessions are
scheduled. General questions are responded to quickly via e-mail. The
undergraduate advisor-to-student ratio is less that 1 to 600 in all colleges. The
undergraduate student satisfaction survey for 2002 indicated that 97% of student
"strongly agree(d)" that their advisor was "excellent." A total of 668 students
completed the survey. Up-to-date information on each student's status toward
graduation is provided on-line via the SASS (Student Academic Support Services)
audit. This report allows students and advisors to track a student's progress in hi~
or her major. The SASS audit matches the student's academic record (both USF
and transfer courses) against the requirements of the student's degree program
and shows what requirements have been met. A SASS audit can be obta ined frorr
the Office of Academic Advising, from any open-use computer terminal on the US
campus, or from the Florida Academic Counseling and Tracking for Students
(FACTS) U.lJ website.
Financial Aid & Veterans Services Ll_2}: The USF St. Petersburg Office of
Financial Aid actively supports students seeking financial assistance during their
college career. The staff, headed by the Assistant Director (Campus Director) of
Financial Aid, provides information and guidance for grants, scholarships, and
loans. The Veterans' Services staff provide information and applications for
Veteran's Educational Benefits. The staff also assist students in applying for VA
Work Study, Tuition Deferments and Advance Pay.
The Nelson Poynter Memorial Library: in addition to access to its collection o·
materials, the Poynter Library [.J,]l offers services such as RAP (Reference
Assistance Program) which allows currently enrolled students to request
appointments for individual tutorials to enhance their library skills; a wireless
network that provides access to electronic library resources and Microsoft Office
programs; and a system that allows students to "check out" a laptop computer
with a wireless network card for use within the library. The USF St. Petersburg
Services of Distance Learning l:..liU website was developed to assist distance
learners. It lists contact personnel as well as information on distance learning
library services. It also directs students on how to obtain a library card, on-line
request forms, help with searching the web, the on-line catalog, electronic
reserves, additional tips for education and business students, and interlibrary loc
document delivery.
Campus Computing Services [14] provides instructional and research comput
support to faculty and students in person, online, and by phone (553-HELP).
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1. Regional Vice Chancellor for Student Affairs
2. Reg ional Vice Chancellor for Academic Affairs
3. USF St. Petersburg Division of Student Affair s
4. USF St. Petersburg Cou nseli ng and Career Center
5. Student Disabilit'i Services
6. Academic Success Center
7. Student Disability Services: Accommodations and other services
8. USF St. Petersburg Disabi lities Ma nual
·
9. Academic Success Center: eNews August 31. 2005
10. Academic Success Center: Tutoring services
11. USF St. Petersburg Undergraduate Advising
12. USF St. Petersburg Financia l Aid & Veterans Services
13. Nelson Po'inter Memorial Libra_L'i
14. CamQus Comguting Services
15. USF St. Petersburg Enrollment Services
16. Dean of Enrollment Services
17. Florida Academic Counselin_g and Tracking for Students (FACTS)
website
18. USF St. Petersburg Services of Distance Learning
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SACS Review
Section 3 - Comprehensive Standards - Educational
Programs
3 .4 . 10: Program Requ irements
The institution defines and publishes general education requirements for
its undergraduate programs and major program requirements for all its
programs. These requirements conform to commonly accepted standards
and practices for degree programs.

121

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
USF St. Petersburg defines and publishes general education and major program
requirements for all its programs. These requirements conform to commonly
accepted standards and practices and in accordance with State Board of Education
guidelines.

Expand All
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General education and major program requirements for all undergraduate
programs offered at the University of South Florida St. Petersburg are defined and
.elcome _ - ~ _ _
published in the Undergraduate Catalog Ul. Requirements for graduate degree
programs are published in the USF St. Petersburg Graduate Catalog [2.}.
Compliance Certificati ~
Requirements
for individual programs also are listed on departmental websites.
[ -Le ade rs h i p Tea m
These requirements conform to commonly accepted standards and practices for
[
Revi e w Tea m s
] degree programs and in accordance with degree programs meet or exceed the
minimum number of credit hours specified in Core Requirement 2.7.1. USF St.
Petersburg awards degrees at the baccalaureate and master's levels. Hours to
degree and prerequisites for majors are standardized across Florida's public
universities by the State Board of Education.
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J

USF St. Petersburg requirements for the undergraduate degree are communicatec
to students as part of the new student orientation program UJ.
SUPPORTING DOCUMENTATION AND EVIDENCE:
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may be required to view these documents.

1. Undergraduate program requirements: USF St. Petersburg
Undergraduate Catalog
2. Graduate program requirements : USF St. Petersburg Graduate
Catalog
3. USF St. Petersburg New Student Orientation
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S ACS Review
Section 3 - Comprehensive Standard s - Educationa l
Programs
3.4.11: Academic Records
The institution protects the security, confidentiality, and integrity of its
student academic records and maintains special security measures to
protect and back up data.

!ZJ Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg protects the security, confidentiality,
and integrity of student academic records and maintains strict security measures
to protect and back up the data.
The Director of Admissions and Records at USF St. Petersburg is responsible for
the secure management of undergraduate application records and the efficient
ExRand All I Collagse All
processing of enrolled student documents. The Regional Associate Vice Chancellor
of Graduate Studies provides oversight for the management of graduate applicant
_ e lcom~ _ _ _ _ _
records and the processing of enrolled student documents. The University Registrar
Co~ l~ce Certi f i cation ~ is responsible for the secure maintenance and storage of official, academic records
Leaders hip Te am - ___ J for all enrolled undergraduate, graduate, and international students on all
campuses.
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All student records are handled and maintained in accordance with the strictest
security and confidentiality guidelines stipulated by the Family Educational Rights
and Privacy Act (FERPA) [ U . The policies regarding student records conform to
professional standards of the American Association of Collegiate Registrars and
Admissions Officials (AACRAO) (2_] . The University of South Florida Student
Records Management Manual is available on the Office of Admissions and Records
web site QJ . The General Records Schedule GS-5 for universities [ 4l is published
statewide by the division of Library and Information Services, Department of State.
This published policy provides public universities in Florida with the minimum
requirements for the disposal of specific student records and identifies those
records which must be retained permanently. As a public university, the University
of South Florida observes all prescribed minimum records retention periods,
follows disposal requirements, and permanently maintains all records so identified
in Schedule GS-5 and the University of South Florida Student Records Manual.
Electronic student records are maintained in the Banner Student Information
System that resides on a secure server at the USF Tampa campus. Technical
support staff conduct daily incremental backups and weekly backups of the entire
student record system. Access to the Banner system in strictly limited and
controlled. Data custodians manage all aspects of access to student information,
including the levels of authority for access and control of student records.
Authorized users access the system with a unique logon ID and password.
Through the 2005 -2006 academic year, the University of South Florida St.
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Petersburg, as part of a system -wide enhancement, is implementing a document
imaging program within the Banner Student Information System ill. By
eliminating various steps within the enrolled student record transmittal process,
the imaging program will enhance security while providing more effective access to
student records. Since the imaging program will be included in the regular backups
of the student databases, the document imaging program will provide the
University of South Florida St. Petersburg with greater capacity to protect and
recover student documents.
The Assistant Director of Financial Aid (the Campus Director) is the custodian for
financial aid records on the St. Petersburg campus. All Financial Aid records on the
St. Petersburg campus are imaged, filed in locked files in the storage room, and
kept for one year before being shredded by Financial Aid student workers. All
Financial Aid employees read the confidentiality policy when they first begin
working in the Financial Aid office and sign a confidentiality statement. Employees
are well aware of their responsibility in protecting the students' records . Each
employee has her/his own password to retrieve student records. These passwords
are changed regularly . When employees leave employment, their passwords are
eliminated at the same time as their termination paperwork is done. Computer
stations are locked when employees leave their desks. The Financial Aid office is
kept locked at all times .
SUPPORTING DOCUMENTATION AND EVIDENCE:
611 Adul>t' '

R~adN·
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Adobe Acrobat Reader may be required to view these documents.

1. Family Educationa l Rights and Privacy Act (FERPA)
2. American Associat ion of Colleg iate Registrars and Admissions
Officials {AACRAO)
3. Records Retention and Disposition of Records: USF Rule 5-012
4. General Records Schedule GS-5 for Universities and Community
Colleges
5. Document ImaglnJ;J Roadmap
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SACS Review
Section 3 - Comprehensive Standards - Educationa l
Programs
3 .4.12: Curricu lum Effectiveness
The institution places primary responsibility for the content, quality, and
effectiveness of its curriculum with its faculty.
IZ] Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg places primary responsibility for the
content, quality, and effectiveness of the curriculum with its faculty.
USF St. Petersburg has a faculty governance structure that incl udes a Faculty
Council ill , two components of which are the Undergraduate Council L2J and the
Graduate Council L3J, which advise the Regional Vice Chancellor for Academic
Affairs on curriculum and program issues.
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The Faculty Council of the University of South Florida St. Petersburg ill is the
principal academic advisory body to the Regional Chancellor and the Regional Vice
Chancellor for Academic Affairs related to all aspects of the conduct and welfa re of
the academic mission of the institution. As formalized in its governance charter
ill, the Faculty Council operates according to th e princ iples of shared governance
and is comprised of two representatives from each of the three colleges and one
librarian who holds faculty rank. USF Rule 6C4-10.100, "Faculty Personnel
Matters" LSJ also affirms the commitment of the institution to academic freedom
and shared governance.
The Undergraduate Council UJ
The USFSP Undergraduate Council advises the Reg ional Vice Chancellor for
Academic Affairs and reports to the Faculty Council on matters pertain ing to
undergraduate courses, curricula, degrees awarded by USF St . Pete rsburg, and
programs, including the USF St. Petersburg Honors Program ill. The
responsibilities and authority of the Undergraduate Council are described in its
Policies and Procedures manual [lJ . Membership of the USFSP Undergraduate
Council consists of one faculty representative from each of the Colleges of Arts &
Sciences, Business, and Education; one representative from the Library; one
representative from the Advising Office, and one representative from the Vice
President's office.
The Graduate Council W
The USF St. Petersburg Graduate Council is responsible for making
recommendations to the Regional Vice Chancellor for Academic Affairs pertaining
to graduate courses, curricula, instructional programs, graduate degrees offered at
USFSP, and development of future graduate program s. The responsibilities of the
Graduate Council are further detailed on the Graduate Council website W and in
its Policies and Procedures manual 1]1. Membership of the council consist s of on e
t enure-track faculty representative from each co llege, one represent ative from the
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Library, and one representative from the office of the Regional Vice Chancellor for
Academic Affairs.
College Councils
Arts & Sciences L2.1 , Business [lQ}, and Education UJJ college councils provide an
effective means for collective participation by faculty and advise the college deans
in the consideration, formulation, and implementation of recommendations and
decisions relating to the allocation of resources, evaluation of faculty, setting of
goals and priorities, and other matters of interest to USF St. Petersburg faculty.
The councils are comprised of members of the respective colleges, with eligibility
for membership and size of each council determined within each college. All
undergraduate and graduate educational programs offered at USF St. Petersburg
are regularly reviewed by the councils. The councils determine the need for
revision of existing courses and programs and initiate proposals for new courses
and program offerings. Recommendations are forwarded to the dean of the college
for approval and, upon approval, are forwarded to the relevant Undergraduate or
Graduate council.
Assessment of Curricular Effectiveness
Assessment of academic program effectiveness is an annual process conducted by
faculty within each program offered at USF St. Petersburg. A coordinator is
identified within each program to oversee the preparation of an outcomes
assessment plan [12] . The results of these assessments are then used by the
faculty for program improvement.

On April 22, 2004, the Florida Board of Governors passed a resolution [1~1
recommending that all universities adopt Academic Learning Compacts for all
undergraduate programs. The compacts must identify expected student learning
outcomes in the areas of content/discipline knowledge and skills, communication
skills, and critical thinking skills; identify assessments to determine the congruence
of student learning and articulated outcomes; and express a willingness to certify
that learning expectations have been achieved. In fall 2005, faculty in each
program at USF St. Petersburg developed student learning outcomes and
assessments. The outcomes will be published in the 2006/2007 Undergraduate
Catalog.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gt! :\doht•· ' - , . _I
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Adobe Acrobat Reader may be required to view these documents.

1. USF St. Petersburg Faculty Cou ncil
2. USF St. Petersburg Undergraduate Counci l
3. USF St. Petersburg Graduate Counci l
4. USF St. Petersbu rg Facu lty Council Governa nce Charter
5. Faculty Personnel Matters: USF Rule 6C4-10.100
6. USF St. Petersburg Honors Program
7. USF St. Petersburg Undergraduate Counci l Pol icies and Procedures
8. USF St. Petersburg Graduate Council Policies and Procedu res
9. Bylaws of the USF St. Petersburg College of Arts and Sciences
10. ~ollege Council, USF St. Petersburg Coll ege of Bus iness
11. College Council. USF St. Petersbur_g College of Ed ucation
12. USF St. Petersbu rg Outcomes Assessment
13. Resolution Regardjng Academ ic Learning ComRacts
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SACS Revie w
Section 3 -Comprehensive Standards - Educationa l
Program s
3 .4 . 13 : Program Coordination
For each major in a degree program, the institution assigns responsibility
for program coordination, as well as for curriculum development and
review, to persons academically qualified in the field. In those degree
programs for which the institution does not identify a major, this
requirement applies to a curricular area or concentration.
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NARRATIVE:
Oversight of curriculum development at the University of South Florida St.
Petersburg is provided by the Underg raduate Council W and the Graduate Council
[)] ,which are responsible for reviewing and approving all curriculum changes and
new course proposals. At the program level, t he academic program rev iew process
is the evaluation mechanism for the effectiveness of program coordination and
curriculum development QJ_.
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1. USF St. Petersburg Undergraduate Counci l
2. USF St. Petersburg Graduate Council
3. Academic Program Review Time line
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SACS Review
Section 3 - Comprehensive Standards - Educational
Programs
3.4 .14: Technology
The institution's use of technology enhances student learning, is
appropriate for meeting the objectives of its programs, and ensures that
students have access to and training in the use of technology.

1ZJ

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg's use of technology is fully
integrated into every aspect of its teaching and learning mission. USF St.
Petersburg is committed to the use of state-of-the-art technology to enhance
student learning in a manner that meets or exceeds the objectives of its programs.
Many opportunities exist for students to receive training and support in the use of
current and emerging technologies .
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The Office of Campus Computing at USF St. Petersburg is responsible for all
functions that involve computing, data communication and voice over IP services.
Compliance Certification -=._] The office is headed by the Director of Campus Computing LU and staffed by five
computer coordinators and three computer lab assistants W . The St. Petersburg
Leadersh ip Team
Regional Data Center {SPRDAC) ()J and Campus Computing Services (CCS) [41
Revi e w Tea ms
are part of the Office of Campus Computing and support these functions. The
Office of Campus Computing also is involved in the planning and implementation of
the information technology necessary to support the evolution of USF as a major
research institution, and academic programs that require technology.
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SPRDAC is an auxiliary enterprise responsible for proving computing and network
services 24 hours a day, 7 days a week, and for generating reserves to replace
hardware within the Office of Campus Computing. SPRDAC consists of three
groups: Systems and Network Support, Hardware Repair [1_gJ and a computer
store [4b] . The SPRDAC Systems and Network group maintains 15 Windows 2003
servers, and three Sun Solaris servers that provide email, DNS services, web
services, print services, file storage, applications software, local administrative
applications, Voice over IP, Casi-Rusco keyless entry service, video surveillance
and Trane energy management to the campus community. STPnet W , the campus
network is based on Ethernet technology, and SPRDAC is responsible for
monitoring, cabling, and the network design. This switched network operates at
speeds of up to 256 billion bits per second and provides the infrastructure to
transport the vast amounts of data, graphics and video needed to achieve
institutional goals. Wireless networking is available in many locations across the
campus lQl.
The SPRDAC Computer Store [ 4b] is an authorized Dell reseller that enables
departments, faculty, staff, and students to purchase computers and peripherals at
the lowest possible cost . SPRDAC Hardware Repair [4a] provides warranty,
upgrade, and repair services.
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Classroom Technology Resources (CTR) (7j_ supports the computer technology
needs of USF St. Petersburg faculty and students in a classroom setting. CTR
provides the computing resources necessary for instructors to enhance the
learning experience of all USF St. Petersburg students. All faculty members are
allocated space on the Campus Computing web server to create web pages in
support of the academic enterprise llU.
Campus Computing Services (CCS) is open 71 hours per week when school is in
session. The Computer Lab within CCS is responsible for supporting al l studentbased computing at USF St. Petersburg [21. Consisting of over 150 Dell Pentium D
computers running Windows XP, and 25 Power Mac G4 computers running Mac OS
X, the USF St. Petersburg computing facility provides a diverse suite of both
desktop publishing and course-specific applications in a networked environment
L1Ql. Students with valid USF ID's are able to access the Internet or use programs
relating to Accounting, Statistics, Mathematics, Journalism and more through a
series of simple icons on each desktop machine. The current instructional
computing facility in Bayboro Hall has over 140 computers. CCS also maintains a
Power Mac G4 and PC lab located in the Florida Center for Teach ing, and PC-based
chemistry and biology labs located in Davis Hall. Classroom technology resources
available in classrooms include an Internet ready PC with Office 2003 and a Web
browser along with a presentation monitor. Faculty orientation is required before
using the classroom technology resources. CCS provides end user computer
support for over 1000 computing devices in multiple subnets and NCS test scoring
equipment. The Office of Campus Computing has a strategic plan to ensure that
the campus maintains its state-of-the-art technology replacement cycle

rm.

Blackboard is one of many easy-to-use applications in the myUSF portal that
enhance the educational experiences in the areas of instruction, communication,
and assessment.
In August of 2005, the Classroom Technology Committee submitted a report that
reviewed the technology needs of campus classrooms illJ. Based on the findings
from this report, the Office of Academic Affairs authorized $225,000 to update the
technology in most classrooms as well as to improve furnishings.
USFSP recently initiated a distance education pilot program using state-of-the-art
video and PowerPoint integration l:..lAl. An assessment plan was part of the
program and led to significant improvements based on student learning outcomes

illJ.
Academic Success Center
The Academic Success Center llil at USF St. Petersburg has an open-use
computer lab with 10 Internet-ready computer stations. The center's computers
are equipped with MS Office; SPSS; GRE, GMAT, LSAT and CLAST preparation
programs; study skills, vocabulary building, and reading improvement programs.
The Center also maintains a collection of CDs with resources linked to textbooks
used in various writing, math, social science, and business courses.
The USF Libraries
USF St. Petersburg's Poynter Memorial Library provides technologies to enhance
student learning including the USF Libraries online catalog and other electronic
resources and services. The library supports 45 computers for public use as well as
assistive technologies for patrons with disabilities, a wireless LAN, and two laptop
computers for student checkout . The Poynter Library also provides classroom
teaching technologies through its Instructional Media Department. The department
offers a variety of media equipment for circulation and assists with duplication or
digital storage of copyright-compliant audio and video learning resources. The
Instructional Media Center houses a broadcast studio that receives and transmits
htt.v //""'"'' ctnt ••cf Pr1n/c::~rci'P"i Put/rnmn li ::~nrP. r.P.rti fir.::lti nn/C:nmnrP.hP.nsive St::mcl::~rrls/Rclucati on
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conferences, for-credit classes, or special presentations using a variety of distance
learning technologies. The library has a 19-station library instruction lab and
additional online resources for self-instruction for both distance learning and
traditional students.
SUPPORTING DOCUMENTATION AND EVIDENCE:
G<1 Ad ob(·
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Adobe Acrobat Reader may be required to view these documents.

Director of Campus Computing: Jeff Reisberg
USF St. Petersburg Campus Computing Staff
St. Petersburg Regional Data Center (SPRDAC)
Campus Computing Services
4a. Hardware Repa ir
4b. Com puter Store
5. STPnet
6. Wireless networki ng at USF St. Petersburg
7. Classroom Technology Resources (CTR)
8. Web resources for faculty
9. Computer Labs ; Hours of Operation
10. Computer Hardware by Location
12. Campus Comput in_g Strategic Plan
13. Classroom Techno logy Plan
14. Abnorma l Psychology on line co urse sample
15. Distance Education Pilot Project
16. Academic Success Center
1.
2.
3.
4.
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SACS Review
Sectio n 3 - Comprehensive Standards - Educationa l
Programs: Undergraduate
3 .5.1: General Education
The institution identifies college-level competencies within the general
education core and provides evidence that graduates have attained those
competencies.
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Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The USF St. Petersburg Liberal Arts Requirements ill ensure that each
undergraduate degree program includes a broad general education component. All
new USF students and Former Students Returning are required to take 45
semester hours to satisfy the complete liberal arts requirements . Thirty-six (36)
Expand All I Collapse All
semester hours will satisfy the general education course requirements as
Welcom e
_j mandated by Florida Statute 1007.25 ill; 9 semester hours will satisfy the exit
L compliance Certification
requirements. Students seeking second baccalaureate degrees are exempt from
the 9 semester hour exit requirements. These requirements are published in the
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The General Education requirements include:
• English Composition (6 semester hours)
• Quantitative Methods (6 semester hours)
• Natural Sciences (6 semester hours)
• Social Sciences (6 semester hours)
• Historical Perspectives (6 semester hours)
• Fine Arts (3 semester hours)
• African, Latin American, Middle Eastern or Asian Perspectives (3 semester
hours)
In 1984, the College Level Academic Skills Test (CLAST) was implemented as part
of Florida's higher education accountability system. The CLAST is an achievement
test that provides an objective, external method to ensure competencies in the
general education core areas of writing, reading, and mathematics. Until 1996, all
students in public postsecondary institutions were required to take and pass all
four subtests: essay, reading, English Language Skills, and mathematics in order
to earn the Associate in Arts degree or to be admitted to upper-division status. In
1996, the testing requirement was changed to allow grades in specific courses to
substitute for the three communication and/or mathematics subtests.
On April 22, 2004, the Florida Board of Governors passed a resolution Ul
recommending that all univerisities adopt Academic Learning Compacts for all
undergraduate programs. The compacts must identify expected student learning
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outcomes in the areas of content/discipline knowledge and skills, communication
skills, and critical thinking skills; identify assessments to determine the congruence
of student learning and articulated outcomes; and express a willingness to certify
that learning ex pectations have been achieved. In fall 2005, faculty in each
program at USF St. Petersburg are developing student learning outcomes and
assessments. The outcomes will be published in the 2006/2007 Undergraduate
Catalog.

SUPPORTING DOCUMENTATION AND EVIDENCE:
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1. USF St. Petersburg Liberal Arts Requirement~
2. General education courses : 1007.25, Florida Statutes
3. Resolution Reggrdlng__Academic Learn ing Comgact~
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Home > SACS Review > 3o5o2 Awarding of Degrees

SACS Review
Section 3 - Comprehensive Standards - Educationa l
Programs: Undergraduate
3.5.2: Award ing of Undergraduate Degrees
The institution awards degrees only to those students who have earned at
least 25 percent of the credit hours required for the degree through
instruction offered by that institution.

IZl Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg awards degrees only to those
students who have earned at least 25 percent of the credit hours required for the
degree in courses offered by USF St. Petersburg. Candidates for graduation also
must have completed at least 30 of the last 60 hours of their undergraduate
Expand All 1 Collapse All
coursework at USF. Only the dean of the college granting the degree may approve
transfer credit for any part of these last 60 hours. Exceptions to this rule are made
~e lcome
for students who are enrolled at other universities on approved exchange
[ ~ pliance cer tifi cation
] programs, cooperative education students enrolled in other institutions during
- - - ' training periods (with prior approval having been secured from a USF St.
[
Leadershi p Team
Petersburg advisor), and students taking correspondence work from the University
L Review Teams
of Florida. The academic residency requirements are published in the USF St.
Petersburg Undergraduate Catalog ill.

J

J

J

Students receiving degrees in undergraduate programs in the College of Business
are additionally required to complete satisfactorily at USF a minimum of 50 percent
(30-33 semester hours depending on major) of required business courses,
including 12-18 semester hours in the major field. Normally, independent study
and independent research courses do not fu lfill this requirement l2J .
When a student applies for graduation, a graduation certification is conducted to
ensure that the student has met the residency requirement or received appropriate
permissions for any exception.
SUPPORTING DOCUMENTATION AND EVIDENCE:
Gtt Allubt'o'
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Adobe Acrobat Reader may be required to view these documents.
1. USF St. Petersburg Baccalaureate Degree Requirements: Academic
Residence: USF St. Petersbur_g Undergraduate Catalog
2. USF St. Petersburg College of Business Residency Requ irements:
USF St. Petersburg Undergraduate Catalog
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SACS Review
0

Section 3 - Comprehensive Standards - Educationa l
Programs: Graduate
3.6.1: Academic Content

0

The institution's post-baccalaureate professional degree programs, and its
master's and doctoral degree programs, are progressively more advanced
in academic content than undergraduate programs.

!Zl

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg's master's degree programs are
progressively more advanced in academic content than undergraduate programs;
USF St. Petersburg does not currently award other post-baccalaureate degrees.
Students are admitted to graduate study only upon submission of an
undergraduate transcript documenting completion of a baccalaureate degree.

L

L
L.
l

USF St. Petersburg policy provides that, of the minimum of 30 hours required for a
master's degree, at least 16 hours must be at the 6000 level. At least 20 hours
must be in formal, regularly scheduled course work, 10 of which must be at the
Complia nce c .;rtifica tion
6000 level. While master's students may take up to 6 hours of 4000 -level courses
Lead e rship Tea~ _
~]
as part of a planned degree program, the intent is that more than half the course
Revi ew T ea m s
work for any USF St. Petersburg master's degree will be in courses clearly
differentiated as graduate level LlJ.
IIVelcome

J

_l

Monitoring the academic content and level of academic programs is the
re sponsibility of the faculty. There are separate and clearly differentiated processes
for undergraduate and graduate programs. The USF St. Petersburg Graduate
Council UJ reviews all proposals for new master's degree programs. The Council is
also responsible for approving all new graduate courses, as well as course and
program changes.
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Home > SACS Review > 3.6.2 Independent Learnin

SACS Re v iew
Section 3 - Comprehensive Standards - Educationa l
Programs: Graduate
3 .6 .2: Independent Learning
The institution ensures that its graduate instruction and resources foster
independent learning, enabling the graduate to contribute to a profession
or field of study.
12] Compliance

L
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0

Partial Compliance

0
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NARRATIVE:
The University of South Florida St. Petersburg ensures that its graduate instructio
and resources foster independent learning, enabling the graduate to contribute to
a profession or field of study. Graduate education at USF St. Petersburg is
designed to develop in students the investigative and/or creative skills needed to
advance the disciplines and foster the independent, innovative thinking and actior
appropriate to a practicing professional individual. Graduate students are
encouraged to publish or formally present their work. Master's theses also provid'
evidence that students are learning independently and contributing to the
knowledge base in their field.

Complia nce Ce rtification _ j

r - ; - - - - - - - - - - J USF St. Petersburg's graduate programs ensure that students have opportunities

l

r

~ea d e rs hip
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to develop an understanding of the research and/or creative processes by

- Revi ew Tea ms
- - - ] facilitating student participation in related activities. This is reflected in program
L -----------

requirements that include conducting and presenting (orally and in writing)
independent research and/or creative activity that adds to the knowledge base o·
student's discipline. Program components such as instruction in research method
independent research courses, theses, graduate assistantships, and coaching anc
mentoring by faculty are all designed to facilitate the development of independer
learning and critical thinking.
Faculty oversight of graduate education is provided by the USF St. Petersburg
Graduate Council l l l that is responsible for advising USFSP Academic Affairs
administrators and reporting to the USF St. Petersburg Faculty Council ill on
matters pertaining to graduate courses, curricula, programs, and degrees.

SUPPORTING DOCUMENTATION AND EVIDENCE:
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1. USF St. Petersburg Graduate Council
2. USF St. Petersburg Faculty Council

< 3.6.1 Academ ic Content

ttome

3.6.3 Awardio.g.Qf__§raduate_Qg_grees :::

http://www .stpt.usf.edu/sacsreview/compliance_certification/Comprehensive_ Standards/Educational_ Progra...

1 /2/~

Page 2 of 2

SACS Review - USF St. Petersburg

l!SF St. Peter.,·/mrg
USF St. Petersburg- 140 Se\·enth Avenue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
Copyright © 2003, Uni\'ersity of South Florida - Direct questions or comments about the web site to: ww~tpt . usf. edu

http://www .stpt. usf.edu/sacsreview/compliance_certification/Comprehensive_Standards/Educational_ Progra... 1/2/20r

Page 1 of~

SACS Review - USF St. Petersburg
UNI VE RSIT Y O F
SOlJTI I FLOIU 1),\
ST. PET ERS IHJRC}

• Senrc:h USF
• USF Site Map
• USF Home

rP;osp~cF;e St~.~;~ts I Our Students 'I Vi si tor& I Faculty

a. Staff I Alumni &

Parents

I Busi ness & Community I campuses I

_tlQID_e > SACS Rev iew > 3.6.3 Awarding of Graduate Degree

SACS Review
Section 3 - Comprehensive Standards - Educationa l
Programs: Graduate
3 .6.3 : Aw ard ing of Graduate Degrees
The majority of credits toward a graduate or a post-baccalaureate
professional degree is earned through the institution awarding the
degree. In the case of graduate and post-baccalaureate professional
degree programs offered through joint, cooperative, or consortia
arrangements, the student earns a majority of credits from the
participating institutions.
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0
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0
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NARRATIVE:
At the University of South Florida St. Petersburg, a minimum of 30 hours is
required for a master's degree, at least 16 hours of which must be at the 6000
level. At least 20 hours must be in formal, regularly scheduled course work, 10 of
which must be at the 6000 level. Up to 6 hours of 4000-level courses may be
taken as part of a planned degree program. Additional graduate credit may be
We lcome
earned in 4000- level courses only if specifically approved by the appropriate
~mpl
ia n ce Ce rtificatio~
L_~~
------- · ~ _j College Dean
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Transfer of graduate credit from a regionally accredited institution is limited to 8
semester hours or 3 courses. All transfer credit must have been completed with
grades of "B" or better and be approved by the program or college concerned.
Transfer (post- baccalaureate, transfer credits from other institutions) and specia l
student credits (earned in non-degree status at USF) must be evaluated and
transferred by the time of formal acceptance and enrollment. The graduate
program/department to which the student applies is responsible for evaluating ar
initiating the transfer of credit ill.
·
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1. Master's Degree Requirements: USF St. Petersburg_J; raduate
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SACS Review
Section 3 - Comprehensive Standards - Facu lty
3 . 7 . 1: Facu lt y Qua lifications
The institution employs competent faculty members qualified to
accomplish the mission and goals of the institution. When determining
acceptable qualifications of its faculty, an institution gives primary
consideration to the highest earned degree in the discipline in accordance
with the guidelines listed below ..The institution also considers
competence, effectiveness, and capacity, including, as appropriate,
undergraduate and graduate degrees, related work experiences in the
field, professional licensure and certifications, honors and awards,
continuous documented excellence in teaching, or other demonstrated
competencies and achievements that contribute to effective teaching and
student learning outcomes. For all cases, the institution is responsible for
justifying and documenting the qualifications of its faculty. (Credential
Guidelines are detailed in the Principles of Accreditation.)

Iii
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0

Partial Compliance
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- - - - - - - l_ NARRATIVE:
compliance Certification
J The University of South Florida St. Petersburg employs competent and high ly
:"J qualified faculty members. The responsibility for determining the acceptable
, e lcom e

L

Leaders hip Team
Review Tea m s
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qualifications of faculty members resides within the appropriat e college, with
primary consideration given to the highest earned degree. Faculty are chosen
based on documented and demonstrated competence, effectiveness, and capacit)
to contribute to student learni ng and scholarly activity at USF St. Petersburg.

The Board of Trustees of each public university in Flo rida is required t o establish •
personnel program for all employees in accordance with St ate Board of Education
rules and guidelines, including compensation and other condition of employment,
recruitment and selection, and nonreappointment W . The USF Board of Trustees
defined provisions for t he faculty recruitment, selection, and appointment in
accordance with Florida Administrative Code ill.
In 2004, the President of the USF system delegated authority to the Regional
Chancellor for hiring USF St. Petersburg personnel, including faculty Q.l. Full-tim
faculty members are hired following internatio nal searches that are conducted in
accordance with USF Affirmative Action and non-discrimination policies. Search
committees are constituted such that t he interest s of all members of the campus
commun ity are represented. All search comm ittee meetings are announced via
email and are open to t he public. The req uirements for conducting faculty sea rch
are specified in the document, "University of South Florida St. Petersburg Fa cu lt)
Recruiting Process" [.1} that is available on t he Human Resources website

w.

The credentials of part-time faculty are reviewed by the Associate Dean of the
relevant college prior to the semester in which they first provide instruction . The
approva l of the dean of the college must be secured in any case in which the
faculty member does not hold at least a master's degree in the teach ing field. Tt
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Office of Academic Affairs maintains origina l transcripts for all faculty members 1
and the appropriate college has a copy on file. Faculty members are required to
submit an original copy of their transcript that documents their highest degree or
the degree which credentials them to teach. They also must submit a curricu lum
vitae documenting their current research activities and publications 1 related work
experiences in the field 1 professional licensure and certifications/ honors and
awards/ and other demonstrated competencies and achievements that contribute
to effective teaching and student learning outcomes.
Permanent full -time faculty members are required to submit an updated vitae
annually documenting their current expertise in teaching and research . New faculty
memberS 1 including all adjunct faculty/ must submit original transcripts and vitae
prior to teaching courses. Letters of offer are made contingent upon their
submission of these documents before the beginning of classes.
All full-time members of the USF St. Petersburg faculty 1 including visiting faculty1
undergo an annual evaluation to assess their performance. The annual rev iew is
intended to assist faculty members in their professional development by identifying
areas of strength and those targeted for improvement. Each faculty member is
responsible for completing the Annual Review Report. Annual review guidelines are
published online [QJ_.
The USF St. Petersburg faculty roster [7] lists all faculty members who taught
during fall 2005.

SUPPORTING DOCUMENTATION AND EVIDENCE:
Gtl Adolw
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Adobe Acrobat Reader may be required to view these docu ments.
1. Powers and duties of university boards of t rustees; personnel
programs: 1001. 74(19), Florida Statutes
2. Faculty recruitment1 selection/ and appointment: USF Rule 6C410. 102
3. Memorandum of Delegation - FebruarY- 10. 2004
4. USF St. Petersburg Facu lty Recruiting Process
5. USF St. Petersburg Human Resources
6. USF St. Petersburg Faculty Annual Review Guidelines
7. The USF St. Petersburg faculty roster is included in the application
materials
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SACS Review
Section 3 -Compre he nsive St a nda rd s- Faculty
3 .7. 2 : Faculty Ev a luation
The institution regularly evaluates the effectiveness of each faculty
member in accord with published criteria, regardless of contractual or
tenured status.

IZ) Compliance

Expand All

I Collapse All

0
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NARRATIVE:
The University of South Florida St. Petersburg regularly evaluates the effectiveness
of each faculty member in accordance with Florida Statute L1J and USF Faculty
Personnel Rule 6C4-10.108 [ll that stipulates that all facu lty, including those on
part-time appointments, will receive annual performance evaluations. USF System
Rules 6C4-3.003 l l i and 6C4-3.004 ill provide for the campus to establish and
publish guidelines for faculty promotion and for the evaluation of tenure-eligible
faculty.

l

The USF St. Petersburg Faculty Handbook ill provides extensive information for
faculty members regarding the evaluation process. All faculty members, including
Compliance Certification ~ those on DROP, on Phased Retirement, on leave of absence, on compensated
~eadership Team_ _ ~ leaves, and on administrative appointments, are evaluated annually on the
individual's assigned duties and according to the percentage of assignment to
~view Teams
teaching, research, service, and other assigned duties and responsibilities. The
annual evaluation normally takes place during the spring semester. Faculty are
given a copy of the written evaluation no later than 30 days after the end of the
term, and the faculty member is given the opportunity to speak personally with the
evaluator. These evaluation materials are confidential.
L

/el-c o_m_e_

-- ---

I

J

The written evaluation results may be used for various purposes including seeking
improvement in performance, understanding and dealing with the perceptions of
faculty, dealing with programmatic considerations, determining sa lary increases,
and making personnel decisions including reassignments and/or a change in
responsibilities.

Sources of Faculty Evaluation Information
In accordance with Chancellor's Memorandum CM-C-13.00-03/99, dated March 8,
1999, all universities in the State University System are required to administer a
standardized student assessment of instruction questionnaire (SUSSAI) ill to
students enrolled in all class sections. The memorandum stipulates that students
are to assess the instructor's performance on eight characteristics:
1. Description of course objectives and assignments
2. Communication of ideas and information
3. Expression of expectations for performance in the class
4. Availability to assist students in or out of class
5. Respect and concern for students
6. Stimulation of interest in the course
7. Facilitation of learning
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8. Overall assessment of instructor

Summary results are public record and are available in any of the University's
libraries. In addition, a college or department may include other evaluative items
on the student questionnaire, all of which are deleted before being made public.
Copies of all results are available to the faculty member.
Other sources of information regarding teaching effectiveness may be used
including review of instructional materials and syllabi, peer review of lectures,
awards for teaching excellence, and self assessments. Research is evaluated based
upon current resume, abstracts and/or works published, presented at professional
meetings and/or in progress, awards or offices held, contract or grant proposals
submitted, and upon other criteria developed by the department/college. Service
that is related to and furthers the mission of the University is evaluated . This
includes service on University committees and councils, service in appropriate
professional organizations, and service to public schools.
Progress Toward Tenure and Promotion
Faculty who are tenure-eligible also are evaluated at one mid-tenure point and
when they are eligible to be tenured. As part of the annual evaluation process,
faculty eligible for tenure are informed in writing by the dean regarding their
progress. The purpose of this evaluation is to provide meaningful assistance to
tenure-earning faculty in order to help them attain tenure and promotion, including
making assignments which afford the opportunity to meet the requirements of
tenure and/or promotion. Administrators carefully document all efforts made to
assist tenure-earning faculty and in identifying deficiencies in performance which
may later prevent a positive tenure recommendation.
Evaluation of Tenured Faculty
Tenured faculty members receive a sustained performance review once every
seven years following the award of tenure or their most recent promotion. The
purpose of the review is to document susta ined performance during the previous
six years and to encourage continued professional growth and development.
Annual evaluations, including any documents included in the evaluation file, are
the sole basis for the sustained performance review. In other words, no new
material may be added. An employee who received satisfactory annual evaluations
during the previous six years shall not be rated below satisfactory in the sustained
performance review nor subject to a performance improvement plan.

A performance improvement plan will be developed only for those whose
performance is identified as being consistently below satisfactory in one or more
areas of assigned duties. The performance improvement plan shall be developed
by the faculty member in concert with his/her chair/dean and include specific
performance targets and a time period of achieving the targets. The chair or dean
meets periodically with the faculty member to review progress toward meeting the
targets. It is the responsibility of the faculty member to attain the performance
targets specified in the performance improvement plan.
SUPPORTING DOCUMENTATION AND EVIDENCE:
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1. Evaluations of faculty members: 1012.94, Florida Statutes

2. Faculty Evaluations: Rule 6C4- 10.108
3. University Requirements for Faculty Promotion: Ru le 6C4-3 .003
4. University Requirements for Tenure : Rul e 6C4-3.004

http://www.stpt.usf.edu/sacsreview/compliance~certification/Comprehensive_Standards/Faculty/Faculty_ Ev...

1/3/2006

SACS Review - USF St. Petersburg

Page 3 of3
5. USF St. Petersburg Faculty_Handbook
6. State University System student Assessment of Instruction
(SUSSAI): Chancellor's Memorandum CM-C-13.00-03/99
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> 3.7.3 Faculty Development

SACS Review
Section 3 Comprehensive Standards - Faculty
3. 7.3: Faculty Development
The institution provides evidence of ongoing professional development of
faculty as teachers, scholars, and practitioners.
[2] Compliance
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NARRATIVE:
The University of South Florida St. Petersburg provides numerous opportunities for
faculty to participate in ongoing professional development and rewards faculty for
doing so. Each of the colleges provides funds for ongoing professional development
of faculty as teachers, scholars, and practitioners. The Regional Vice Chancellor for
Academic Affairs also has discretionary funds available for faculty development.
Other programs that are available and widely publicized within the colleges and
across the campus include:
Faculty Awards for Excellence ill [2] ill
Sabbatical Leave Program ill
Internal Grants for New Investigators and Senior Investigators L51
Endowed Faculty Chairs and Professo rships
]
Faculty Mentoring Program

J

J In 2004, USF St. Petersburg hired its founding Regional Associate Vice Chancellor

~ ~dership Tea m

f

0

_

J

for Research & Graduate Studies to provide add it ional support to faculty in
identifying and developing new funding for research and development activities .
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4 . USF St. Petersburg
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Section 3 - Comprehensive Standards - Faculty
3 . 7.4: Academic Freedom
The institution ensures adequate procedures for safeguarding and
protecting academic freedom.

IZI

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg ensures adequate procedures for
safeguarding and protecting academic freedom through its rules, policies,
publications, and philosophy.
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USF St. Petersburg Policy 10-050, "Academic Freedom and Responsibility" ill
affirms that "these principles are rooted in the concept of the Campus as a
community of scholars united in the pursuit of truth and wisdom in an atmosphere
of tolerance and freedom." USF Rule 6C4-10.100 [_2J also asserts that Faculty
Personnel Rules are guided by the principles of Academic Freedom and
Responsibility. These documents define academic freedom as "the freedom to
discuss all relevant matters in the classroom, to explore al l avenues of scholarship,
research, and creative expression, to speak freely on all matters of university
governance, and to speak, write, or act as a public citizen without institutional
discipline or restraint." Both the faculty and the administration assume
responsibilities regarding the exercise of academic freedom and responsibility.
The University of South Florida St. Petersburg Faculty Council ill operates
according to the principles of shared governance and serves as the main channel
of communication between the faculty and the administration of USF St.
Petersburg. The USF St. Petersburg Facu lty Governance Charter outlines the
responsibilities and authority of faculty in academic and governance matters (_4}.
The Charter is published on the USF St. Petersburg Faculty Council website.
Additionally, Chapter 3 of the USF St. Petersburg Faculty Handbook [51 clearly
articulates the responsibility and authority of faculty in academic and governance
matters.
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SACS Review
Section 3 - Compr ehensive Standards - Faculty
3 . 7 .5: Facult y Governance
The institution publishes policies on the responsibility and authority of
faculty in academic and governance matters.

IZJ

Compliance

D Partial Compliance

D Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg publishes policies on the
responsibility and authority of faculty in academic and governance matters.
The University of South Florida St. Petersburg's statement on shared governance
and the responsibility and authority of the faculty is found in Rule 6C4-10.100 (1)
(d) ill and reads as follows:
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On the part of the Administration, Academic Responsibility implies a
commitment actively to foster within the University a climate favorable
to responsible exercise of freedom, by adherence to principles of
shared governance, which require that in the development of academic
policies and processes, the professional judgments of faculty members
are of primary importance.
The University of South Florida St. Petersburg Faculty Council ill operates
according to the principles of shared governance and serves as the ma in channel
of communication between the faculty and the administration of USF St.
Petersburg. The USF St. Petersburg Faculty Governance Charter outlines the
responsibilities and authority of faculty in academic and governance matters
The Charter is published on the USF St. Petersburg Faculty Council website.
Additionally, Chapter 3 of the USF St. Petersburg Faculty Handbook W clearly
articulates the responsibility and authority of faculty in academic and governance
matters.

ru.
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SACS Review
Section 3 - Comprehensive Standards - Library & Other
Learning Resources
3 .8 . 1: Library Resources
The institution provides facilities, services, and learning/information
resources that are appropriate to support its teaching, research, and
service mission.
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Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg provides facilities, services and
learning/information resources that are appropriate to support its teaching,
research, and service mission.
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Physical facilities: A three-story building on Bayboro Harbor, the Nelson Poynter
Memorial Library ill is an inviting place for research or study. It is ADA compliant
throughout and accessibility options are described on the library web site L2l. The
library includes facilities for campus media services/ a distance learning studio, a
computer instruction lab, a bibliographical instruction classroom, and secure,
environmentally controlled space for the library/s special collections. The 81 ,000
square feet, $9 million facility was designed to serve a student population of
10,000. The building was planned for easy adaptability as technological
requirements evolved, and now features a 100FX fiber optic network that interacts
with the campus backbone and a wireless LAN throughout most of the building's
public space. Square footage supporting library functions includes:
Stack areas for shelving volumes:
Seating capacity:
Staff office and work areas:
Other areas (e .g., media production,
learning labs, and listening rooms):

22,990 sq. ft .
14,580 sq. ft.
6,810 sq. ft.

(650 seats

8,180 sq. ft.

Currently, the library networks 47 computers for public library research and 25
stations for the library's bibliographic instruction classroom . Networked printing anc
three public photocopiers, card and/or cash operated, are available for patron use/
and 2 microform reader/printers are located in the microform section on the first
floor. Most computers on the first floor and the library's wireless LAN provide acces~
to Microsoft Office programs in addition to the USF Libraries web site and internet.

Library Management System: Libraries within the Florida university system use
the Ex Libris library management system operated by the Florida Center fo r Library
Automation. Circulation/ Acquisitions/ and Cataloging functions are Aleph based so
that patrons have instant information about a book from ordering, to cataloging, to
its circulation status and due dates. The Aleph system allows students and faculty tcharge and return materials speedily, maintains patron records and related financia
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details, and includes a reserved materials component. Faculty can place materials
on reserve and students can retrieve these materials both in print and electronicall)
Other online services for USF patrons include renewing materials, placing hold or
recall requests or checking to see whether a particular item is available. These
services can be accessed both in the library and by distance learning students at
remote locations.

Online resources: The shared electronic resources of t he USF Libraries are
available at all times, except for brief system maintenance. Currently, the USF
Libraries subscribe to more than 500 proprietary databases, 48,000 electronic
books, and over 19,500 electronic journals. All of these resources are available
remotely to currently affiliated USF students, faculty and staff through the use of
Net ID or a proxy server.
Reference Services: Professional librarians are on duty at the reference desk
during the 79 hours per week that the library is typically open. The Poynter Library
reference policy states one of the main goals of the department, " to empower user~
to serve themselves-to select the best material appropriate to their needs and to
reject irrelevant material." Several methods are used to accomplish this task.
Reference librarians provide individual instruction to library users on a walk-in basi~
For longer, more in-depth requests, students are advised to attend a library tutorial
or to make an appointment for a Reference Assistance Program (RAP) session.
Library Instruction: Poynter Library pursues a varied and comprehe nsive
program of orientation and instruction incorporating ACRL standards for informatior
literacy and life-long learning . Librarians work with student advisors and faculty to
provide classroom instruction for individual classes either in the library or in a
particular classroom. Presentations are geared toward the class's specific subject
area. Emphasis is placed on building research skills, critical thin king and the
evaluation of material techniques. Subject oriented bibliographies, user guides and
style format handouts, many of them avai lable online, are provided for further selfstudy. Library orientation sessions are prov ided for new students on a regular basis
during each semester and continue through semester brea ks. At these sessions,
students are given an overview of the physical layout of the library, focusing
especially on the Reference and Circulation areas and the services they provide,
information concerning hours of operation, validation requirements for circulation
and online access, schedules regarding bibliographic instruction presentations, and
individual and group tutorial opportunities. In addition to classes or tutorials,
students may also request an individua l tutorial (Research Assistance Program " RAF
Sessions"). The student is guided through the research process to ensure that he 0 1
she will be able to continue confidently with an assignment. For distance learn ing
students, these tutorials are offered by phone or online .
Interlibrary Loan: In addition to participation in the USF Libraries system,
USFSP's Poynter Library is a member of the Southeastern Library Network
(SOLINET), the Florida Library Information Network, and the Tampa Bay Library
Consortium. Through our participation in these networks, undergraduates may
borrow materials freely within the state, and graduate students and facu lty may
borrow nationally or internationally as well. Daily courier service is provided from
other USF and many other area libraries to ex pedite ILL borrowing and lending, anc
Ariel technologies provide desktop delivery of digitized articles.
Media Services: The Library's 7,500-square-foot Media Center has a large array c
media and distance education technologies. A broadcast studio receives and sends
conferences, Project Oceanography, USF credit classes, etc. , using ITSF and V Brick
technology, satellite uplink and downlink, and Pictel systems. The Media Center has
6 large and small group listening and v iewing rooms for all audio and video formats
a graphics lab, a studio and control room, production room, dubbing and archive
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room, storage and repair rooms, and an instruction materials center and juvenile
collection reading area that seats 44. Recently acquired computer technology now
allows for digital storage and duplication of copyright-compliant audio and video
learning resources. The Media Center staff offers additional audiovisual equipment,
such as slide projectors, video cameras, digital still cameras, or boom boxes, for
checkout. Media staff provide and maintain audiovisual classroom teaching
technologies throughout USFSP. Each classroom is equipped, at minimum, with an
overhead projector, television monitor, and VCR. Computer projectors, DVDs, or
document cameras are also provided in larger classrooms.
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SACS Review
Section 3 - Comprehensive Standards - Library & Other
Learning Resources
3 .8.2: Library Instructi on
The institution ensures that users have access to regular and timely
instruction in the use of the library and other learning/information
resources.
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NARRATIVE:
The University of South Florida's Nelson Poynter Memorial Library ill ensures that
users have regular and timely instruction in the use of its resources. The Poynter
Library pursues a varied and comprehensive program of orientation and instruction
incorporating Association of College and Research Libraries (ACRL) standards for
information literacy and life- long learning .
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Library orientation sessions are provided for new students on a regular basis
Cc~ lia n~ertifica~ ~ during each semester and continue through semester breaks. At these sessions,
Leaders hi p Tea m
~ students are given an overview of the physical layout of the library, focusing
especially on the Reference and Circulation areas and the services they provide,
Re vi ew Tea m s
information concerning hours of operation, validation requirements for circulation
and online access, schedules regarding bibliographic instruction presentations, and
individual and group tutorial opportunities.

I

Reference librarians also work with academic advisors and faculty to provide
classroom instruction for individual classes either in the library bibliographic
instruction lab or in classrooms. Presentations are geared toward the specific
subject area of each class in addition to general information literacy skills such as
critical thinking and the evaluation of library materials and web sites. Librarians
work closely with instructors to provide pertinent bibliographies and handouts for
classroom use. Many subject-oriented bibliographies, user guides and citation style
handouts are provided for further self-study onl ine and on library display racks . In
addition to classes or tutorials, students may also request an individual tutorial,
called a "RAP" (Research Assistance Program) session. A librarian works with the
student to guide him or her through the research process.
For less formal library instruction, librarians are on duty at the centrally located
reference desk during normal operating hours. Librarians are available to provide
assistance on a walk-in basis or, for more complicated questions, refer patrons to a
RAP session or to an appropriate library tutorial.
For distance learning students http://www.nelson.usf.edu/distance/, library
instruction is offered by phone or online . The library's distance learning web page
provides links to tutorials, email or chat reference, and numerous help sheets and
bibliographies.

http://www .stpt. usf.edu/sacsreview/compliance_ ce11ification!Comprehensive_Standards/Library_ and_ Other...

1/2/2006

SACS Review - USF St. Petersburg

Page 2 of2

SUPPORTING DOCUMENTATION AND EVIDENCE:
(ut .\ tloiK' '--,.I

Reader·

I

Adobe Acrobat Reader may be required to view these documents.
1. Nelson Poynter Memorialjjj;)rary

l !SF St. Petas/w rg
USF St. Petersburg- 140 Seventh A\'enue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
Copyright© 2003, University of South Florida- Direct questions or com ments about the web site to: lVWw@s1Qt.usf.ed u

1ttp://www.stpt.usf.edu/sacsreview/compliance certification/ ComnrehP.tH:ivP.

~t~nrl~,·ri.-/T ;h.·M· .. ~~..1 "~ 1 - - ··

1 ' " ' " " " ..-

Page 1 of2

SACS Review - USF St. Petersburg
UNIVE RSITY OF
SOUTII FLOIUD,\

USF1

• Search USF
• USF Site Map
• USF Home

ST. PET Eit S Bl JR C!

!:fQme > SACS Review > 3.8.3 Library_Staff

S ACS Review
Section 3 - Comprehensive Standards - Library & Other
Learn ing Resources
3 .8 .3: Library Staff
The institution provides a sufficient number of qualified staff--with
appropriate education or experiences in library and/or other
learning/information resources--to accomplish the mission of the
institution.
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Compliance
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Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg's Poynter Library ill employs
sufficient qualified staff to accomplish the mission of the institution.
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The Library employs 9 professional librarians (8.5 FTE) including the dean of the
library UJ. Their qualifications are consistent with standards set by relevant
professional associations including the Association of College & Research Libraries
(ACRL) Ql and The Association of Southeastern Research Libraries (ASERL) L1J.. A
Master's degree in Library Science from an ALA Accredited institution is a
requirement for employment. Librarians must demonstrate qualifications outlined
in the ASERL "Competencies for Research Librarians" and must qualify to meet the
standards outlined in the ACRL "Standards for Faculty Status in College and
University Libraries". Documents attesting to these credentials are on file in the
USF St. Petersburg Office of Academic Affairs. Two librarians have second Master's
degrees, including history and marine science, that augment their effectiveness as
subject liaisons and reference librarians.
The library also employs an A&P Coordinator of Computer Operations to manage
the library's network, computer resources, and web site.
The library's USPS staff members must be high school graduates and demonstrate
a combination of higher education and relevant experience before employment.
Qualifications and skills, as well as specific job functions, of each position are
specified on the official position descriptions for each staff member. Position
descriptions are given to each staff member when they are hired and when
position responsibilities are changed.
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SACS RevieV\r
Section 3 - Comprehensive Standards - Student Affairs
& Services
3.9. 1: Student Rights and Responsibilities
The institution publishes a clear and appropriate statement of student
rights and responsibilities and disseminates the statement to the campus
community.

0

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:

The University of South Florida St. Petersburg publishes a clear statement of rights
and responsibilities appropriate to the students served at the campus and
disseminates the statement to the campus community.
USF St. Petersburg maintains a statement of student rights and responsibilities
that is published as part of the campus's Student Code of Conduct ill. Student
rights and responsibilities establish the conditions necessary "to foster
o/Ve lcome
] collaboration, open communication, mutual respect and inclusiveness among
Compliance Ce rtificatio n~ students, faculty, and staff as they engage in the education process." The Student
Code of Conduct is published on the USF St. Petersburg website and is distributed
Leaders hip Team
via e-mail to all students at the beginning of each term.
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USF Rule 6C4-6.0021, "Student Code of Conduct," [2J stipulates that the
institution will maintain a Student Code of Conduct which is published in the USF
Student Handbook. This regulation is set forth to provide an objective and fair
process to protect the individual rights of USF students and the mission of the
University. The Student Code of Conduct states that students are required to
comply with all public laws as well as all university rules and regulations. It also
outlines the conditions and offenses for which students are held accountable, the
jurisdiction of the institution in enforcement of these conditions, sanctions that can
be imposed for violation of the student code of conduct, and the judicial process
and proceedings to be followed.
Student Judicial Services Ul oversees all referrals for alleged violations of the
Student Code of Conduct. The Director of Student Services ill acts as a student
advocate in advising students concerning university policies and student rights and
responsibilities. The Director reports directly to the Regional Vice Chancellor for
Student Affairs

ru.

Florida Statute 1006.50, "Student handbooks" [QJ. requires that each community
college and state university compile and update a student handbook annually that
includes, but is not limited to, student rights and responsibilities and appeals
processes.
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SACS Review
Section 3 -Comprehensive Standards .- Student Affairs
& Services
3 .9.2: Student Records
The institution protects the security, confidentiality, and integrity of its
student records.

lZJ

Compliance

D Partial Compliance

D Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg protects the security, confidentiality,
and integrity of its student records. USF St. Petersburg adheres to the guidelines
of the Family Educational Rights and Privacy Act (FERPA) ill and has a Student
Records Policy ill that governs the disclosure or publication of non-academic
student information.
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All student records are handled and maintained in accordance with the strictest
security and confidentiality guidelines stipulated by the Family Educational Rights
and Privacy Act (FERPA) ill. The policies regarding student records conform to
professional standards of the American Association of Collegiate Registrars and
Admissions Officials (AACRAO) ill. The University of South Florida Student
Records Management Manual is available on the Office of Admissions and Records
web site W . The General Records Schedule GS-5 for universities ill is published
statewide by the division of Library and Information Services, Department of State.
This published policy provides public universities in Florida with the minimum
requirements for the disposal of specific student records and identifies those
records which must be retained permanently. As a public university, the University
of South Florida observes all prescribed minimum records retention periods,
follows disposal requirements, and permanently maintains all records so identified
in Schedule GS-5 and the University of South Florida Student Records Manual. In
accordance with the Student Records Policy, each year USF St. Petersburg
publishes a notice of student rights in its undergraduate ill and graduate ill
catalogs as well as publishing the statement of student rights on the USF St.
Petersburg website ffij . A website has also been developed that allows students to
view the USF privacy policy and update their level of disclosure. The USF Office of
the Registrar also publishes the USF Student Records Management Manual N}. The
purpose of the manual is to inform University staff, faculty, and administrators
about responsibilities in the access, use, release, security, retention and disposal
of student records information. University staff who handle student records receive
training in FERPA in an attempt to provide the most critical information about the
laws and rules that govern student records management.
Pursuant to the requirements of FERPA, the following types of information are
designated by law as "directory information/' and may be released via the
campus's official media: student name, local and permanent addresses, telephone
listing, major field of study, participation in officially recognized activities and
sports, weight and height of members of athletic teams, dates of attendance,
degrees and awards received, full- and part-time status, and the most previous
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educational agency or institution attended. The USF Directory, published annually
by the University, contains only the following information: student name, local and
permanent address, telephone listing, classification, and major field of study.
Students may elect to have their information excluded from the directory.
Electronic student records are maintained in the Banner Student Information
System that resides on a secure server at the USF Tampa campus. Technical
support staff conduct daily incremental backups and weekly backups of the entire
student record system. Access to the Banner system is strictly limited and
controlled. Data custodians manage all aspects of access to student information,
including the levels of authority for access and control of student records.
Authorized users access the system with a unique logon ID and password.
The Director of Admissions and Records at USF St. Petersburg is responsible for
the secure management of undergraduate application records and the efficient
processing of enrolled student documents. The Regional Associate Vice Chancellor
of Graduate Studies provides oversight for the management of graduate applicant
records and the processing of enrolled student documents. The University Registrar
is responsible for the secure maintenance and storage of official, academic records
for all enrolled undergraduate, graduate, and international students on all
campuses.
Through the 2005-2006 academi~ year, the University of South Florida St.
Petersburg, as part of a system-wide enhancement, is implementing a document
imaging program within the Banner Student Information System L1Ql. By
eliminating various steps within the enrolled student record transmittal process,
the imaging program will enhance security while providing more effective access to
student records. Since the imaging program will be included in the regular backups
of the student databases, the document imaging program will provide the
University of South Florida St. Petersburg with greater capacity to protect and
recover student documents.
The Assistant Director of Financial Aid (the Campus Director) is the custodian for
financial aid records on the St. Petersburg campus. All Financial Aid records on the
St. Petersburg campus are imaged, filed in locked files in the storage room, and
kept for one year before being shredded by Financial Aid student workers. All
Financial Aid employees read the confidentiality policy when they first begin
working in the Financial Aid office and sign a confidentiality statement. Employees
are well aware of their responsibility in protecting the students' records. Each
employee has her/his own password to retrieve student records. These passwords
are changed regularly. When employees leave employment, their passwords are
eliminated at the same time as their termination paperwork is done. Computer
stations are locked when employees leave their desks. The Financial Aid office is
kept locked at all times.

SUPPORTING DOCUMENTATION AND EVIDENCE:
6tl Atluhc

'-,.

Reader·

# J

Adobe Acrobat Reader may be required to view these documents.
1. Family Educationa l Rights and Privacy Act (FERPA) Guidelines
2. Student Records Policy: USF Rule 6C4-2.0021
3. American Association of Collegiate Reg istrars and Admissions
Officials (AACRAO)
4. USF St. Petersburg Office of Admissions and Records
5. General Records Schedule GS - 5
6. Student Records Policy: USF St. Petersburg Undergraduate CataJ.Qg_
7 . Student Records Policy: USF St. Petersburg Graduate CatalQ_g
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8 . Stateme nt of Student Rights
9. Student Records Management Manual
10. Student Information System
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Home > SACS Review > 3.9.3 Student_Services_ Personnel

SACS Review
Section 3 - Comprehensive Standards - Student Affairs
& Services
3.9.3 : Student Services Personnel
The institution provides services supporting its mission with qualified
personnel to ensure the quality and effectiveness of its student affairs
programs.

[ZJ Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg employs qualified personnel to
ensure the quality and effectiveness of its student affairs programs. The campus
strives to promote intellectual development and student success in a diverse,
student-centered environment.
Ex pand All I
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The USF St. Petersburg Division of Student Affairs ill, W has primary
responsibility for student affairs programming and provides a myriad of services
for both undergraduate and graduate students that enhance their development.
The Division of Student Affairs is headed by the Regional Vice Chancellor for
Student Affairs QJ. . The Regional Vice Chancellor reports to the Regional
Chancellor; Student Affairs departments are lead by directors, commensurate with
positions of similar authority in other divisions.
Division staff is well qualified in every instance in terms of experience and
appropriate credentials. The Division employs national, open searches for all
professional positions and has intentionally hired staff who have brought
experience from many different universities from around the country. Divisional
searches utilize search committees with representation from all campus
constituencies including faculty, staff and students.
The Division encourages and supports professional staff's active participation in
their appropriate professional associations and in their continuing education
endeavors.
SUPPORTING DOCUMENTATION AND EVIDENCE:
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Adobe Acrobat Reader may be required to view these documents.
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1. USF St. Petersburg Division of Student Affairs
2. Organizational chart: Student Affa irs
3. Regional Chancellor for Student Affairs
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SACS Review
r

Section 3 - Comprehensive Standards - Financia l &
Physica l Resources
3 .10.1: Financia l Stabi lity

0

The institution's recent financial history demonstrates financial stability.

IZl

t;xQand All

0

Partial Compliance

0 Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg has a documented history of
financial stability. The Auditor General of the State of Florida, in accordance with
U.S. Office of Management and Budget Circular A-113, conducts an annual audit of
the public universities in Florida. The most recent audits of USF St. Petersburg
reported that the campus's financial statements complied with government
auditing standards and that there were no material weaknesses in matters of
internal control and operation ill, Il.] , L3l, HJ. An analysis of the total net assets
from fiscal year 2003 to fiscal year 2004 showed an increase of approximately $4 .7
million.

I Collapse All
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The recent financial history of the University of South Florida System also shows
financial stability for the annual operating budget, unrestricted revenues and
unrestricted fund balances . USF's Annual Financial Statements are available on the
I Leadership Te am
I
L _ - - - - - - _ I Purchasing and Financial Se rvices website l5J_.
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SACS Review
Section 3 - Comprehensive Standards - Financial &
Physical Resources
3.10. 2: Financial Statements
The institution provides financial statements and related documents,
including multiple measures for determining financial health as requested
by the Commission which accurately and appropriately represent the total
operation of the institution.
li) Compliance

Expand All

D Partial Compliance

D Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg completes, publishes and distributes
annual financial reports as part of the University of South Florida system. A
separate audit of the campus is conducted by the Auditor General of the State of
Florida, in accordance with U.S. Office of Management and Budget Circular A-113.
The most recent audits of USF St. Petersburg reported that the campus's financial
statements complied with government auditing standa rds and that there were no
material weaknesses in matters of internal control and operation ( lj, ill,
[11 .

I Collapse All
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USF St. Petersburg adheres to generally accepted accounting principles published
under the title of College and University Business Administration, standards of the
· J American Institute of Certified Public Accountants (AICPA), standards of the
Government Accounting Standards Board (GASB) and recommendations of the
- National Association of College and University Bus iness Officers (NACUBO).
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> 3.10.3 Financiai_ Aid_Audits

S ACS Review
Section 3 Comprehensive Standards - Financial &
Physical Resources
3.10.3: Financial Aid Audits
The institution audits financial aid programs as required by federal and
state regulations.

121

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The Auditor General of the State of Florida, in accordance with U.S. Office of
Management and Budget Circular A-133, conducts an annual audit of the federal
awards programs in Florida, including financial-aid programs administered by the
state universities. The Auditor General's most recent audit (for fiscal year ended
June 30, 2004) notes the audit observations specifically related to the University of
South Florida

w.

Ex pand All

I Collapse All

L_ JJ~lcom~

SUPPORTING DOCUMENTATION AND EVIDENCE:
_]

~omplia nce Ce rtification __]

r- ~~de rs hip T~~m-

____

[

_--=:__-=]

Re view T ea m s

_

j

Gel :\doh<''

1

'--:.

Reader·

I

Adobe Acrobat Reader may be required to view these documents.
1. Stat e of Florida Auditor General's Aud it..and SummaCL_Schedule of
Prior Audit Fi ndin~

< 3. 10.2 Financial Statements

Home

3.10.4 Institu tional Cont rol >

i lSF St. Pl!ter.' ihurx
USF St. Pe tersburg - 140 Seventh A\'enue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
Copyright © 2003, University of South Florida - Direct questions or comments about the web site to: www~tQ.t . us f. edu

:>://www.stpt. usf.edu/sacsreview/compliance celiification/r.omm-PhP'""';" "'

<' +~ - ...1 --· -' - " ''

Page 1 of 2

SACS Review - USF St. Petersburg
U N I VEI~ S J TY OF
SOUTII FLOJU (),\
ST. PET ER SBLJ RC;

• Search USF
• USF Site Map
• USF Home
'

..-

-

-

~

-

1Prospective Students 1Our Student& I Vi&itor& 1Faculty a. Staff I Alumni &

Parents

.

I Business &
~

>

Community

~s..E_e vl e w

I Campuse& I

> 3. 10.4 Institut ional Contrc

SACS Review
Section 3 - Comprehensive Standards - Financia l &
Physical Resources
3 .10.4 : Institutional Control
The institution exercises appropriate control over all its financial and
physical resources.

0

Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg exercises appropriate control over
all its financial and physical resources.
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In 2002, the Florida Legislature established that USF St. Petersburg " ... be
operated and maintained as a separate organizational and budget entity of the
University of South Florida and that all legislative appropriations" [for USF St.
Petersburg] will "be set forth as a separate line item in the annual General
Appropriations Act." ill The statute further stipulated that USF St. Petersburg sh
have a Campus Board, appointed by the Board of Trustees of the University of
South Florida. The powers and duties of the Campus Boards include:
1. Review and approve an annual legislative budget request to be submitted t
the Commissioner of Education
2. Approve and submit an annual operating plan and budget for review and
consultation by the Board of Trustees of the University of South Florida.
The statutory authority of the Campus Board is limited to fiscal oversight.
The Budget Director, who reports to the Regional Vice Chancellor of Administrati
and Finance [l.J , is responsible for administering the budget planning function at
USF St. Petersburg. Budget planning is distributed to each operating unit on the
campus through the Regional Vice Chancellors.

Control of Physical Resources
Responsibility for the campus's physical resources resides primarily in the units
that operate under the oversight of the Regional Vice Chancellor of Administrati<
& Finance: Physical Plant Ul, General Accounting Office [.4}, Purchasing and
Property ill, Public Safety [QJ , and Facilities Planning & Construction Q_}.
The campus inventories and records property items valued at $1,000 or more. l
General Accounting Office is charged with this responsibility.
Physical plant resources are controlled, monitored, operated, and maintained
the Physical Plant/Building Management unit.

b~

The Public Safety Department protects the assets of the campus. Emergency
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operation plans are in place for the campus and are published on the Public Safety
website L8J.
Facilities Planning & Construction develops the campus master plan I.2L
coordinates architectural and construction services, and provides space
management services for the campus. USF St. Petersburg Policy 0-514 addresses
space management issues for the campus [lQJ_.

SUPPORTING DOCUMENTATION AND EVIDENCE:
ut~ AdolK· ' Reader· I
Adobe Acrobat Reader may be required to view these documents.

1. The University of South Florida St. Petersburg: 1004.33, Florida
Statutes 2002
2. Organizational Chart: Administration and Finance
3. !JSF St. Petersburg Physical Plant
4. USF St. Petersburg General Accounting Office
5. USF St. Petersburg Purchasing and Properu
6. USF St. Petersburg Public Safety
7. USF St. Petersburg Facilities Planning & Construction
8. USF St. Petersburg Emergency Operation Documents
9. Campus Master Plan
10. Space Management: USF St. Petersburg Policy 0 - 514

< 3 . 10.3 Financial Aid Audits

Home

3.10.5 External Funding >

l!SF St. Petaslmrg
USF St. Petersburg- 140 Se,•cuth Avenue South, St. Petersburg Florida 33701-5016 -- 727-553-4USF
Copyright © 2003, University of South Florida- Direct questions or comments about the web site to: www~t.usf. edu

http://www.stpt. usf.edu/sacsreview/compliance_certification/Comprehensive_ Standards/Financial_ and_Phy...

113/2(

SACS Review - USF St. Petersburg

Page 1 of ;

IIP.!!!IIIf!III!!!!!!IW UNIVERSITY OF

• Search USF
• USF Site Ma1
• USF Home

SOUTII FLORID,\
ST. PETER S IH JRCJ
I

P.-ospedive Students

I Ou.- Students I Visito.-s I Faculty S. Staff I Alumni S. Parents I Business S. COmmunity I
Hom~ >

Campuses

I

SACS Review > 3. 10.5 Externai_Fundir

SACS Review
Section 3 - Comprehensive Standards - Fina ncia l &
Physica l Reso urces
3 . 10.5 : Ext erna l Funding
The institution maintains financial control over externally funded or
sponsored research and programs.
IZ) Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
In 2004, the University of South Florida St. Petersburg hired its first research
leader, the Regional Associate Vice Chancellor for Research and Graduate Studie
ill who reports to the Regional Vice Chancellor for Academic Affairs ill. One
aspect of the mission of the USF St. Petersburg Office of Research and GraduatE
Studies Ul is to extend the ability of the campus to gain additional external
funding and to support pre- and post-award research functions.
Expand All 1 Collapse All
[__
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Financial control of externally funded or sponsored research projects is the joinl
responsibility of the Vice President for Research and the Executive Vice Presider
and Chief Financial Officer; this relationship is represented by a dotted line on t
] USF organizational chart
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The Division of Research Grants (DRG) is headed by an Associate Vice Presider
who reports directly to the Vice President for Research. DRG is responsible for
development and pre-award administration of sponsored research activities at
USF campuses, including coordination and management of external and intern;
contracts and grants, interdisciplinary research programs, and inter- and intra·
institutional proposals. Within the Division, the Research Financial Managemer
unit ill provides post-award financial services in support of USF sponsored
research awards and activities. This unit provides the necessary budgetary anc
financial controls, monitoring, and oversight to ensure the integrity and contin
success of the University's research program. Training for principal investigate
and others is provided via the University's online FAST financial system LQJ.. T
responsibilities of the Office of Research Financial Management include new
account set-up, internal and external grant and contract account monitoring,
sharing facilitation, effort-reporting coordination, billing notices, financial repc
development and submission, final account closeout, Sponsored Research TrL
Fund reconciliation, and coordination of the federal Facilities and Administrati
Cost Study.
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1. Christopher F. D'Eiia, Regional Associate Vice Chancellor for
Research & Graduate Studies
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SACS Review
Section 3 - Comprehensive Standards - Financial &
Physica l Resources
3.10.6 : Secure Environment
The institution takes reasonable steps to provide a healthy, safe, and
secure environment for all members of the campus community.
[ZJ Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg is committed to providing a
safe, and secure environment for all members of the campus community.
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USF St. Petersburg's Public Safety Department ill is open 24 hours a day. The
University of South Florida St. Petersburg Police Department officers patrol the
campus and surrounding areas using cars, scooters, bicycles, and on foot. The
Public Safety Department maintains many links to public safety services and
information including weather-related links, emergency operation plans, crime
information, a map of the campus, and area maps and directions. The website
includes a crime information weekly activity report, crime alerts, and a list of sE
offenders and predators. The campus also maintains a website with emergency
operations documents (_2_] including an Emergency Operation Plan that was
developed to facilitate a coordinated campus-wide response to major emergenc
or crises.
The departments in the Division of Student Affairs UJ that directly support the
provision of the health, safety and security of the campus environment are Stu
Life ill and the Counseling and Career Center LSJ . The Department of Student
is responsible for the Campus Activities Center [§J , the Fitness Center LZJ, and
Waterfront Office ffH. Visitors to all these areas check in at reception areas w~
student ID's and/or patron passes are examined. The Campus Activities Cente
staffed during all hours of operation by a trained building manager and trainee
student employees. Remote doors of the CAC are connected to an auditory ale
system to alert building supervisors to anyone entering or leaving the building
The Fitness Center ill is staffed during all hours of operation by student assi~
who have been trained in the proper use of equipment. The swimming pool is
staffed by Red Cross certified Life Guards who are also certified in CPR. When
special events are held at the pool, the number of life guards on duty is
determined by the number of people expected at the event.
Dinghies are available to students who have successfully completed a basic s
course or who demonstrate competence by successfully completing an
examination. Keel boats are restricted to individuals who have demonstrated
sailing expertise through an individual examination by the Waterfront staff. C
and kayaks are also available to students. Waterfront staff members are
responsible for monitoring weather conditions and determining whether it is
operate watercraft and may limit watercraft use accordingly. In addition, kef
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boats have operating radios to enable skippers to monitor weather conditions and
to communicate with shore.
(

The Department of Student Life L1l also supports SAFE TEAM [2] , a program
initiated and operated by Student Government llQ] to provide rides and assistancE
to students who take evening courses on campus. The trained SAFE TEAM
members operate two golf carts on campus during the evenings to provide
transportation and assistance to students getting from campus buildings to their
cars.
The Counseling and Career Center LS..l operates a Victim's Advocacy Program, an
Employee Assistance Program, and provides Alcohol and Drug co unseling on
campus. The Victim's Advocacy Program assists students or employees who are
victims of actual or threatened violence, includ ing but not limited to assault,
battery, stalking, sex ual battery, and attempted sexual battery. Victim services
include assistance in contacting professors regarding absences; assistance with
referrals and follow-up medical treatment and counseling services off and on
campus; assistance with immediate changes in residence hall arrangements if
living on campus; assistance with immediate safe housing; transportation and
assistance in disciplinary proceedings and/or criminal justice system proceedings.
Follow-up counseling services or other trauma ass istance wil l be arra nged for the
victim as needed. While reports are strong ly encouraged, reports are not required
for information and referral assistance. All information shared with the Advocate is
considered confidential and goes no further without the consent of the victim .
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SACS Review
Section 3 -Comprehensive Standards - Financia l &
Physical Resources
3.10. 7: Physical Facilit ies
The institution operates and maintains physical facilities, both on and off
campus, that are adequate to serve the needs of the institution's
educational programs, support services, and other mission-related
activities.
[2) Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg operates and maintains physical
facilities, both on and off campus, that are adequate to serve the needs of its
educational programs, support services, and other mission-related activities.
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Two areas within the division of Administration and Finance have the primary
responsibilities for ensuring the maintenance of existing facilities and planning fc
future growth. The Physical Plant unit W _ensures that the current facilities and
grounds are attractive and well maintained. Facilities Planning & Construction
provides planning services and support for ongoing and future campus
development.

u

]

The University of South Florida St. Petersburg campus is the largest of the USF
system's regional campuses. Located on Bayboro Harbor, several blocks south ·
downtown St. Petersburg, the campus currently includes over 45 acres .

In May 2003, USF St. Petersburg executed a five-year lea se for the top floor of
nearby Bayboro Station to accommodate the College of Business. Administrati\
and faculty offices, five classrooms, a computer lab, and student support area~
housed in the 26,990 square-foot space.
In November 2003, property adjacent to the campus was acquired to
accommodate campus growth. Groundbreaking took place in May 2005 for a
parking facility that will provide 1,100 additional spaces and will include a two
story Barnes & Noble bookstore QJ . The facility will also house USF St.
Petersburg's Parking Services and Police Department. The parking center is
scheduled to be completed in summer 2006.
The first residential facility on the campus is scheduled to open for fall 2006. ·
seven-story Residence Hall One [1] is designed to provide apartment-style he
for 354 students. There will be 79 four- bedroom single occupancy and 7 twobedroom double occupancy apartments.
USF St. Petersburg's plan for the Upkeep of Property consists of two parts: (
plan and scheduling of capital projects over a five-year period and (2) the pic
scheduling of routine maintenance on an annual basis.
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SACS Review
Section 4- Federal Requirements
4 .1: Evaluating Success
When evaluating success with respect to student achievement in relation
to the institution's mission, the institution includes~ as appropriate,
consideration of course completion, state licensing examinations, and job
placement rates.
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Compliance

0

Partia l Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg systematically and regularly
evaluates student achievement. Florida was, and remains, at the forefront of the
accountability movement in higher education. Florida Statutes requ ire that the
state universities participate in an ongoing process of monitoring their performan
in instruction, research, and public service. Section 1008, "Assessment and
ExRand All I CollaRse All
Accountability," of the Florida Statutes delineates the intent, scope, and processe
rl
~ of the state's K-20 education performance accou ntability system. Section 1008.3
L
Jelcome
_ _ _ J (l)(e) -o f the Florida Statutes W mandates that "The State Board of Education
compliance Ce rtifica t~n--] [shall] establish performance measures and set performance standards for
1
Lead ers hip Team
individual components of the public education system, including individual school
and postsecondary educational inst itutions, with measures and standards based
primarily on student achievement." Among the outcome mea sures that have bee
adopted at the state level are graduation and retention rates; state licensing
examination pass rates, and job placement rates .
-

I

J

J

The assessment of student learning outcomes has been an integral part of each '
the academic programs offered at USF St. Petersburg since 2001 ill· Additional!
the administrative and educational support areas participate in an annual rev iew
cycle that culminates in programmatic reform. All programs and areas develop
outcomes that are measurable and that are used to inform decision making. The
results of the annual reviews are used in the development of the subsequent ye<
measures.
On April 22, 2004, the Florida Board of Governors passed a resolution ill
recommending that all universities adopt Academic Learning Compacts for all
undergraduate programs. The compacts must identify expected student l earnin~
outcomes in the areas of content/discipline knowledge and skills, communicatiol
skills, and critical thinking skills ; identify assessments to determine the congrue
of student learning and articulated outcomes; and express a willingness to certi
that learning ex pectations have been achieved. In fall 2005, faculty in each
program at USF St. Petersburg developed stud ent learning outcom es and
assessments . The outcomes will be published in th e 2006/2007 Undergraduate
Catalog.
The University of South Florida St. Petersburg created four Program s of Distinct
in 200 2, an initiative intended to est ablish a distinct academic/scholarly identi t~
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the campus. USF St. Petersburg's Programs of Distinction are: Florida Studies;
Journalism and Media Studies; Environmental Science, Policy and Geography; and
Social Responsibility and Corporate Reporting. A review process was put in place in
fall 2005, and the programs are being evaluated for their success in achieving their
stated program objectives.
USFSP recently initiated a distance education pilot program using state-of-the-art
video and PowerPoint integration
An assessment plan was part of the program
and led to significant improvements based on student learning outcomes

w.

rn.

Graduate programs at the University of South Florida St. Petersburg follow a
cyclical review process, with external reviews conducted on a staggered 5-year
schedule [§} .
The University of South Florida St. Petersburg has articulated its commitment to
the highest standards of teaching, research and service as part of its Mission,
Vision, Values and Goals statement [Z]_.

SUPPORTING DOCUMENTATION AND EVIDENCE:
Gtr Atluhc:· ' - . , .I

Reader·
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Adobe Acrobat Reader may be required to view these documents.
1. Florida's accountability system; performance measures and
standards: 1008.31(1l(e), Florida Sta tutes
2. USF St. Petersburg Outcomes Assessment
3. Academic Learning Compacts: Florida Boa rd of Governors Resolution
4. Abnorma l Psychology Online Course samP-le
5. Distance Education Pi lot Project
6. USF St. Petersburg Academic Review Timeline
7. Mission Statement: USF St. Petersburg
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SACS Review
Section 4 - Federal Requirem ents
4.2: Curriculum
The institution maintains a curriculum that is directly related and
appropriate to its purpose and goals and to diplomas, certificates, or
degrees awarded.

IZ] Compliance

0

Partial Compliance

0

Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg maintains a curriculum that is
directly related and appropriate to its purpose and goals and to the specific
degrees awarded. These requirements conform to commonly accepted standards
and practices for degree programs and meet or exceed the minimum number of
credit hours specified in Core Requirement 2. 7 .1.
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USF St. Petersburg awards degrees at the baccalaureate and master's levels.
Degree programs at USF St. Petersburg are offered in disciplines classified as
postsecondary in the U.S. Department of Education National Center for Education
Statistics' (NCES) Classification of Instructional Programs (CIP) taxonomy. All
degree programs are organized by discipline in the SUS Academic Degree
Programs Inventory L!J.
USF St. Petersburg offers 26 undergraduate degree programs and 12 master's
degree programs [21 . The curriculum reflects the campus's mission ill to offer
distinct graduate and undergraduate programs in arts and sciences, business, and
education . All programs are consistent with the purpose and mission of the USF
system while being designed to meet identified local needs in the community.
The process for development and approval of new degree programs is designed tc
ensure that all programs meet a set of criteria established by the State Board of
Education, adopted by the Florida Board of Governors, and administered by the
Division of Colleges and Universities [11. All degree programs must demonstrate
that they embody a coherent course of study and must also demonstrate
consistency with the institution's mission. The USF Board of Trustees has the
authority to approve new ·degree programs at the baccalaureate and master's
degree levels in accordance with State Board of Education criteria.
The undergraduate and graduate educational programs offered at USF St.
Petersburg are regularly reviewed by faculty curriculum committees within each
college. The committees determine the need for revision of existing courses and
programs and initiate proposals for changes . Recommendations are forwarded to
the dean of the college for approval and are subsequently forwarded to the
Undergraduate Council ill and/or Graduate Council [Q) . Faculty from each collegE
serve on the councils. The councils also provide advice and consultation to the
Regional Vice Chancellor for Academic Affairs regarding course changes and
approvals. The Regional Chancellor has the authority to approve new courses at
USF St. Petersburg, as delegated by the President of the USF System [Z}.
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USF St. Petersburg Degree I nventO[ 'i
USF St. Petersburg Mission Statement
Proposal Formats for Requests to Implement New Degrees
USF St. Petersbur:g Undergraduate Council
USF St. Petersburg Graduate Council
Memorandum of Delegation - February 10, 2004
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SACS Review
Section 4 - Federa l Requ irements
4 .3 : Public Documents
The institution makes available to students and the public current
academic calendars, grading policies, and refund policies.

121

Compliance

0

Partial Compliance

0

Non-complian ce

NARRATIVE:
The University of South Florida St. Petersburg makes available to students and the
public academic calendars, grading policies, and refund policies that are current
and easily accessible. The undergraduate W and graduate catalogs [2J are the
official documents that detail grading and refund policies and procedures
[2Q] . Policies and deadlines related to undergraduate admission to USF St.
Petersburg are available on th e Admissions & Records webs ite [n and on th e
Graduate Studies website W for students seeking admission t o post-baccalau reat
study. The academic calendar is listed in both catalogs, in t he Schedule of Classes
[2], and on the Admissions & Records website [Ql.

Uru,
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l The cata logs are reviewed and updated annually and are published on the USF St.
m e_ _ _
l'. _.v~c_o_
L comp li~ce c e rtification _ J Petersburg website with links from numerous co llege and departmental pages. Th•
r-- Leaders hip Team_ _ _ J Schedule of Classes is published o n the website and is printed three t imes per
Iyear: one each for fall, spring, and summer terms. The schedule also is availab le
f _ Revie w !_ea ms _ _ _-_- j through the OASIS portal (Online Access Student Information System) [Zl on the
USF St. Petersburg website. OASIS also includes the academic calendar; grading
policies; standards required for students t o remain in good academic standing;
final exa m schedules; registration and fee payment policies, p rocedu res, and
dates; policies and procedures for withdrawal or cancellation of registration;
processes for refunding fees; and student privacy rights.
The USF St. Petersburg Facu lty Handbook l8J details the course syllabus
req uirem ent that all faculty must include their grading policy, dates of schedule
exa ms, and due dates of req uired assignments.
SUPPORTING DOCUMENTATION AND EVIDENCE:
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I

Adobe Acrobat Reader may be required to view these documents.
1. USF St. Petersburg Undergraduate Catalog
2. USF_s_t~etersbL!I.Q Graduate Cata i.QQ
a . Academic Ca lendar: _USF St. Petersbur:g_Graduate
.Catalog
b. Academic Standa rd s and Grades: USUt_,___E_etersb..!JLQ_
Graduate Catalog
3. USF St. Petersbu_rg_undergraduate admissions
4. USF S_L.Petersb_y_rg_g_raduat~dmissions

http://www. stpt.usf.edu/sacsreview/compliance_celiification/Federal_Requirements/Public_Documents.htm

1/2/2(

Page 2 of2

SACS Review - USF St. Petersburg
5.
6.
7.
8.

Schedule of Classes
Admissions and Records Calendar
Online Access Student Information System (OASIS)
S llabus requ irements: USF St. Petersburg Faculty Handbook
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SACS Review
Section 4 - Federal Requirements
4 .4: Program Length
The institution demonstrates that program length is appropriate for each
of the degrees offered.
[Z) Compliance

D

Partial Compliance

D

Non-compliance
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The University of South Florida St. Petersburg's degree programs meet or exceed
the minimum number of credit hours specified in Core Requirement 2.7.1. USF St.
Petersburg offers baccalaureate degrees in 26 disciplines and 12 degrees at the
master's level L1J. Although USF St. Petersburg does not offer an associate's
degree, students may request an associate in arts certificate upon successful
completion of the minimum requirements for the associate in arts degree, as
stipulated in Florida Statute 1007.25(10) L2J. Florida Statute 1007.25(8) ill
regulates specific requirements and the minimum number of credits at t he
baccalaureate level.

Associate Level
Pursuant to Florida Statute 1007.25(10) ill, all institutions in Florida's State
University System must grant a student an associate in arts degree upon
completion of minimum requirements, if the student so requests. The student must
have successfully completed the requirements for college-level communication and
computation skills and 60 academic semester hours or the equivalent within a
degree program area, with 36 semester hours in general education courses,
consistent with Florida's statewide articulation agreement [1]_. Florida Statute
1007 .25(7) L5..1 stipulates that an associate in arts degree shall require no more
than 60 semester hou rs of college credit, including 36 semester hours of genera l
education coursework. To receive the associate in arts certificate at USF St.
Petersburg, the student must complete at least 20 of the last 30 semester hours
counted toward the certificate in residence at USF with a minimum grade point
average of 2.0 based on work attempted at USF. In addition, a transfer student
must have a GPA of 2.0 or higher when combined with transfer work accepted and
evaluated by the USF St. Petersburg Office of Admissions & Records; and the
general education requirements of USF St. Petersburg must be satisfied. Physical
Education and military science credits do not count w ithin the 60 semester hours
toward the associate in arts certificate. In addition, the student must present
passing scores on the College-Level Academic Skills Test (CLAST), or combination
of passing scores and exemptions, and fulfill the writing and computation course
requirements (the "Gordon Rule") of Rule 6A-10.030 of the Florida Administrative
Code ill prior to receiving the associate in arts certificate.
Baccalaureate Level
Baccalaureate degrees awarded by USF St. Petersburg require between 120 and
124 semester credit hours. The State Board of Education mandates hours to
degree for baccalaureate programs in Florida by discipline. Florida Statute 1007.25
(8) W stipulates that a baccalaureate degree program shall require no more than
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120 semester hours of college credit, including 36 semester hours of general
education coursework, unless prior approval has been granted by the State Board
of Education. Two degree programs at USF St. Petersburg have been granted such
approval to exceed the statutory 120 credit-hour limit: Mass Communication and
Early Childhood Education ill. The numbers of hours to degree for the Mass
Communication program is described on the departmental website ill] . The Early
Childhood Education program was discontinued and has not admitted new students
since 2001.
University minimum requirements for graduation consist of the following: earn a
minimum of 120 semester hours with an overall 2.00 GPA, including a 2.00 GPA in
all courses attempted within the USF System; a transfer student must have a GPA
of 2.0 or higher when combined with all work attempted at other institutions;
satisfactorily complete CLAST and the writing and computation course
requirements of Rule 6A- 10.030 of the Florida Administrative Code; earn a
minimum of 48 semester hours of upper- level work (courses numbered 3000 and
above); complete Liberal Arts requirements ill; complete residency requirement;
complete program requirements as determined by the college; and be
recommended for graduation by the dean of the appropriate college liQl.
Graduate and Professional Level
The University of South Florida St. Petersburg offers 12 master's degrees.
Minimum requirements for master's degrees are 30 semester hours beyond the
baccalaureate degree (JJJ. Degree requirements for specific programs are found in
the USF St. Petersburg Graduate Catalog. Of the minimum 30 hours required for a
master's degree, at least 16 hours must be at the 6000 level. At least 20 hours
must be in formal, regularly scheduled course work, 10 of which must be at the
6000 level. Up to 6 hours of 4000-level courses may be taken as part of a planned
degree program.
SUPPORTING DOCUMENTATION AND EVIDENCE:
G~l Aduht·· '-..,.l
R~adcr·

.11

Adobe Acrobat Reader may be required to view these documents.
1. USF St. Petersburg degree inventory
2. General education courses . .. and other degree requirements:
1007.25(10), Florida Statutes
3. General education courses ... and other degree requirements:
1007.25(8), Florida Statutes
4. Statewide articulation agreement: 1007.23, Florida Statutes
5. General education courses ... 1007. 25(7), Florida Statutes
6. Other Assessment Procedures for College-Level Communication and
Computation Skills: Rule 6A-10.030, FAC
7. Baccalaureate Degree Program Inv entory by Credit Hours
8. USF St. Petersbur Journalism and Media Studies website
9. Baccalaureate Degree Requirements: USF St. Petersburg
Undergraduate Catalog
10. Graduate Degree Programs and Credit Hours Requirements
11. USF Graduate Catalog - Degree Requirements
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SACS Review
Section 4- Federal Requirements
4.5: Student Complaints
The institution has adequate procedures for addressing written student
complaints and is responsible for demonstrating that it follows those
procedures when resolving student complaints.

lZI Compliance

D Partial Compliance

D Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg has formal, published procedures for
addressing student complaints and follows these procedures when resolving
complaints.
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Academic Grievances
Procedures for student academic grievances are described in detail in the USF St.
Petersburg Undergraduate Catalog ill and in the USF St. Petersburg section of the
Graduate Catalog ill available on the Graduate Studies website Ql. The
Undergraduate Catalog is accessible to all students online and is available on CD at
no charge.
The St. Petersburg Academic Regulations Committee (SPARC) meets regularly to

] review petitions submitted by undergraduate students to waive university

academic regulations. Students must petition and secure approval of the
committee to return to the university after having been academically dismissed or
to waive academic deadlines. To ensure that student petitions are resolved in a
timely manner, the committee normally meets weekly. The form is available online
L1J , Completed forms that are returned to the Academic Advising Center by Friday
are reviewed at the next meeting of the SPARC.
At USF St. Petersburg, the Office of Judicial Services ill investigates complaints
when it has been alleged that a student has violated the Student Code of Conduct
{6J . Students wishing to file a complaint can meet with the Director of Student
Affairs, but format complaints must be made in writing.
Non-academic Grievances
The University of South Florida St. Petersburg's policies regarding Equal
Opportunity ill, Sex ual Harassment [.8.}, and the Americans with Disabilities Act
ill comply with all federal and state laws and regulations. These policies prohibit
discrimination and harassment against students and employees; the policies
describe the procedures to be followed for filing a complaint.
SUPPORTING DOCUMENTATION AND EVIDENCE:
c.u Ad .. he· ' -1
Reader·

I

Adobe Acrobat Reader may be required to view these documents.
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1. Student Academic Grievance Procedures: USF_s_t__Petersburg
Undergraduate CataiQg
2. University Academic Grievance Procedures: USF St. Petersburg
Graduate Catalo_g_
3 . .USF St. Petersburg Graduate Stud ies
4 . USF St. Petersburg Admissions & Records forms online
5 . USF St. Petersburg_j _y_dicial Services
6. Student Code of Conduct
7. Diversity and Equal Opportunity: USF St. Petersburg Policy 0-00Z..
8. Sexual Harassment: WSF St. Petersb!JI.9 Policy 0-008
9. Americans with Disabilities Act: USF St. Petersburg Policy 0-008~
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SACS Review
Section 4 - Federal Requ irements
4 .6: Recruitment
Recruitment materials and presentations accurately represent the
institution's practices and policies.
IZ) Compliance

D Partial Compliance

D Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg's recruitment materials and
presentations clearly and accurately represent the institution's practices and
policies.
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Prospective students are invited to explore all aspects of the institution online ill,
including taking a virtual tour of the campus [l.l, and can submit a request for
additional information or schedule an on-campus tour. Although the philosophy at
USF St. Petersburg is that all faculty and staff members play important roles in
student recruitment and retention, three units within the division of Academic
Affairs are directly charged with recruiting undergraduate, graduate, and
international students.

Undergraduate Students
The primary responsibility for recru itment of undergraduate students is vested in
the Enrollment Services Unit Ul led by the Dean of Enrollment Services (11. The
dean provides oversight for the offices of Admissions and Records, Academic
Advising, Financial Aid/Veterans Services, and Prospective Student Outreach.
A critical aspect of the mission of Enrollment Services [SJ is to provide information
and services to prospective students. A director of prospective student outreach
and a minority student recruiter visit well over 100 high schools and community
colleges throughout Florida to provide information about USFSP to students, their
parents, and advisors. This year, Admissions and Enrollment has expanded its
recruitm ent efforts through additional marketing and outreach and the hiring of
two recruiters who are visiting colleges throughout Florida. Additionally, two open
houses are schedu led annually for students to visit the campus . On-campus
informational sessions also are held twice annually for local high school and
community college personnel to receive a firsthand update on activities at USF St.
Petersburg.

Graduate Students
In 2005, the Office of Graduate Studies ill was established at USF St. Petersburg
to serve its more than 500 full- and part-time graduate students, to administer
and coordinate graduate admissions and enrollment, and to recruit new students
to the campus . The office is headed by the Regional Associate Vice Chancellor for
Research & Graduate Studies Ill
Recruitment of graduate students is undertaken both by the Office of Graduate
Studies, which maintains overview web-based information and printed recruitment
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materials, and each individual graduate program, which maintains web-based
information and printed materials pertinent to its specific program . The Regional
Associate Vice Chancellor for Research & Graduate Studies at USF St. Petersburg,
the Dean of Enrollment Services at USF St. Petersburg, the Dean of the Graduate
School in Tampa, and their staffs keep in regular contact regarding coordinating,
monitoring and conducting recruitment efforts.

International Affairs
The Office of International Affairs LBJ at USF St. Petersburg provides assistance to
prospective and incoming international students. The International Affairs website
accurately represents the policies and services provided at the campus.
All marketing materials for USF St. Petersburg are overseen by the Office of
Advancement and Public Relations in order to ensure accuracy and a consistent
look to the campus 's materials.

SUPPORTING DOCUMENTATION AND EVIDENCE:
Gil AduiK·
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I

Adobe Acrobat Reader may be required to view these documents.
1. Enrollment Services website for prosRective students
2. USF St . Petersburg v irtual tour
3. USF St. Petersburg Enrollme nt Services
4 . USF St. Petersbu rg Dean of Enro llment Services
5. Enrollment Services Mission Statement
6. i)SF St. Pete rsburg Gradua te Studies
7. USF St. Petersburg Associate Vice Chancellor for Research~
Graduate Studies
8. USF St. Petersbur:g__l!Jternational Affa irs
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S ACS Re view
Section 4 - Federal Requ i rements
4. 7: Accred itor Information
The institution publishes the name of its primary accreditor and its
address and phone number. (The publication of this information is
presented so that it is clear that inquiries to the Commission should relate
only to the accreditation status of the institution, and not to general
admission information.)
[Z) Compliance

D Partial Compliance

D

Non-compliance

NARRATIVE:
The Southern Association of Colleges and Schools is the primary accreditor of the
University of South Florida . The University of South Florida St. Petersburg
publishes the address and telephone number of the Southern Association of
Colleges and Schools, Commission on Colleges in the USF St. Petersburg
Undergraduate Catalog ill and the Graduate Catalog [2J.
Ex pand All

L

[

I Collapse All

The statement used is in accordance with Commission standards ill.

Nel come
Compliance Cer t i f i ca t ion

j

Leaders h i p Tea m

I

Review T eam s

The USF St. Petersburg Office of University Relations monitors all campus
publications and provides the correct wording of the institution 's accreditation
status in the Visual Identity Standards Manual [1] with a link on the Campus
Advancement website lSJ.
SUPPORTING DOCUMENTATION AND EVIDENCE:
G<~ Aduh,·· ~
Reader·

I

Adobe Acrobat Reader may be required to v iew these documents.

1. Accreditor information: USF St. Petersbu rg Undergraduate Catalog
2. Accreditor information : USF Graduate Catalog
3. Advertising, Student Recruitment and Representation of Accredited
Status: SACS Gu idelines
4. Representation of accreditation status: USF Visual Identit y
Standards Manual
5. USF St. Petersburg Camp us Advane_ement
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Section 4 - Federa l Requ irements
4 .8 : Tit le IV Com pliance
The institution is in compliance with its program responsibilities under
Title IV of the 1998 Higher Education Amendments. {In reviewing the
institution's compliance with these program responsibilities, the
Commission relies on documentation forwarded to it by the Secretary of
Education.)

121

Compliance

0

Partial Compliance

0 Non-compliance

NARRATIVE:
The University of South Florida St. Petersburg, as part of the USF system, is
authorized to participate in the Federal Title IV programs by the U.S. Department
of Education under the Federal Program Participation agreement valid through
September 30, 2008 [1]. The university adheres to all federal regulations set forth
in Title IV Student Aid Programs regulations. Processing student aid applications
.Exgand All I Collapse All
(
and federal funds is carried out as mandated by these regulations . Student
L .Velc~ ~e
_ __ _
eligibility is verified according to federal and state verification regulations. These
[-c-omp
-lia n~e-c-;rtitkation ] regulations are reviewed and both manual and systematic verification procedures
rare adjusted each year.
L__Lea de r~1ip Te a m
_]

l

J

[ -R~view T; ams _ _ _
The office of Financial Aid and Veterans Services [2J at USF St. Petersburg is
- - - - - - - - - - - - headed by an Assistant Director of Financial Aid Q.l (the Campus Director). She is
assisted by three senior financial aid officers, a program assistant and a clerk. The
director reports to the Dean of Enrollment Services who reports directly to the
Regional Vice Chancellor for Academic Affairs.
The Auditor General of the State of Florida, in accordance with Florida Statute
11.45(2)(c) [.11, conducts an annual audit of the public universities in Florida. The
most recent audits of USF St. Petersburg reported that the campus's financial
statements complied with government auditing standards and that there were no
material weaknesses in matters of internal control and operation [21, [21 LZl lliJ..
In fiscal year 2004/2005, USF St. Petersburg disbursed approximately $3.7 million
in financial aid to students who have declared St. Petersburg as their home
campus . USF St. Petersburg awarded $2,051,073 in Pelt Grants and $70,250
Supplemental Education Opportunity Grant (SEOG) funds. USFSP also awarded
$467,275 in Florida Student Assistance Grants (FSAG) and $1,108,217 in Florida
Bright Futures (FBF) Scholarships.

SUPPORTING DOCUMENTATION AND EVIDENCE:
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Federal Program Participation Ag reem ent - on file in FA in Tampa
USF St. Petersburg Financial Aid and Veterans Services
Organizational Chart: USF St . Petersbur:g_Financial Aid
Audit, 11.45(l)_(~ Florida Statutes
USF St . Petersbur:g_FY 2004 Financial Aud it SummQIY
USF St. Petersburg FY 2004 Full Financial Audit
USF St. Petersburg FY 2003 Financia l Audit Summary
USF St. Petersb..Y.!:g_FY 2003 Full Financial Audit
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